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Adopt Section 50-023 to read: 


50-023 JACOBSON V. ANDERSON RETROACTIVE LAWSUIT 50-023 


al 


liv 
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Background 


On May 9, 1990, the Jacobson v. Anderson lawsuit was filed with the San Luis 
Obispo County Superior Court. This lawsuit challenged the California 
Department of Social Services' (CDSS) policy of allowing county welfare 
departments (CWDs) to refuse to approve plaintiffs' self-initiated programs 
(SIPs) under the Greater Avenues for Independence (GAIN) Program as GAIN 
activities solely because their SIPs would require more than two years to 
complete. This policy was in violation of the Welfare and Institutions Code 
Section 11310 et seg. in effect before October 1990. In this class action, 
plaintiffs sought approval of their SIPs under GAIN, restoration of their 
full Aid to Families with Dependent Children (AFDC) grants and retroactive or 
prospective supportive services under GAIN for plaintiffs' approvable SIPs. 
Plaintiffs also sought a declaratory judgment that the CWDs' practice of 
disapproving otherwise valid SIPs solely because they could not be completed 
within two years was unlawful under former Welfare and Institutions Code 
Section 11320.5(b) (5). CDSS agreed that CWDs could not disapprove SIPs 
before October 1990 solely because the SIPs could not be completed in two 
years. CDSS also agreed to restore cash aid to those persons who were 
sanctioned because they refused to quit their SIPs to participate in GAIN, to 
provide retroactive or prospective supportive services to those persons who 
were denied such services and to allow those persons who choose to re-enroll 
in their approvable SIPs to do so in lieu of their other GAIN activities. On 


April 12, 1993, the San Luis Obispo County Superior Court signed the 
Settlement and Consent Decree. 


HANDBOOK ENDS HERE 


Definitions 
For the purpose of these regulations: 


a. (1) "ABCDM 228 (Rev. 10/78)" (Release of Information Form) means the 
document used by CWDs to obtain documentation when the class 
member does not have the necessary information or is unable to 
provide such information. 


(2) "Approvable SIP". means a self-initiated educational or 
vocational training program of limited duration which is expected 


to lead _to unsubsidized employment as specified in Section 50- 
023.91. 


1e 
i 


"Claim period" means the time in which a class member may file a 
claim under’ the Jacobson v. Anderson lawsuit. The claim period 
shall be 90 days beginning July 1, 1993 and ending midnight 
September 28, 1993. : 








[2 
= 


ie) 





[e 


iS 


"Class member 1" means those persons: 


Whose SIPs were initially disapproved solely because their SIPs 
could not be completed within two years, and they refused to 
participate in GAIN so they could continue in their SIPs and who 
were sanctioned for nonparticipation in GAIN; 


or 

"Class member 2" means those persons: 

Whose SIPs were initially approved but not completed when class 
members reached the two-year limit, and they continued_to 
participate in their SIPs and refused to participate in their 
GAIN components that would interfere with the continuation of 
their SIPs and were sanctioned for nonparticipation in GAIN; 

or 

"Class member 3" means those persons: 

Still on aid and whose SIPs were initially disapproved and who 
quit their SIPs on or after June 1, 1989 to participate in GAIN 
in order to-avoid sanction for nonparticipation in GAIN; 

or 


"Class member 4" means those persons: 


Still on aid and whose SIPs were initially approved and: 


(A 


—— 


They quit their SIPs on or after June 1, 1989 because they 
had reached the two-year limit for GAIN SIPs; and 


ts 


They had not completed the SIP at the time of quitting; and 


Q 


They quit their SIP to participate in GAIN in order _to 
avoid a sanction for nonparticipation in GAIN. 


fe) 


r 


"Class member 5" means those persons: 


Still on aid and who were exempt from GAIN registration, 
volunteered to participate in GAIN and whose SIPs were initially 
disapproved solely because their SIPs could not be completed 
within two years. 


(A Persons claiming membership in this class must be able to 
verify their initial contact with the CWD (e.g., GAIN 
registration, AFDC application, request for SIP approval). 








te 


i? 


[s 





[F 


Verification shall include, but is not limited to, 
CWD phone records and logs. 


2. Self-certification of contact with CWDs shall _be 
accepted unless the CWD has evidence to the contrary. 
, Bixc The absence of a formal or written denial of a SIP or 


case log entry is not evidence of the lack of contact 
between the class member and the CWD. 


(B) This class excludes persons in counties which were not 


accepting exempt volunteers into GAIN prior to October 1, 
1990. ; 


C) This class also excludes exempt volunteers who have had 
their SIPs approved since October 1, 1990. 


iS 


"Corrective payment" means the retroactive payment of cash aid 


and/or supportive services inappropriately withheld from a class 
member. 


(Reserved) 


[= 


"Five standard languages" means Spanish, Vietnamese, Laotian, 
Chinese and Cambodian. 


NO 


"Four standard Asian languages" means Vietnamese, Laotian, 
Chinese and Cambodian. 


e 


"GEN 1172 (5/93)" (Court Case Statistical Report) means the form 


used by CWDs to gather data regarding the claims filed and paid 
under this lawsuit. 


m. (Reserved) 


(1) "NOA" means a notice of action (NOA) that is considered to be 
adequate within the meaning of MPP Section 22-021. 


Oo. - q. (Reserved) 


Is 


(1) "Responsible CWD" means the county welfare department GAIN office 
that took an action on which a class member's claim is based. 


(2) "Retroactive period" means the period from May 9, 1987 through 
September 30, 1990. 


(Reserved) 


(1) "TEMP GAIN 78" (7/93) (Informing Card) means the document mailed 
with the Medi-Cal cards to current AFDC and Medically Needy Only 
(MNO) Medi-Cal recipients in responsible CWDs to inform 
potentially eligible persons of possible corrective payments 
and/or supportive services resulting from the Jacobson lawsuit. 








ue. ~- 4. 





"TEMP GAIN 79" (7/93) (Informing Poster) means the document used 


to notify class members and former GAIN participants of possible 
corrective payments and/or supportive services under the Jacobson 


lawsuit. 


"TEMP GAIN 80" (7/93) (Informing Notice) means the document used 


by a _CWD to inform potential class members of the Jacobson 
lawsuit if the CWD does not maintain separate records of persons 
who were. sanctioned under the provisions of GAIN. 


"TEMP GAIN 81" (7/93) (Claim Form) means the document used b 


potentially eligible persons to file a claim for corrective 
payments and/or supportive services resulting from the Jacobson 


lawsuit. 


(Reserved) 


Informing Class Members 


HANDBOOK BEGINS HERE 


31 CDSS responsibilities. CDSS shall: 


.311 


313 





Provide an (800) -telephone number on the TEMP GAIN 78, 79, 80 


and 81 for potential class members to call to obtain additional 
information ‘about the Jacobson v. Anderson lawsuit. 


Include the TEMP GAIN 78 with the Medi-Cal cards to be issued the 


month of July 1993 to current AFDC and MNO Medi-Cal recipients in 
responsible CWDs. 


(a) The TEMP GAIN 78 shall be printed in English on one side 
with bullets in the five standard languages on the other 
side. 

(1) The English version shall contain a brief statement 
to inform potential class members of possible 

. corrective payments and/or supportive services and/or 
- eligibility to.re-enroll_ in their approvable SIP as 
specified in the Jacobson lawsuit. 


[s 


The bullets shall state essentially: "If you enrolled 
in an education or training program on your own and 
GAIN wouldn't approve that program because it would 
take more than two years to finish or your program 
was approved but it could not be finished in two 
years, GAIN may owe you money. Call your GAIN worker 
or 1-800-952-5253 to get.more facts." 


Print TEMP GAIN 79 and 80 in English and Spanish with bullets in 
the four standard Asian languages. 





(a) The English version shall contain a brief statement 
informing potential class members that GAIN may owe them 
money and they may be eligible for supportive services from 
GAIN and/or be eligible to re-enroll in their approvable 
SIP as specified in the Jacobson lawsuit. 


(b) ‘The bullets shall state essentially: "If you enrolled in an 
education or training program on your own, and GAIN 
wouldn't approve that program because it would take more 
than two years to finish or your program was approved _ but 
it could not be finished in two years, GAIN may owe you 


: money. Call your GAIN worker or 1-800-952-5253 to get more 
) facts." 


| .314 Provide CWDs a: 


ie) 


Reproducible copy of the TEMP GAIN 81 in English and the 
five standard languages. 


le 


Reproducible copy of NOAs in English and the five standard’ 
languages. 


[e 


Supply of TEMP GAIN 79. 


.315 Mail copies of TEMP GAIN 79 to legal aid and welfare rights 
organizations of plaintiffs' choice. 


(a) Plaintiffs' counsel shall provide CDSS with the mailing 
labels not to exceed 600. 


.316 Provide public service announcements to the media two weeks 
before the beginning of the claim period and two weeks before the 
end of the claim period. 


HANDBOOK ENDS HERE 
.32 Responsible CWDs 


Alpine, Butte, Contra Costa, El.Dorado, Fresno, Imperial, Inyo, Kern, 
Kings, Lake, Lassen, Los Angeles, Madera, Mariposa, Merced, Modoc, 
Mono, Monterey, Nevada, Placer, Riverside, Sacramento, San Bernardino, 
San Diego, San Francisco, San Joaquin, San Luis Obispo, San Mateo, 


Santa Barbara, Santa Clara, Santa Cruz, Shasta, Siskiyou, Solano, 
Sonoma, Stanislaus, Tulare and Tuolumne. 


-33 CWD responsibilities. CWDs shall: 


.331 Mail a TEMP GAIN 80 by July 1, 1993 to all persons sanctioned 

: during the retroactive period if the CWD does not possess 

separate records of class members who were sanctioned by GAIN but 
possess separate records of persons sanctioned by AFDC. 














(a) If a CWD does not possess separate records of persons 
Sanctioned by AFDC, CDSS shall mail a TEMP GAIN 78 to all 


persons currently receiving AFDC in the county as a stuffer 
with the Medi-Cal card. : 


(b 


nae 


If a CWD possesses separate records of persons sanctioned 
by GAIN during the retroactive period, the CWD shall review 
case files as specified in Section 50-023.5. 


-332 Place a TEMP GAIN 79 in conspicuous locations in all welfare 
offices and GAIN offices. 


a) The TEMP GAIN 79 shall be displayed until close of business 
September 28, 1993. 


.333 Provide a TEMP GAIN 79 to community colleges, four year colleges 


and_ universities, both public and private, requesting that they 
display the TEMP GAIN 79 in conspicuous locations on each campus. 


HANDBOOK BEGINS HERE 
a) It is recognized and agreed that CDSS and/or CWDs cannot 
require educational institutions to display the TEMP 
GAIN 79. : 


HANDBOOK ENDS HERE 


.334 Reproduce an adequate supply of the TEMP GAIN 81 in English and 
the five standard languages. 


.335 Give or mail a TEMP GAIN 81 to anyone upon request. 
Application for Corrective Payment 
41 Class _ members' responsibilities. Class members shall: 

+411 Complete and sign under the penalty of perjury a TEMP GAIN 81. 


-412 Provide necessary additional information, documentation or 
clarification upon request from a CWD. 


-413 Submit a completed TEMP GAIN 81 to the responsible CWD if 
possible. , 


(a) Class members may also submit a TEMP GAIN 81 to each 
responsible CWD if there was more than one CWD in which the 


class member was affected by the Jacobson v. Anderson 
lawsuit. 


(b) ° Class members may submit the TEMP GAIN 81 to the current 
county of residence but must list the responsible CWD and 
complete a TEMP GAIN 81 for each county. 


-414 Submit the TEMP GAIN 81 on or before the end of claim period. 











(a) If mailed, postmark must be no later than September 28, 
1993. 


(b Persons shall be permitted to resubmit a previously denied 
claim during the claim period. 


42 CWD responsibilities. CWDs shall: 





Stamp the TEMP GAIN 81 with the date received and retain 
envelopes postmarked after September 28, 1993. 


If the postmark date cannot be determined, the CWD shall use the 


date the class member signed the TEMP GAIN 81 to determine when 
the claim was received. 


Issue a NOA M50-023D (7/93) denying the claim within 60 days of 
receipt if the TEMP GAIN 81 is postmarked after claim period. 


Maintain all documents until the end of the claim period and 
retain all records which contain documents relevant to the 
Jacobson lawsuit for three years from when the claim is processed 


or the date the last expenditure report for federal reimbursement 
or the termination of the lawsuit whichever is later. ~ 


a) Documents included are those used to determine eligibility 
for the class includin denials) and those used _ to 


determine the amount of corrective payments. 


({b) Documents which are relevant also include case records, 


payment records, assistance claims, reimbursement claims, 


claim verification and any other documents related to this 
lawsuit. 


Determine the responsible CWD. CWDs shall also: 


lo 


Process the TEMP GAIN 81 within 60 days after receiving the 
claim when the receiving CWD is the responsible CWD. 


—— 


(b) Issue a NOA M50-023D denying the claim and forward the TEMP 
GAIN 81 as soon as possible, but no later than 30 days from 
date received, if the CWD receiving the TEMP GAIN 81 
determines that it is not the responsible CWD. 


_— 


1) The receiving CWD shall inform the class member 
identified in the NOA M50-023D that the TEMP GAIN 81 
has been forwarded to the responsible cCWD for 
processing. 


— 


2) The responsible CWD shall process the claim within 60 


days from the date a completed TEMP GAIN 81 is 
received. 


¢c) If the responsible CWD cannot be determined, the receiving 
CWD shall issue a NOA M50-023D denying the claim. 


























Case File Review. 


51 Responsible CWDs that possess separate records _of GAIN-related 
sanctions shall review case files to identify class members "1" and 


"2, " 


soit 


2542 


CWDs shall begin and complete the review of all case files within 


the 90-day claim period unless additional information is needed 
to_ complete the review. 


To the extent possible, CWDs shall complete the review and 
calculate the amount of corrective payment without requiring 
class members to come in person to the CWD. 


52 For class members "1" and "2", CWDs shall: 


Correct payments for cash aid for Jacobson-related sanctions. 


Review and correct the case file for all Jacobson-related 


sanctions actions after July 1, 1989 so that all Jacobson-related 
sanctions cannot be counted in any future sanction actions. 


(a) Sanctions received from July 1, 1989 through November 28, 


1989 are subject to the sanction criteria specified in 
Section 50-023.941. 


i— 


b) Sanctions received from November 29, 1989 through September 


30, 1990are subject to the sanction criteria specified in 
Section 50-023.942. 


.523 Review the case file to determine if subsequent sanctions require 


re-evaluation without reference to discounted Jacobson-related 


sanctions. If the re-evaluation results in a corrective payment, 
the CWD shall calculate the amount of the cash aid that should 


have been paid. 
a) In each case when a corrective payment is due as a result 
of disregarding an earlier Jacobson-related sanction, the 
corrective payment shall be for the three-month period. 


HANDBOOK BEGINS HERE 


(b 


—— 


Example: 


A six-month sanction which becomes a three-month sanction 


receives a three-month corrective payment, regardless of 


how long the sanction period is extended beyond the three 
months. 


HANDBOOK ENDS HERE 

















Compare the correct grant to the amount actually paid _to the 
assistance unit for each month when calculating the cash aid 
underpayment for each month in question. If as a result of a 
Jacobson-related sanction, the amount paid to the assistance unit 
in any month was less than the correct grant for that month, a 
corrective payment is owed. 


— 


a) For class members who are -no longer on aid, calculate the 
interest as specified in Section 50-023.752. : 


— 


b) GAIN and AFDC shall work together to resolve any issues in 
determining the corrective payment for cash aid. 


Calculate the corrective payment for cash aid and issue a NOA 
M50-023A if the information is sufficient. 


tH 


(a) f the information is not sufficient, request the 
information needed as specified in Section 50-023.65. : 


_— 


b) Class member "1" who is no longer _on cash aid shall be 
eligible for retroactive supportive services benefits. 


(1) Retroactive supportive services benefits shall be as 


specified in Sections 50-023.632 (a) throug 
.632 (a) (4). 


Bb 


If the information in the case file is sufficient to 


calculate the retroactive supportive services benefits, 
complete the computation and issue a NOA M50-023B (7/93) 
with the NOA M50-023A (7/93). 


Q 


.93 If class members "1" and "2" are on cash aid: 


931 


532 


AEE: 


CWDs shall complete the NOA M50-023A as specified in Sections 50- 
023.52 through .525 and issue it with a NOA M50-023E requesting 
the information needed _to determine retroactive or prospective 
supportive services. CWDs shall allow class members to re-enroll 


in their approvable SIPs in lieu of attending any other GAIN 
activities. 


a) Class _ members shall have 30 days from the date on the NOA 
or until the end of the claim period, whichever is longer, 
to respond to the request for information. 


b) If the additional information is not received within the 
time period, CWDs shall issue a NOA M50-023D.. 


_— 


CWDs shall complete reviewing the case file within 60 days after 
receiving the additional information. 


Class member "1" chooses: 


— 


a) Retroactive supportive services and does not want to re- 
enroll in his/her _approvable SIP. The CWD shall complete 


the computation for supportive services and issue a NOA 
M50-023B with the NOA M50-023A. 


9 











(1) Retroactive supportive services benefits shall meet 
the criteria as specified in Sections 50-023.632(a) 
through .632(a) (4). 


or 

(b} Retroactive supportive services and wants to re-enroll in 
his/her approvable SIP. The CWD shall complete _ the 
computation for supportive services and issue a NOA M50- 

023c (7/93) with the NOAs M50-023A and M50-023B. . 

(1) The class member shall not be ‘eligible for 
prospective supportive services benefits while 
attending his/her SIP. 

or 

(c) Prospective supportive services and wants to re-enroll in 


his/her approvable SIP. The CWD shall complete a NOA M50- 
023C. 


(1) Prospective supportive services benefits shall meet 
the criteria as specified in Sections 50-023.632(b) 
through .632(b) (4) (A). 


If class member "2" chooses to re-enroll in his/her former 
approvable SIP, CWDs shall complete a NOA M50-023Cc. 


(a The class member shall not be eligible for retroactive or 
prospective supportive services benefits. 


If a prior SIP is unavailable or inaccessible for any reason that 
is not the fault of the class member, CWDs shall allow the class 


member to enroll in a similar approvable SIP. 


CWDs_ shall cancel class members' previous basic contracts under 
current Sections 42-772.1, .2 or .3 and enter into a new contract 


as specified in Section 50-023.91. 


a) Class members shall re-enroll in their SIPs within one year 
of when CWDs completed reviewing their case file and 
notified class members of their eligibility to re-enroll. 


The "good cause" for nonparticipation in GAIN shall be that the 
work activity would interrupt the approved education or job 
training program. 


CWDs_ shall complete the review process and issue a NOA M50-023C 


if the information is sufficient. CWDs shall attach appropriate 
NOAs_ and/or a contract agreement. 


(a If the information is not sufficient, CWDs shall request 
the information needed _as specified in Section 50-023.65. 


1 


fa) 














Process Claim Forms. The responsible CWD shall: 


61 Review each TEMP GAIN 81 for completeness. The TEMP GAIN 81 shall be 
considered complete when the following questions are answered. 


611 


Qualifying class member questions: 
Were you in the GAIN Program? 
Did GAIN deny an education or training program you enrolled 


in only because you couldn't finish the program in two 
years? 


EF 


QO 


Was your education or training program approved but you did 
not finish it in two years? 


e 


Was your cash aid lowered because you kept going to. your 
education or training program instead of going to GAIN? 


@ 


Did _ you stop going to your education or training, program in 


order to go to GAIN to keep from having your cash aid 
lowered? . ; 


Did you volunteer for GAIN on or before October 1990? 


Are you on cash aid now? 


eee 


Class member's case name(s) used during retroactive period. 
Class member's date of birth. 

Class member's social security number. 

CWD or CWDs of residence during retroactive period. 

Class member's signature. 


The following information shall be provided on the TEMP GAIN 81 
to the extent possible: . 


— 


a) The case number. 


(b) Current address. 

{c) Phone number. 

(d) Date(s) for which the claim is being filed. 

te) The name of the school or educational program. 

(f) The boxes checked to indicate whether retroactive or 


prospective supportive services are being claimed and if 
the class member wants to re-enroll in his/her SIP. 


11 








To the extent possible, process the TEMP GAIN 81 without requiring 
class members to come in person to the CWD. , 


Complete processing the claim within 60 days if the claimant meets the 
definition of: 


.631 Class members "1" or "2". 


a) Process the TEMP GAIN 81 for class members who are not on 


7 cash aid as specified in Sections 50-023.52 through 
-525(a), (b) and (c). 


(b) Process the TEMP GAIN 81 for class members who are on cash 


‘= aid_as_ specified in both Sections 50-023.52 through .525 
(a), (b) and (c) and Sections 50-023.533 through .538. 


.632 Class members "3" or "5". Choice of prospective or retroactive 
supportive services shall be the choice of the class member. 


If class members choose: 


(a) Retroactive supportive services. Retroactive benefits 
‘shall be paid from the date the SIP was denied up to two 
years that class members continued to participate in their 
approvable SIPs. 


e 


CWDs_ shall use the criteria specified in Section 50- 
023.92 to determine retroactive supportive services. 


Documentation shall be provided by the-class members 
to indicate that they were enrolled in or attending 
approvable SIPs during the time for which they are 
‘claiming retroactive supportive services expenses. 


(A CWDs_ shall verify the documentation whenever 
authenticity is in doubt. 


Les) 


Self-certification under penalty of perjury is not 
acceptable documentation for proof of enrollment 


unless the education or training provider no longer 
exists and there are no other records available. 


(A) If there is a record of receipt of cash aid 
during the time for which supportive services 
are being claimed but the responsible CWD is 
unable to locate the GAIN case file or other 
documents, the class member may self-certify 
under penalty of perjury the supportive 
services expenses unless the CWD has evidence 
to the contrary. 

















4) If the information on the TEMP GAIN 81 is sufficient 
to complete processing a claim for retroactive 
Supportive services, the CWD shall complete the 
computation and issue a NOA M50-023B. 


— 


| 


(b Prospective supportive services. Prospective benefits 
shall be for up to two years, as long as class members 


participate in their approvable SIPs as specified in 
Section 50-023.91. 


Class members still on aid shall be allowed to: 


[fe 


Re-enroll in. an _approvable former SIP in lieu of 


attending any other GAIN activity as specified in 
Section 50-023.91. 


A) "Good cause" for nonparticipation shall be as 
specified in Section 50-023.537. 


B) Prospective supportive services shall be 
determined in accordance with the criteria 


specified in Section 50-023.92. 


i) 


Enroll in a similar SIP as specified in Section 50- 


| 


— 
w 
— 


Cancel a_previous basic contract and enter into a new 
contract as specified in Section 50-023.536. 


(A) Re-enroll in a SIP as specified in Section 50- 
023.536 (a). 


cS 


CWDs shall complete a review and issue a NOA M50-023C 
if the information is sufficient. 


| 


(A CWDs shall use the NOA M42-750 series to inform 


class members of their approved supportive 
services. NOAs are to be issued with a NOA 


M50-023C. The basic contract may also be 
issued with the NOAs. 


Class members "4" still on aid shall be allowed to re-enroll in 
an_approvable SIP in lieu of attending any other GAIN activity. 


(a If a prior SIP is unavailable, the class member shall 
enroll in a SIP as specified in Section 50-023.535 or 


b) Cancel the previous contract and enter into new contact as 
specified in Section 50-023.536. 


1) Class members "4" still on aid shall re-enroll ina 
SIP as specified in Section 50-023.536(a). 


a 


w 











(c) "Good cause" for nonparticipation shall be as specified in 
Section 50-023.537. 


d) CWDs shall issue a NOA M50-023C if the information is 
sufficient in the case file and on the TEMP GAIN 81. 


(1 Class members shall not be eligible for retroactive 
or prospective supportive services benefits. 


If a person is NOT a class member. 


641 


Issue NOA M50-023D (7/93) denying the claim within 60 days after 
receiving the TEMP GAIN 81 and preprint or attach a GAIN 50 
(6/92). 


If additional information is needed: 


651 


Within 30 days: 
(a) Issue NOA 50-023E (7/93) for CWDs reviewing case files. 


(b) Issue NOA 50-023F (7/93) for CWDs processing TEMP GAIN 81. 


Class members shall have 30 days from the date on the NOA or 
until the end of claim period, whichever is longer, to respond to 
the request for additional information. 


(a) If a response is not received within the time period 


specified in Section 50-023.652, a NOA M50-023D shall be 
issued. 


CWDs shall request documentation if the document is necessary to 
process and/or support the claim or review of the case file and 


the CWD believes the document is in the class member's 
possession. - 


a) If a class member does not have the documentation, request 
that he/she sign an ABCDM 228, or the CWD equivalent form, 
to allow the CWD to obtain documentation on his/her behalf. 


(b) If a class member is unable to provide the requested 
documentation, a declaration signed under penalty o 
perjury affirming the information shall be accepted _ in 
lieu of the documentation unless the CWD has evidence to 


the contrary. 


fh 


(1) The CWD shall verify the documentation whenever 
authenticity is in doubt. 


CWDs_ shall complete processing the claim or reviewing the case 
file within 60 days after receiving the additional information. 


(a) If the additional information does not establish the person 


as_a class member, CWDs shall issue a NOA M50-023D denying 
the claim. 


1 


= 








° 
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A CWD shall process the first claim and deny any subsequent claims 
related to this lawsuit for that county. 


Computation of Corrective Payments. CWDs shall: 


11 


For the purpose of determining continued eligibility and the amount of 
assistance for the AFDC Program, neither consider a corrective payment 


as income nor as- a resource in the month paid nor in the following 
month. 


For the purpose of determining continued eligibility for the Food Stamp 
Program, exclude a retroactive corrective payment -as income for all 
Food Stamp households and as a resource for categorically eligible Food 
Stamp households as long as they remain eligible for AFDC. 


Tf an assistance unit has both an underpayment and an overpayment, 
balance one against the other before making a corrective payment as 
specified in Section 42-751.4 for GAIN and Section 44-340.42 for AFDC. 


.731 For class members who are no longer on aid, the CWD shall offset 
the corrective payment against any outstanding overpayment as 
specified in Section 42-751.4 and Section 44-340.42. 


Ensure that a corrective payment for the Jacobson lawsuit is not 
considered a_ part of the AFDC grant calculations even when reported on 
the monthly reporting document. 


Pay interest to those class members who are no longer on aid for 
corrective payments for cash aid and retroactive supportive services. © 


.751 Interest shall be computed at the rate of seven (7) percent per 
year on the principal amount. 


.752 Multiply the total corrective payment by the appropriate interest 
factor provided in Handbook Section 50-023.753. ; 


(a) To determine the appropriate interest percentage factor, 
CWDs_ shall initially determine the first month the class 
member was sanctioned or was denied supportive service 
(Retroactive Benefit Month) and the month the class member 


will be paid the corrective payment (Retroactive Payment 
Month). Where the two dates meet on the "Interest Chart 


for Jacobson Retroactive Benefit Payments" shall be the 
percentage factor to be used to determine how much interest 
is to be paid. 
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EXAMPLE: 


A CWD determines that a class member who is no longer on 
aid was sanctioned between September 1, 1987 and 
November 30, 1987 at $100.00 per month because the class 
member would not quit her SIP to participate in GAIN. 
Total cash aid withheld was $300.00. 


She also requested to be paid for the supportive services 
that she paid while attending her training program. From 
October 1, 1987 through December 31, 1987, she paid §100 

er month for child care; 200.00 er month from 
February 1, 1988 through April 30, 1988; and $100.00 per 
month from September 1, 1988 through December 31, 1988. 
The total child care paid was $1,300.00. 


On July 1993, the CWD computes the back payment with 
interest for cash aid. At the same time, the CWD computes 


the corrective payment for retroactive supportive services 
with interest. 


For Cash Aid Corrective Payments 
Retroactive Benefit Month--September 1987 

as = (Interest Factor) 
Retroactive Payment Month--July 1993 


-~ Total Cash Aid Corrective 


Payment Paid July 1993 a $ 300.00 
~- Interest Percentage Factor Xx 4083 
-- Interest Paid July 1993 § 122.49 


-- Total Cash Aid Corrective 


Payment Including . 
Interest $ 422.49 


For Retroactive Supportive Services Corrective Payment 


Retroactive Benefit Month--October 1987 
-- = (Interest Factor) 


Retroactive Payment Month~-July 1993 


-- Total Supportive Services 
Corrective Payment 


Paid July 1993 $1,300.00 
-- Interest Percentage Factor x ~4025 
-- Interest Paid July 1993 § 523.25 


-- Total Supportive Services 
Corrective Payment 
Including Interest $1, 823.25 
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.753 Interest Chart for Jacobson Corrective Payments (Cash Aid and 
Supportive Services). 


Retro- Retroactive Payment Month 

active . 

Benefit 

Month Jul-93 Aug-93 Sep-93 Oct-93 Nov-93 
May-87 4317 4375. ~4433 -4492 4550 
Jun-87 4258 4317 4375. 4433 4492 
Jul-87 -4200 .4258 4317 4375 4433 
Aug-87 -4142 4200 4258 4317 4375 
Sep-87 .4083 -4142 -4200 -4258 4317 
Oct-87 4025 4083 -4142 4200 4258 
towed .3967 4025 -4083 4142 -4200 
Dec-87 - 3908 .3967 -4025 4083 4142 
Jan-88 . 3850 . 3908 -3967 4025 4083 
Feb-88_ 3792 - 3850 .3908 3967 4025 
Mar-88 . 3733 3792 - 3850 - 3908 .3967 
Apr-88 3675 . 3733 .3792 - 3850 . 3908 
May-88 3617 3675 3733 3792 3850 
Jun-88 -3558 -3617 -3675 -3733 3792 
Jul-88 3500 3558 3617 3675 3733 
Aug-88 3442 -3500 3558 3617 3675 
Sep-88 - 3383 3442 .3500 3558 3617 
Oct-88 - 3325 - 3383 3442 . 3500 - 3558 
Nov-88 . 3266 3325 - 3383 - 3442 3500 
Dec-88 3208 -3266 23325 3383 3442 














Jan-89 


Feb-89 


3150 


-3092 





- 3208 


.3150 


.3092 


3266 


-3208 


13150 


.3325 - 3383 
.3266 .3325 


3208 - 3266 


Mar-89 .3030 


Apr-89 2975 - 3030 -3092 3150 3208 


May-89 2917 -2975 -3030 . 3092 .3150 
Jun-89 2858 2917 2975 - 3030 .3092 


Jul-89 - 2800 - 2858 2917 2975 , 3030 


Aug-89 2742 . 2800 «2858 2917 2975 


Sep-89 2683 2742 -2800 -2858 2917 
Oct-89 .2625 - 2683 .2742 .2800 - 2858 


Nov-89 . 2566 -2625 - 2683 2742 2800 


Dec-89 -2508 -2566 - 2625 . 2683 2742 


Jan-90 -2450 «2508 -2566 -2625 _.2683 
Feb-90 -2392 2450 -2508 2566 _ -2625 
Mar-90 2333 - 2392 .2450 2508 -2566 
Apr-90 2275 «2033 -2392 . 2450 -2508 
May-90 -2217 22275 - 2333 «2392 -2450 


- Jun-90 -2158 22217 22275 2333 2392 


Jul-90 -2100 2158 2217 2275 . 2333 


Aug-90 - 2042 -2100 -2158 2217 2275 


Sep-90 .1983 -2042 - -2100 -2158 2217 
HANDBOOK ENDS HERE 
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.8 Statistical Reports 


281 





Preliminary Compliance Report. 


2811 


CWDs_ that possess separate records for persons sanctioned shall 
provide a letter to CDSS no later than August 16, 1993 reporting 
the total number of TEMP GAIN 80s mailed to class members "1" and 
"2" and the number of TEMP GAIN 81s issued upon request within 
the first 30 days of the claim period. 


Statistical Report. 


CWDs shall submit the GEN'1172 (Court Case Statistical Report) no 
later than January 31, 1994 to CDSS' Statistical Services Bureau. 


The report shall include: 


(a The total number of: 


(1 TEMP GAIN 80s (Informing Notices) mailed to potential 


Class members. If a CWD does not possess separate 


records of persons sanctioned under the provisions of 
GAIN, the CWD shall mail the TEMP GAIN 80 to all 


persons sanctioned within that CWD. 


[s 


Class members identified by CWDs through case file 
search. If a CWD does possess separate records of 
persons sanctioned under the provisions of GAIN, the 
CWD_shall_ search its case files to identify those 
individuals who meet the criteria of class members 
"1" and "2" as specified in Section 50-023.2ac. (1) and 
(2). 


— 
w 
i 


TEMP GAIN 81s (Claim Forms) mailed or given out by 
the CWD. 


ney 


TEMP GAIN 81s received by the CWD. 


on 
i 


Class members approved. 


[o>) 
i 


Claims denied. 


{A) Untimely. Claim forms received after the claim 
period in which additional information was 
requested but received after the 30-day time 
period specified on the NOA 50-0235. 


le 


Not a class member. 
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C) Claims sent to the wrong CWD and the receiving 
CWD was unable to determine the responsible CWD 
from the information available on the TEMP GAIN 


81. 


(D) Claims sent to the wrong CWD and forwarded to 
the responsible CWD. 


(E) Incomplete. The claim was mailed in blank; the 
claim was received signed but illegible; no 
address or social security number; _ social 
security number and name in case file did not 
match and there was no forwarding address _ to 
obtain necessary additional information; or 


additional information requested but not 
received. 


fs 


Other, CWDs shall provide documentation for any 
denial listed in the "other" column. 


Total amount of retroactive cash paid to all class members. 


Total amount of retroactive supportive services paid to all 
class members. 


Total number of overpayments offset with retroactive cash 
aid in both case file search and claims processing. 


(1) Total dollar amount of payments offset. 

Total number of supportive services overpayments offset 
with retroactive supportive services or cash aid in both 
case file search and claims processing. 

1) Total dollar amount of overpayments offset. 


Total number of class members no longer on aid in both case 
file search and claims processing. 


1) Total amount of interest paid on retroactive cash aid 
benefits. 


— 


(2 


war 


Total dollar amount of interest paid on retroactive 
supportive services benefits. 


Total number of class members who selected prospective 
supportive services. 


Total number of class members who elected to re-enroll in 
their SIP. 
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When calculating corrective payments for Jacobson-related sanctions, CWDs 


shall follow the regulations which were in effect prior to October 1, 1990 
and are included as handbook below. 


91 GAIN Basic Participant Contract Requirements as specified in Section 
42-172.4 in effect 7/1/89. 
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42-172 GAIN BASIC PARTICIPANT CONTRACT REQUIREMENTS 


Based_on the information obtained according to Section 42-761, the CWD shall 
determine the requirements of the basic contract. 


2 


«3 


For any participant who has not been employed within two years prior to GAIN 
registration, and who does not meet the conditions of ,3 below, the basic 
contract shall provide that the individual participate in Job Club (Section 
42-730.21), for a three week period. 


lth Participation in job club shall be delayed for individuals who meet the 


conditions in .4 or .5 below, except as specified in .43, .52, and ,53 
below. 


For any participant who has been employed within two years prior to GAIN 
registration, but who does meet the conditions of .3 below, the basic 
contract shall provide that the individual has an option to participate foe a 


three-week period in either job club (Section 42-730.21) or supervised job 
search (Section 42-730.22). 


-21 The job search period may be shortened when it is determined that all 
reasonable job serch efforts have been exhausted. 


.211 This determination shall be subject to supervisory approval. 


-212 This determination shall include consideration of factors such as 


job opportunities in the labor market and the individual's recent 
job search efforts. The CWD shall be permitted to verify the 
recent job search efforts. 


22 Participation in the chosen option shall be delayed for individuals who 


meet the conditions in .4 or .5 below, except as specified in .43, .52, 
and .53 below. 


For any participant whose AFDC benefits have been discontinued two or more 
times within three years prior to GAIN registration due to his/her 
employment, the basic contract shall provide for an immediate referral to an 
assessment as specified in Section 42-773. 


31 Referral to an assessment shall be delayed for individuals who meet the 
conditions in .4 or .5 below, except as specified in .43, .52, and .53 


below. 


al 











_z4 For any participant who is enrolled and wishes to continue in a_self- 
initiated vocational training program of limited duration or an educational 
program which is expected _to lead to unsubsidized employment, the basic 
contract shall provide for continued participation in thé program until 
completion. : 


41 


242 


i 
w 


Participation as a GAIN participant, however, shall be limited to a 
total of two academic years. 


Vocational and educational programs which are expected to lead _to 
unsubsidized employment shall be those which will provide the 
participation with the training or education required to obtain 
employment in an occupational field which is either: 


-421 One that has been identified in the county's labor market needs 


assessment; or 
-422 One for which the participant can demonstrate a need exists. 


An individual may choose to participate concurrently according to .11, 
.22, or .31 above, whichever is appropriate. 


The basic contract shall provide that if concurrently participation has 
not occurred as specified in .43 above, the participant shall 
participate according to .1, .2, or .3 above, whichever is applicable, 
when the participant completes the program or reaches the two-year 
limit, or when any of the following occur: 


-441 The participant stops participating in the educational or 
training program. 


.442 The participant fails or refuses to regularly attend the 
educational or training program. 


-443 The participant does not maintain satisfactory progress in the 
educational or training program. 


If the CWD determines that the participant had good cause for failing 


to meet the participation, attendance, or progress standards, based on 
the criteria specified in Section 42-782, and the school allows the 
participant to continue in the program, participation according to .44 
above shall not be required. 


The participant shall provide documentation from the training or 
educational provider to the county at least quarterly or at midpoint if 
the program is for less than three months to verify satisfactory 
participation, attendance, and progress in the program. 


-461 The county shall verify the documentation whenever authenticity 
is in doubt. 
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-462 The county shall rely on the training or educational provider's 
normal standard of attendance or performance to determine if the 
participant meets the criteria of satisfactory participation, 
attendance, and progress. 


-463 If the participant refuses to furnish the required documentation, 
the CWD shall consider that he/she is not meeting the criteria. 
See MPP Section 40-157 if the participant is unable to furnish 
the required documentation. 
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.92 Supportive Services as. specified in Section 42-750 in effect July 1, 
1989 through September 30, 1990. 


' HANDBOOK BEGINS HERE 


42-750 ° SUPPORTIVE SERVICES 


.1 Supportive services shall be provided to GAIN registrants to enable them to 
participate in GAIN activities or to accept employment opportunities. As 
specified in Section 42-782.1(g) or 42-783.1(k), participation shall not be 
required if the needed services are not available, not arranged, or are 
insufficient to meet the participant's needs. 


11 At a minimum, these services shall include child care referrals and 


payments, transportation costs, ancillary expenses, and personal 
counseling. : : 


.2 Child care services shall be available to every GAIN participant with a child 
. under 12 years of age who has indicated the need in their basic or amended 
contract. CWDs are encouraged to contract with existing public and private 
child care programs to provide any or all of the services specified in this 
subdivision. Child care by family members shall be encouraged, but the 
choice between licensed or exempt child care arrangements shall be made by 

the participant. 


321; Child care arrangements provided through GAIN shall meet the following 


standards: 


-211 Standards required under Title 22, California Code of Regulations 
Division 12, Chapter 3 (commencing with Section 101251), unless 
exempt from licensure. 


.212 If the CWD chooses to contract with any child care provider which 


is also under contract with the State Department of Education 
(SDE), these contracts shall be consistent with and shall not 


supersede all of the following: 
Chapter 2 (commencing with Section 8200) of Part 6 of the 


Education Code. 


— 


a) 


S&S 


Applicable provisions of Title 5 and Title 22 of the 
California Code of Regulations. 


[e 


Applicable SDE contract provisions. 























If the CWD or a contractor pays for child care services which are 
exempt from licensure with the exception of extended day care on 
a_school site operated by school employees, all of the following 
information about the care provider shall be on file with the 
CWD, or agency contracting with the CWD, and shall be -made 
available to the participant. 


_— 


a) The care provider's name, address, and social security 
number. 


Si 


The address where care is to be provided. 


aQ 


The hours care is to be provided, and the charge for this 
care. 


cS 


The mames, addresses, and telephone numbers of two 
character references. 


@ 


A copy of a valid California driver's license or other 
identification to establish that the care provider is at 
least 18 years of age. 


A statement from the care provider as to his or her health; 
education, experience, or other qualifications; criminal 
record; and names and ages of other persons in the home or 
providing care. 


iS 


.22 In order to provide maximum choice to parents and to ensure the 
availability of child care, each county shall do all of the following: 


2221 


Assist participants in locating child care necessary for 
participation in GAIN. In so doing, the CWD shall: 


a) Allow _and promote parental choice by providing flexibility 
* in child care arrangements and establishing payment 
arrangements consistent with Section .23 below. 


— 


[ex 


Provide payment for and assist in arranging for the 
continuity of child care. 


Provide payment for and assist in arranging for child care 
to participants whose program demands flexible hours of 
care, including evenings, weekends, and split shifts. 


a 


a 


To the extent possible, provide payment for and assist in 
arranging for transportation of children between school and 
care, if reasonable and necessary. 


Coordinate with child care resource and referral agencies, school 


districts, and other local providers in the development of new 
child care resources where needed. 
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Include in the participant contracts referred to in Sections 42- 
771 through 42-774 the following information in relation to child 
care services provided in the GAIN program: : 


[= 


The name, birth date, and sex of each child for whom care 
is to be provided. 


S 


The types of child care to be provided, including care in 
the child's home, family day care, or center-based care. 


The scheduled hours of care per week. 


Qa 


e 


The beginning and anticipated ending dates of care, based 
on the participant's training program. 


o 


The name and address of the child care provider. 


Fh 


The rate of pay for child care services. 


Provisions for payment during temporary absences of the 
child or provider. (See .235 below.) 


is 


An amendment to the participant contract shall not be required in 


- instances where the only change relates to child care 


arrangements. However, the basic contract shall specify that the 
participant shall notify the CWD of any such changes. This 
information -shall be included _in the participant's case file. 


Care Costs. 


1 


GAIN funds may be used to pay for child care services arranged by 
the participant, providing those costs do not exceed regional 


market rates as specified in .233 below, and they meet the 
standards set forth in .21 above. 


_ Child care payments for GAIN participants shall be paid on a per 


month, per week, per day, or per hour basis depending on the 
participant needs, and the contractual terms used by the care 
providers to charge private clients for the same services. 


Participants shall be allowed to choose licensed or exempt child 


care, and the cost shall be reimbursed up to the regional market 
rate. 


(a) Regional market rates shall be determined annually in 
accordance with the resource and referral programs provided 
for under Article 2 (commencing with Section 8210) of 
Chapter 2 of Part 6 of the Education Code, and _the 
alternative payment program provided for under Article 3 


(commencing with Section 8220) of Chapter 2 of Part 6 of 
the Education Code. 




















(b) The regional market rate means care costing no more than 
1.5 standard deviations above the mean market cost of care 


for that region. 


(1) The mean market cost for care in a region shall be 
determined based_on a statistically valid survey of 
the rates established by child care providers for 
private clients. 


A) The regional market rate shall be updated every 
two years with recent survey data. 


Reimbursement to child care providers for GAIN participants shall 
not exceed the fee charged to private clients for the same 
service. Reimbursement shall be made at a rate lower than that 
charged to private clients for the same service, if the child 
care program agrees to charge a lower fee. 


GAIN funding will be available to pay for child care services 
when the child is temporarily absent from care, if it is agreed 
to pursuant to .223(g) above. Payment may be made for temporary 
absences only for the following verified reasons: 


e 


Illness or quarantine of the child; 


Sy 


Illness or quarantine of the parent; 


a 


Family emergency; 
Court ordered visits with a parent or other relative of the 


child; or 


e | 


le 


Other reasons approved by the CWD. 


If a GAIN registrant terminates AFDC dependency due to unsubsidized 
employment, payment for child care services in accordance with Section 
-221 above shall be available for a transition period of three months. 


4a) 


This transition period commences immediately following the 
discontinuance of AFDC. 


The CWD shall ensure that there is a mechanism for collecting fees from 
participants receiving GAIN child care subsidies in accordance with the 
most recent version of the SDE Family Fee Schedule. 


HANDBOOK BEGINS HERE 


No_ fee is charged if a participant's family income, including the AFDC 
grant, is less than 50 percent of the annually adjusted state median 


income. 


HANDBOOK ENDS HERE — 
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.251 The fees collected by the CWD, or agency contracting with the 
CWD, shall be used to expand child care services or resources. 


.3 Reasonable transportation costs shall be paid for every participant to and 
from his or her GAIN-assignment, including transportation to and from the 
child care provider, and transportation for children to and from child care. 


ull Regional market rates for transportation shall be determined as 
follows: 


.311 The least costly form of public transportation that would not 


preclude participation in GAIN as specified in Section 42- 
783.1(b). 


1312 If there is no public transportation available which meets the 
requirements of .311 above, participants may use their own 
vehicles, and shall be reimbursed at a rate used to reimburse CWD 


employees for the use of privately-owned vehicles. — 


.313 Parking for GAIN participants shall be reimbursed at actual cost. 
Participants must submit receipts for this purpose, except in 
cases where parking meters are used. 


.314 Reimbursement to participants who choose to use their own 
vehicles when public transportation is available shall not exceed 
the rate specified in .311 above. 


.315 The CWD shall submit as part of their county plan, an alternative 
for areas in which there is no public transportation available, 


and where a per-mile reimbursement rate would result in excessive 
costs. 


-4 Ancillary expenses shall be paid when necessary up to a maximum of $450 per 
participant. These shall include books, tools, clothing, fees, and other 
necessary costs of work or training assignment. 


41 The maximum in .4 above may only be exceeded on an exception basis 
where the CWD determines that expenses in excess of the maximum are 
reasonable and necessary for participation. 


lin 


A person who has personal or family problems that are jeopardizing the 
successful outcome of the employment plan entered into pursuant to Section 
42-713 shall, to the extent available, receive necessary counseling or 
therapy to help him or her and his or her family adjust to his or her job 
training assignment. 


.51 The CWD shall specify the method(s) that it will use to provide these 
services in its initial county plan and annual updates. 


lon 


Payments for supportive services shall be advanced to the participant 
whenever necessary and desired by the participant, so that the participant 
need not _use his or her funds to pay for these services. 
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The CWD should minimize the need to make advance payments to participants by 
paying for services directly whenever necessary or desired. The CWD should 
seek recoupment of any unused portion of an advanced payment whenever 
possible. 
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61 Payments for supportive services, including reimbursement to licensed 
child care providers, shall be governed by regional market rates. 


HANDBOOK ENDS HERE 
93 Sanction Criteria in effect 6/13/86. 


.931 As specified _in Section 42-785, GAIN Money Management. It is 
included here as handbook. 
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42-785 GAIN MONEY MANAGEMENT 





.l ‘Money management shall be applied when all three of the following conditions’ 
are met: 


11 The individual has failed or refused _to meet GAIN program requirements 
for the first time without good cause; and 


- 12 Informal and formal conciliation efforts under Section 42-781 have 
failed; and : 


213 The individual is not a volunteer participant in GAIN. 


.131 If a volunteer participant engages in actions which result in 
money management for a mandatory participant, the individual 
shall be precluded from participating in the program for a six- 
month period. 


The CWD shall either arrange for a substitute payee, develop a plan for 
vendor payments, or do both, for the money management period to ensure that - 
none of the grant is paid directly to the participant's assistance unit. 


lms 


21 If the CWD chooses to make payments to a substitute payee, the CWD 
shall name the payee. 


.211 If the CWD is unable to name a substitute payee, the CWD shall 
name the payee, the CWD shall allow the recipient to name someone 


or shall arrange for vendor payments. (See Section 44-309.13 for 
selection criteria.) 


.212 If an agency payee is used, the agency must ensure that no 
conflict of interest exists. (See Section 40-107.21.) 
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22 The CWD shall be allowed to contract with outside parties to perform 
the activities associated with money management. 


.3 Money management shall begin on the first of the month following the end of 
formal conciliation. 


31 Before beginning money management, the CWD shall provide at least a 
ten-day written notice of the intent to begin money management. 


.311 If the CWD is unable to provide the ten-day notice before the 
first of the month following the end of formal conciliation, 
money management shall begin with the next payment installment. 
However, the entire calendar month following the end of formal 
conciliation shall be counted as the first of the three months of 


money management. 


Money management shall occur for a three-month period, with the following 
exception: 


i 


41 The money management period shall be terminated, and, LE 
administratively feasible, the next aid payment installment following 


termination shall be paid to the participant, if any of the following 
occur: 


.411 The participant and CWD reach an agreement regarding 
participation, including a determination that the participant 


should be exempt (Sections 42-631 through 42-641) or deferred 
(Section 42-761.3). 


.412 The articipant erforms the activity he/she had previousl 
failed or refused to perform. 


If the participant fails to comply with program requirements by the end of 
the money management period, or violates an agreement to comply made during 


the management period, financial sanctions shall be imposed according to 
Section 42-786. 


lin 
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.932 As specified in Section 42-786, GAIN Financial Sanctions in 
effect 6/13/86. 
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42-786 FINANCIAL SANCTIONS 


.1 Financial sanctions shall be applied when a mandatory participant fails or 
refuses to meet program requirements without good cause, and any of the 
following occur: 


11 The participant fails to cooperate by the end of the money management 
period. 
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.12 The participant fails or refuses to meet program requirements without 


good cause for a_second or subsequent time, and informal and formal 
conciliation efforts have failed. 


.13 The participant violates the agreement to participate made during the 
money management period. 


lx 


The first financial sanction period shall last for three months. Any, 
additional sanction periods shall last for six months. 


lus 


During the sanction period, aid shall be discontinued to the individual or 
assistance unit as specified below: 


.31 If the individual who failed or refused to participate is: 


.311 A caretaker relative, other than the principal earner, his/her 
aid shall be discontinued, and aid shall be continued to the 
remainder of the family (refer to .5 below and Section 44-310 for 
protective payments); or 


.312 One of several eligible children in the assistance unit, aid 
shall be discontinued for that child and aid shall be continued 


to the remainder of the family; or 


.313 The only eligible child in the assistance unit, aid shall be 
discontinued to the entire family; or 


.314 The principal earner, aid shall be discontinued to all members of 
the family those sole basis of deprivation is the unemployment of 
that parent. 


.4 The discontinuance from aid shall become effective at the end of the month 


following the CWD's timely and adequate notification (see Section 22-022.1), 
except as specified in Sections 42-787.41 and .61 below: 


41 If the recipient appeals the sanction through the state hearing process 
within the period of timely notification, no sanction shall be imposed 
until the hearing decision is reached. : 


-411 If the CWD's action is sustained, the discontinuance shall be 


effective at the end of the payment month in which the state 
hearing decision is received. 


(a If the CWD is unable to discontinue aid at the end of such 
month, aid shall be discontinued at the end of the 


following payment month. 


-) The CWD shall arrange for a protective payee in the case of a _ sanctioned 
caretaker relative. (See exception in Section 44-310). 


.6 The CWD shall restore aid: 


61 Upon expiration of. the sanction period if the individual applies for 
aid, registers with GAIN as required _in Section 42-760, and is 
otherwise eligible; or 


30 











i 
sms 
294 

42-786 

fa 

ia 


262 





If the sanction is rescinded as a result of the outcome of a state 
hearing or either of the formal grievance procedures (Section 42-787). 


Financial sanctions shall not apply to individuals who voluntarily 
participate in the program. 


If a volunteer participant engages in conduct which would result in 
Sanctions for a mandatory participant, the individual shall be 
precluded from participating in the program for a six-month period. 


_ HANDBOOK ENDS HERE 


Sanction Criteria as specified in Section 42-786. 


-941 Regulations in effect July 1, 1989 through November 28, 1989. 


HANDBOOK BEGINS HERE 


GAIN FINANCIAL SANCTIONS 


Financial sanctions shall be applied when a mandatory participant fails or 


refuses to meet program requirements without good cause and informal and 
formal conciliation efforts have failed. 


Financial sanctions shall be applied as follows: 


224 


The first financial sanction shall continue until the individual and 
the CWD reach an agreement in an amended contract or the individual 
agrees to participate in the activity in which he/she previousl 


refused to participate. 


The second financial sanction shall continue for three (3) months. or 
until the individual and _ the CWD reach an agreement or the individual 
agrees to articipate in the activit in which he/she previousl 


refused to participate, whichever is longer. 


The third or subsequent financial sanction which shall continue for six 


(6) months or until the individual and the CWD reach an agreement or 
the individual agrees to participate in the activity in which he/she 


previously refused to participate, whichever is longer. 


If a_ sanction period has continued for three (3) months, the CWD shall 
notify the individual in writing of his/her option to end the sanction 
by beginning (or resuming) participation. This notification is to be 
made no later than 10 working days prior to the end of the third month. 


.241 If this is the third or subsequent sanction, the individual shall 
be notified as specified in Section 42-786.24 that the sanction 
‘can be ended only after completion of the six-month sanction 
period. 
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During the sanction period, aid shall be discontinued to the individual or 
assistance unit as specified below: 


23t 


If the individual who failed or refused to participate is: 


23it 


A caretaker relative, other than the principal earner, his/her 
aid shall be discontinued, and aid shall be continued to the 


remainder of the family (refer to Section 42-786.5 and Section 
44-309 for protective payments); or 


One of several eligible children _ in the assistance unit, aid 
shall be discontinued for that child and aid shall be continued 


to the remainder of the family; or 


The only eligible child in the assistance unit, aid shall be 
discontinued to the entire family; or 


A parent in a family whose sole basis of deprivation is the 
unemployment of the principal earner, his/her aid shall _ be 
discontinued. In addition, if the sanctioned parent's spouse or 
the second parent is not participating in the program, aid to the 
spouse or second parent shall also be discontinued. 


(a) Aid shall be continued for any dependent children in the 


assistance unit in accordance with the previsions of 
Section 44-309. 


| 


(b) If the spouse or second parent is participating in the 
rogram, his/her aid shall be continued, together with aid 


for any dependent children in the assistance unit. 


(c) If the spouse or second parent chooses to participate after 
the financial sanction has been imposed, his/her aid shall 


be restored in accordance with Section 40-125.9. 


(d) If the spouse or second parent chooses to participate and 
subsequently ceases participation without good cause after 
reinstatement of the sanctioned parent, the spouse or 
second parent shall be subject to the sanctions specified 
in Sections 42-786.2 or 42-786.7, as appropriate. 


The discontinuance from aid shall become effective at the end of the month 


following the CWD's timely and adequate notification (see Section 22-022.1), 
except as specified in Sections 42-786.41 and 42-787.61 below: 


244 


If the recipient appeals the sanction through the state hearing process 
within the period of timely notification, no sanction shall be imposed 
until the hearing decision is reached. 


411 


If the CWD's action is sustained, the discontinuance shall be 


effective at the end of the payment month _in which the state 
hearing decision is received. 
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(a} If the CWD is unable to discontinue aid at the end of such 
month, aid shall be discontinued at -the end of the 
following payment month. 


The CWD shall arrange for a protective payee in accordance with Section 44- 
309 as specified in Sections 42-786.311 and 42-786.314 (a). 


The CWD shall restore aid: 


Upon expiration of the sanction period if the individual applies for 
aid _ and is otherwise eligible; or 


Tf the sanction is rescinded as a result of the outcome of a state 
hearing or either of the formal grievance procedures (Section 42-787). 


Financial sanctions shall not apply to individuals who are exempt from 
participation but choose to voluntarily participate in the program. 


If a volunteer participant who is a_member of a group listed under 
Section 42~-720.671 engages in conduct which would result in sanctions 
for a mandatory participant, the individual shall not be given priority 
so long as other individuals are actively seeking to participate. 


If any other volunteer participant engages in conduct which would 
result in sanctions for a_mandatory participant, the individual shall 
be precluded from participating in the program for a six-month period. 


HANDBOOK ENDS HERE 


.942 Regulations'in effect November 29, 1989 through September 30, 
1990. 


HANDBOOK BEGINS HERE 


GAIN FINANCIAL SANCTIONS 


Financial sanctions shall be applied when a mandatory participant fails or 


refuses to meet program requirements without good cause and informal and 
formal conciliation efforts have failed. 
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Financial sanctions Shall be applied as follows: 


21 


The first instance of noncompliance without good cause shall result in 
a financial sanction which shall continue until the individual and the 


CWD reach an agreement in an amended contract or the individual agrees 


to participate in the activity in which he/she previously refused to 
participate. , 


The second instance of noncompliance without good cause shall result in 
a financial sanction which shall continue for three (3) months or until 


the individual and the CWD reach an agreement or the individual agrees 
to participate in the activity in which he/she previously refused to 


participate, whichever is longer. 














The third or subsequent instance of noncompliance without good cause 
shall result in a financial sanction which shall continue for six (6) 


months, or until the individual and the CWD reach an agreement or the 
individual agrees to participate in the activit in which he/she 
previously refused to participate, whichever is longer. 


If a_sanction period has continued for three (3) months, the CWD shall 
notify the individual in writing of his/her option to end the sanction 
by beginning (or resuming) participation. This notification is to be 
made no later than 10 working days prior to the end of the third month. 


.241 If this is the third or subsequent sanction, the individual shall 
be notified as specified in Section 42-786.24 that the sanction 
can be ended -only after completion of the six-month sanction 
period, 


.3 During the sanction period, aid shall be discontinued to the individual or 
' assistance unit as specified below: 


231 


If the individual who failed or refused to participate is: 


311 A caretaker relative, other than the principal earner, his/her 
aid shall be discontinued, and aid shall be continued to the 


remainder of the family (refer _to Section 42-786.5 and Section 
44-309 for protective payments); or 


.312 One of several eligible children in the assistance unit, aid 
shall be discontinued for that child and aid shall be continued 


to the remainder of the family; or 


.313 The only eligible child in the assistance unit, aid shall be 
discontinued to the entire family; or 


.314 A parent in a family whose sole basis of deprivation is the 
unemployment of the principal earner, his/her aid shall be 
discontinued. In addition, if the sanctioned parent's spouse or 
the second parent is not participating in the program, aid to the 
spouse or second parent shall also be discontinued. 


Aid shall be continued for any dependent children in the 


assistance unit in accordance with the previsions of 
Section 44-309. : 


[= 


(b) If the spouse or second parent is participating in the 
rogram, his/her aid shall be continued, together with aid 


for any dependent children in the assistance unit. 


(c If the spouse or second parent chooses to participate after 


the financial sanction has been imposed, his/her aid shall 
‘be restored in accordance with Section 40-125.9. 
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({d) If the spouse or second parent chooses to participate and 
subsequently ceases participation without good cause after. 
reinstatement of the sanctioned parent, the spouse or 
second parent shall be subject to the sanctions specified 
in Sections 42~-786.2 or 42-786.7, as appropriate. 


The discontinuance from aid shall become effective at the end of the month 


following the CWD's timely and adequate notification (see Section 22-022.1), 
except _as specified in Sections 42-786.41 and 42-787.61 below: 


41 If the recipient appeals the sanction through the state hearing process 
within the period of timely notification, no sanction shall be imposed 
until the hearing decision is reached. 


lim 


-411 If the CWD's action is sustained, the discontinuance shall be 


effective at the end of the payment month in which. the state 
hearing decision is received. 


a) If the CWD is unable to discontinue aid at the end of such 
month, aid shall be discontinued at the end of the 


following payment month. 


The CWD shall arrange for a protective payee in accordance with Section 44- 
309 as specified _in Sections 42-786.311 and 42-786.314(a). 


6 The CWD shall restore aid: 


.61 Upon expiration of the sanction period if the individual applies for 
aid and _ is otherwise eligible; or 


-62. If the sanction is rescinded as a result of the outcome of a state 


hearing or either of the formal grievance procedures (Section 42-787). 


Financial sanctions shall not apply to individuals who are exempt from 
participation but choose to voluntarily participate in the program. 


2/1 If a volunteer participant who is a member of a group listed under 
Section 42-720.671 engages in conduct which would result in sanctions 
for a_mandatory participant, the individual shall not be given priority 
so long as other individuals are actively seeking to participate. 


712 If any other volunteer participant engages in conduct which would 
: result _in sanctions. for a mandatory participant, the individual shall 
be_ precluded from participating in the program for a six-month period. 


HANDBOOK ENDS HERE 
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Authority Cited: Sections 11310 et seg., 11320.5(b) (5) and 11329.3(e) (1) through 


(4), Welfare and Institutions Code. 





Reference: Jacobson v. Anderson, Settlement and Consent Decree, Case No. 
68117. ‘ 
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NOTICES 
Complete Part A when submitting a notice to-OAL for publica- 
tion in the California Regulatory Notice Register. Submit two 
(2) copies of the STD. 400 with four (4) copies of the notice and, 
if a notice of proposed regulatory action, one copy each of the 
complete text of the regulations, the statement of reasons and a 
list of small businesses to whom the notice will be mailed, ifany. 
If the notice is approved, OAL will return the STD. 400 with a 
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REGULATIONS 
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REGULATIONS 

When resubmitting previously disapproved or withdrawn regu- 
lations to OAL for review, use a new STD. 400 and fill out Part 
B, including the signed certification. Enter the number of the 
previously disapproved or withdrawn filing in the box marked 


ecysr init oat Par 


"Previous Regulatory Action Number" at the top of the form and 


~ submit seven (7) copies of the regulation to OAL with a copy of 


the STD. 400 attached to the front of each (one copy must bear 
an original signature on the certification). Be sure to include an 
index, sworn statement, and (if returned to the agency) the 
complete rulemaking file. (See Government Code §§ 11349.4 
and 11347.3 for more specific requirements.) 


EMERGENCY REGULATIONS 

Fill out only Part B, including the signed certification, and 
submit seven (7) copies of the regulations with a copy of the 
STD. 400 attached to the front of each (one copy must bear an 
original signature on the certification). (See Government Code . 
§ 11346.1 for other requirements.) ° 
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When submitting a notice of proposed regulatory action after an 
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these instructions for "REGULATIONS" must also be submit- 
ted. 
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When submitting previously approved emergency regulations 
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Number” at the top of the form. 


If you have any questions regarding this form or the procedure for filing notices or submitting regulations to OAL for review, please 
contact the Office of Administrative Law at (916) 323-6225 or ATSS 473-6225. 

















Amend Sections 42-213.123(b) (1) and .124(a)(1) and (c) (1) to read: 


42-213 PROPERTY ITEMS TO BE EXCLUDED IN EVALUATING PROPERTY 42-213 
WHICH MAY BE RETAINED 


.1 Real Property to be Excluded (Continued) 


12 (Continued) 


.123 


(Continued) 
(a) (Continued) 
(b) (Continued) 


(1) 





Advertising once a week in at least one publication 
of general circulation that the property is for sale. 
When an AU becomes resource eligible it will no 
longer be required to use out-of-pocket expenditures 
to market the property but shall continue to comply 
with Section 42-213.123(a). [Resource eligibility 
exists when the equity value of the real property 


{see Section 42-213.124) plus all countable resources 
is less than $1,000]. (Continued) 


(Continued) 
(a) (Continued) 
HANDBOOK BEETS HENLE 
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HANDBOOK ENDS HERE 











a“ 


Authority Cited: 


Reference: 


(1) Property liens established to repay AFDC grants shall 
be counted as allowable encumbrances when determining 
the equity value of real property for eligibility 
purposes. ‘Continued 


(b) (Continued) 


(c) (Continued) 


(1) Loans and liens of the seller/ ¢fAdy ¢hdn thd 1dr 
Gfdhtdd £6 We ddvrity vnddy #KZs ddéd¢idnA/ that are 


secured by the property, (Continued) 


Sections 10553 and 10554, Welfare and Institutions Code. 


Sections 10553, 10554, 11155, and 11155.5, Welfare and 
Institutions Code; dxvd 45 CFR 233.20(a) (4) (ii); and Sidwell v. 


McMahon, United States District Court (E.D. Cal) May 7, 1990, 
Civil no. S-89-0445. : 











Amend Sections 44-101.51 and .532 to read: 


44-101 INCOME DEFINITIONS (Continued) 44-101 
.5 (Continued) 
51 Earned income is income received in cash or in kind as wages, salary, 


252 


253 


employer provided sick leave benefits, State Disability Insurance 
benefits, commissions or profit from activities such as business 
enterprise, farming, etc., in which the recipient is engaged as a self- 
employed individual or as an employee. 


(Continued) 
Earned Income does not include: 
.531 (Continued) 


.532 Benefits (Adf ZA ¢Ké Added ot wWddds/ sALAtY/ oY vYdLLLS 
excluding those specified in Section 44-101.51) accruing as 
compensation, or reward for service, or as compensation for lack 
of, employment (for example, pensions and benefits, such as 
veterans benefits). (Continued) , 


Authority Cited: Sections 10553 and 10554, Welfare and Institutions Code. 


Reference: 


Sections 10553 and 10554, Welfare and Institutions Code; and 
Sallis v. McMahon, Sacramento County Superior Court, case no. 


364308, January 30, 1991, 
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list of small businesses to whom the notice will be mailed, ifany. 
If the notice is approved, OAL will return the STD. 400 with a 
copy of the notice and will check "Approved as Submitted" or 
"Approved as Modified" and place a number in the box marked 
"Notice File Number." If the notice is disapproved or with- 
drawn, that will also be indicated in the space marked "Action 
on Proposed Notice." Please submita new form STD. 400 when 
resubmitting the notice. 


REGULATIONS 

When submitting regulations to OAL for review, fill out STD. 
400, PartB. Use the form that was previously submitted with the 
notice of proposed regulatory action which contains the "Notice 
File Number" assigned, or, if a new STD. 400 is used, please 
include the previously assigned number in the box marked 
"Notice File Number.” In filling out Part B, be sure to complete 
the certification including the date signed, the title and typed 
name of the signatory. The following must be submitted when 
filing regulations: seven (7) copies of the regulations with a 
copy of the STD. 400 attached to the front of each (one copy 
must bear an original signature on the certification) and the 
complete rulemaking file with index and sworn statement. (See 
Government Code § 11347.3 for rulemaking file contents.) 


RESUBMITTAL OF DISAPPROVED OR WITHDRAWN 
REGULATIONS 

When resubmitting previously disapproved or withdrawn regu- 
lations to OAL for review, use a new STD. 400 and fill out Part 
B, including the signed certification. Enter the number of the 
previously disapproved or withdrawn filing in the box marked 


the STD. 400 attached to the front of each (one copy must bear 


wad vise EA fp cam: ‘original signature on the certification). Be sure to include an 
_ index, sworn statement, and (if returned to the agency) the 
complete rulemaking file. (See Government Code §§ 11349.4 


and 11347.3 for more specific requirements.) 


EMERGENCY REGULATIONS 
Fill out only Part B, including the signed certification, and 
submit seven (7) copies of the regulations with a copy of the 
STD. 400 attached to the front of each (one copy must bear an 
original signature on the certification), (See Government Code 
§ 11346.1 for other requirements.) 


NOTICE FOLLOWING EMERGENCY ACTION 

When submitting a notice of proposed regulatory action after an 
emergency filing, use anew STD. 400 and complete Part A only. 
Please insert the OAL number for the original emergency filing 
in the box marked "Emergency Number" at the top of the form. 
OAL will return the STD. 400 with the notice upon approval or 
disapproval. If the notice is disapproved, please fill out a new 
form when resubmitting for publication. 


CERTIFICATE OF COMPLIANCE 

When filing the certificate of compliance for emergency regu- 
lations, fill out Part B on the form that was previously submitted 
with the notice, or, if anew STD. 400 is used, please include the 
previously assigned numbers in the boxes marked "Notice File 
Number" and "Emergency Number.” The materials indicated in 
these instructions for "REGULATIONS" must also be submit- 
ted. 


EMERGENCY REGULATIONS - READOPTION 

When submitting previously approved emergency regulations 
for readoption, use anew STD. 400 and fill out Part B, including 
the signed certification, and enter the OAL number of the 
original emergency filing in the box marked "Emergency 
Number" at the top of the form. 


c 


If you have any questions regarding this form or the procedure for filing notices or submitting regulations to OAL for review, please 
contact the Office of Administrative Law at (916) 323-6225 or ATSS 473-6225. 








Amend Section 12-206 to read: 


12-206 PERFORMANCE STANDARDS INCENTIVES - TIER I 12-206 
.1 through .3 (Continued) 


.4 The district attorney shall be paid the statutory compliance incentive rate 


and be exempt from corrective action and program improvement requirements of 
MPP Sections 12-203 and 12-204 if: 


41 The district attorney is assessed as or certified in compliance during 
the quarter _in which a pre-conversion plan for the Statewide Automated 
Child Support System (SACSS) or the Automated Child Support Enforcement 
System (ACSES) Replacement System becomes effective, as provided by the 
Department, and subsequently has a finding of noncompliance under MPP 
Section 12-202 during the hold harmless eligibility period, as defined 
in MPP Section 12-206.411; or, the district attorney is assessed as or 
certified in compliance during any quarter in the hold harmless 
eligibility period and subsequently has a finding of noncompliance 
under MPP Section 12-202 during the hold harmless eligibility period. 


-411 The hold harmless eligibility period is a temporary time period, 
during which the district attorney is preparing for and 
converting to the SACSS or the ACSES Replacement System. 


(a) The hold harmless eligibility period shall start the date 

that pre-conversion activities actually begin as specified 
in the district attorney's approved pre-conversion plan or 
a_maximum of 18 months prior to the scheduled conversion 
completion date, whichever _is less, and shall end _on the 
date that the district attorney is scheduled to complete 


conversion to the automated system. 


.412 If there is a delay to the scheduled conversion completion date 
due to a state and/or vendor problem that is beyond the county's 
control, the Department shall extend the hold harmless 


eligibility period when the need for a significant level of staff 
resources continues to exist. 


(a) The -pre-conversion plan shall be modified to reflect the 
extended period and the district attorney shall be notified 
accordingly. 


-413 The district attorney's pre-conversion plan must contain at least 
the following elements: 


— 


a) All anticipated pre-conversion tasks. 


— 


b) The projected beginning and ending dates of each task. 


Q 


The estimated staff resources required to complete each 
task. 

















-414 


-415 


-416 


If the CDSS determines, through quarterly assessments, that a 
district attorney has failed to perform the specified pre- 
conversion tasks, the district attorney shall be disqualified 
from eligibility for hold harmless at the start of the quarter 
following the determination. 


Sixty (60) days after the end of the hold harmless eligibility 
period, the district attorney is entitled to the statutory base 
incentive rate in the following month. 


(a) The district attorney shall develop and submit a program 
improvement report within the 60 days following the end of 
the hold harmless eligibility period, as specified in MPP 
Sections 12-203 and 12-204. 


If there is a finding of non-compliance from the federal 
government or a court-mandated corrective action during the hold 
harmless eligibility period, the district attorney is not exempt 
from any applicable corrective actions required. 


.5 District attorneys that are paid the statutory compliance incentive rate 
pursuant to MPP Section 12-206.4, are not eligible for performance evaluation 


under MPP Section 12-207 and are not entitled to any statutory performance 
rate incentives. 


Authority Cited: 


Reference: 


Sections 10553, 10554, 11475, and 11479.5, Welfare and 
Institutions Code. 


Sections 15200.8, 15200.8(b) (1), 15200.85, and 15200.9, Welfare 
and Institutions Code. 




















. (ug titles 
’ (See instructions on For use “by Secretary of State only 


ION reverse) 


a AGENCY FILE — (if any) 
California Department of Social Services 1093-42 
paienianl Bad OLE 


For use by Office of Administrative Ce ———j 










gy 


























F i 










| FOR FILING b the si . the Secretary of Stato 
RO of the State of California 
yl: PUBLICATION 









EC 2 9 1993 
AtZa "clock — M, 


Secretary 0 





tris 


REGULATIONS 








A. PUBLICATION OF NOTICE (Complete for publication in Notice Register) 

















1, TOPICOFNOTICE FOOd Stamps--Elderly, Blind/+: tmeg) FIRST SECTION AFFECTED | 2. REQUESTED PUBLICATION DATE 
Disabled Aliens and Exempt Payments 
3. NOTICE TYPE 4. AGENCY CONTACT PERSON TELEPHONE NUMBER 
Notice re Proposed CJ 
| |p eg ory Action Other 





O AL USE| “ACTION ON PROPOSED NOTICE NOTICE REGISTER NUMBER: | PUBLICATION DATE 
hoes as Approved as Disapproved/ 
ONLY Moditied Ef Withdrawn : 


B. SUBMISSION OF REGULATIONS (Complete when submitting regulations) 


1. SPECIFY CALIFORNIA CODE OF REGULATIONS TITLE(S) AND SECTION(S) (Including title 26, if toxics-related, 
TITLE(S) ADOPT 


Section 63-019 
Sections 63-403.1 and 63-501.3 






















MPP 













AMEND 


SECTIONS 
AFFECTED 








REPEAL 






2. TYPE OF FILING 


Regular Rulemaking (Gov. ’ Changes Without Regulatory Effect Emergency (Gov. Code, 
L] Code, § 11346) L_] Resubmitta LJ (Cal. Code Regs., title 1, § 100) § 11346.1(b)) 


CT Certificate of Compliance: The agency officer named below certifies that this agency complied with the provisions of Government Code §§ 11346.4 - 11346.8 
prior to, or within 120 days of, the effective date of the regulations listed above. 


[_] Print only [_] Other (specity) 


3. DATE(S) OF AVAILABILITY OF MODIFIED REGULATIONS AND/OR MATERIAL ADDED TO THE RULEMAKING FILE (Cal. Code Regs. title I, §§ 44 and 45) 


4, EFFECTIVE DATE OF REGULATORY CHANGES (Gov. Code § 11346.2) 
ae Soth ol ~ & Effective on filing with 
Stat 





1994 


5. CHECK IF THESE "REGULATIONS REQUIRE NOTICE TO, OR REVIEW, CONSULTATION, APPROVAL ‘OR CONCURRENCE BY, ANOTHER AGENCY OR ENTITY 
Department of Finance (Form STD. 399) [ ] Fair Political Practices Commission [ ] State Fire Marshal 








[ ] Other (Specify) 





6. CONTACT PERSON TELEPHONE NUMBER 


Frank Vitulli, Assistant Chief, Regulations Development Bureau 657-2586 
fs 


| certify that the attached copy of the regulation(s) is a true and correct copy of the regulation(s) identified on this 
form, that the information specified on this form is true and correct, and that | am the head of the agency taking this 
action, or a designee / f the head of the agency, and am authorized to make this certification. 
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STATE OF CALIFORNIA ‘ 
NOTICE PUBLICATION/REGULATIONS SUBMISSION 


STD. 400 (REV. 2-91) (REVERSE) 


INSTRUCTIONS FOR PUBLICATION OF NOTICE 
AND SUBMISSION OF REGULATIONS 


The revised form STD. 400 replaces form STD. 398 (REV. 3/85) (Face Sheet for Filing Notice of Proposed Regulatory Action in 
the California Administrative Notice Register) and form STD..400 (REV. 8/85) (Face Sheet for Filing Administrative Regulations 
with the Office of Administrative Law). Use the new form’ STD. 400 for submitting notices for publication and regulations for Office 








of Administrative Law (OAL) review. . ! 


caro 
te 
ee Ld 


ALL FILINGS ee al 
Enter the agency name and agency file number, if any: ~ “= 
GL) Ahr eohs e 


NOTICES 
Complete Part A when submitting a noticé to‘OAL for publica- - 
tion in the California Regulatory Notice Register. Submit two 

(2) copies of the STD. 400 with four (4) copies of the notice and, 

if a notice of proposed regulatory action, one copy each of the 

complete text of the regulations, the statement of reasons and a 

list of small businesses to whom the notice will be mailed, if any. 

If the notice is approved, OAL will return the STD. 400 with a 

copy of the notice and will check "Approved as Submitted" or 

“Approved as Modified" and place a number in the box marked 

"Notice File Number." If the notice is disapproved or with- 

drawn, that will also be indicated in the space marked "Action 

on Proposed Notice.” Please submit a new form STD. 400 when 

resubmitting the notice. 


REGULATIONS 

When submitting regulations to OAL for review, fill out STD. 
400, PartB. Use the form that was previously submitted with the 
notice of proposed regulatory action which contains the "Notice 
File Number" assigned, or, if a new STD. 400 is used, please 
include the previously assigned number in the box marked 
“Notice File Number." In filling out Part B, be sure to complete 
the certification including the date signed, the title and typed 
name of the signatory. The following must be submitted when 
filing regulations: seven (7) copies of the regulations with a 
copy of the STD. 400 attached to the front of each (one copy 
must bear an original signature on the certification) and the 
complete rulemaking file with index and sworn statement. (See 
Government Code § 11347.3 for rulemaking file contents.) 


RESUBMITTAL OF DISAPPROVED OR WITHDRAWN 
REGULATIONS 

When resubmitting previously disapproved or withdrawn regu- 
lations to OAL for review, use a new STD. 400 and fill out Part 
B, including the signed certification. Enter the number of the 
previously disapproved or withdrawn filing in the box marked 


"Previous Regulatory Action Number" at the top of the form and 
submit seven (7) copies of the regulation to OAL with a copy of 


.» the STD. 400 attached to the front of each (one copy must bear 
an original signature on the certification). Be sure to include an 


index, sworn statement, and (if returned to the agency) the 
complete rulemaking file. (See Government Code §§ 11349.4 
and 11347.3 for more specific requirements.) 


EMERGENCY REGULATIONS 

Fill out only Part B, including the signed certification, and 
submit seven (7) copies of the regulations with a copy of the 
STD. 400 attached to the front of each (one copy must bear an 
original signature on the certification). (See Government Code 
§ 11346.1 for other requirements.) 


NOTICE FOLLOWING EMERGENCY ACTION 

When submitting a notice of proposed regulatory action after an 
emergency filing, useanew STD. 400 and complete Part A only. 
Please insert the OAL number for the original emergency filing 
in the box marked "Emergency Number” at the top of the form. 
OAL will return the STD: 400 with the notice upon approval or 
disapproval. If the notice is disapproved, please fill out a new 
form when resubmitting for publication. 


CERTIFICATE OF COMPLIANCE 

When filing the certificate of compliance for emergency regu- 
lations, fill out Part B on the form that was previously submitted 
with the notice, or, if anew STD. 400 is used, please include the 
previously assigned numbers in the boxes marked "Notice File 
Number” and "Emergency Number." The materials indicated in 
these instructions for "REGULATIONS" must also be submit- 
ted. 


EMERGENCY REGULATIONS - READOPTION 

When submitting previously approved emergency regulations 
for readoption, use anew STD. 400 and fill out Part B, including 
the signed certification, and enter the OAL number of the 
original emergency filing in the box marked “Emergency 
Number" at the top of the form. 


awe c - ws 


If you have any questions regarding this form or the procedure for filing notices or submitting regulations to OAL for review, please 
contact the Office of Administrative Law at (916) 323-6225 or ATSS 473-6225. 














Adopt Section 63-019 to read: 


63-019 IMPLEMENTATION OF THE MICKEY LELAND MEMORIAL 63-019 
. DOMESTIC HUNGER RELIEF ACT, ELDERLY, BLIND OR 
DISABLED ALIENS WITH TEMPORARY STATUS, AND EXEMPTION 
OF RADIATION EXPOSURE COMPENSATION ACT PAYMENTS. 





.l Effective January 1, 1994, the County Welfare Departments (CWDs) shall 
implement the following amended eligibility regulations for all food stamp 
applicants: Sections 63-403.1(i) and 63-501.3(k) (18). 


.2 Currently certified households shall be converted to the revised regulations 


at_the time of recertification or at any time the casefile is reviewed prior 
to recertification. 


Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code, 


Reference: Sections 10554 and 18904, Welfare and Institutions Code and 
Public Law 101-426. 























Amend Section 63-403.1(1i) to read: 


63-403 CITIZENSHIP AND ALIEN STATUS 63-403 


-1 Citizens and Eligible Aliens 


CWD shall limit participation in the program to individuals who are residents 
of the United States and one of the following: 


(a) through (h) (Continued) 


(i) 


An alien who is defined as aged, blind, or disabled in accordance with 
Section 1614(a) (1) of the Social Security Act and who is considered to 
be lawfully admitted for permanent or temporary residence pursuant to 
Section 245A(b) (1) and 245A(h) of the INA. Such aliens may obtain 
lawful permanent resident status under Section 245A(b) (1) of the INA no 
earlier than November 7, 1988. (Continued) 


Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code. 


Reference: 


TCFR 273.2(j) (3) and (4), 7 CFR 273.4(a) (8), 7CFR 273.10(b), 7 
CFR 273.6, dvd U.S.D.A. Food and Nutrition Service 
Administrative Notice 92-30, Federal Register, Vol. 56, No. 233, 
page 635945 and Wetfaxre—and—nstitutiens—Cede- Sections 10554 and 
18904, Welfare and Institutions Code. 




















Amend Section 63-501.3(k) to read: 


63-501 RESOURCE DETERMINATIONS (Continued) 63-501 


3 Exclusions from Resources 


In determining the resources of a household, only the following shall be 


excluded: 


(a) through (j) (Continued) 


(k) Resources which are excluded for food stamp purposes by federal 
statute. The following is a listing of some of the resources excluded 
by federal statute: 


(1) through (17) (Continued) 


{18) 


Authority Cited: 


Reference: 


Payments received from the Radiation Exposure Compensation Trust 
Fund to an individual for certain diseases attributed to 
radiation exposure pursuant to the Radiation Exposure 
Compensation Act of 1990 (Public Law 101-426). (Continued) 


Sections 10553, 10554, 11209 and 18904, Welfare and Institutions 
Code. 


Sections 10554, 18901, and 18904, Welfare and Institutions 
Code; 7 CFR 272.8(e)(17); 7 CFR 273.2(j)(4) and 7 CFR 
273.8(e) (11) and (h); Public Law (P.L.) 100-50, Sections 
22(e) (4) and 14(27), enacted June 3, 1987; P.L. 101-201; P.L. 
101-426, Section 6(h)(2), as specified in U.S.D.A Food and 
Nutrition Service Administrative Notice 91-37; P.L. 101-508, 
Section 11111(b); P.L. 101-624, Section 1715; P.L. 102-237, 
Section 905, as specified in Federal Administrative Notice 92- 
12, dated January 9, 1992; Section 2466d., Title 20, United 
States Code (U.S.C); 7 U.S.C. 2014(d); 26 U.S.C. 32(3) (5); 42 
U.S.C.A. 5122 as amended by P.L. 100-707, Section 105(i); 
U.S.D.A. Food and Nutrition Service Administrative Notice 91-30; 
and Index Policy Memo 90-22, dated July 12, 1990. 
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Sfato of California ; Office of Administrative Law 
Memorandum 
To : Secretary of State Archives Date : January 3, 1994 

: FileNo. : 93-1221-05E 

! Telephone : (916) 323-6225 


From : Michael McNamer Ie 


Senior Counsel 


Subject : Lodging of STD. 400 bearing original signature 


On December 31, 1993, this office filed with the Secretary of 
State, an emergency rulemaking action adopted by the California 
Department of Social Services designated Agency File Number RDB# 
1093-43 and OAL Emergency Number 93-1221-05E. Inadvertently, the 
STD. 400 (cover sheet) for that action bearing the original 
signature of the Director of the Department of Social Services 
was not included in those materials. Thus, today we lodge it 
with you and ask that you attach it to the corresponding 
regulations filed on December 31, 1993. 


Thank you for your assistance with this matter. 
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NOTICE REGULATIONS 


A. PUBLICATION OF NOTICE (Complete for publication in Notice Register) 


1. TOPIC OF NOTICE TITLE(S) FIRST SECTION AFFECTED 


GAIN Reform 
3. NOTICE TYPE 


Notice re Proposed an 
Other 





































2. REQUESTED PUBLICATION DATE 

















4. AGENCY CONTACT PERSON TELEPHONE NUMBER 











ae SIRE REGISTER NUMBER: Be 














B. SUBMISSION OF REGULATIONS (Complete when submitting regulations) 
1. SPECIFY CALIFORNIA CODE OF REGULATIONS TITLE(S) AND SECTION(S) (Including title 26, if toxics-related, 





























TITLE(S) ADOPT 
MPP 42-775. 
AMEND 
SECTIONS 42-022; 42-710; 42-730; 42-750; 42-751 ;42-760 ; 42-761 ;42-781 ;42-784 ;42-786;42-787. 
AFFECTED REPEAL 


2. TYPE OF FILING 





[] Regular Rulemaking (Gov. | Changes Without Regulatory Effect Emergency (Gov. Code, 
Code, § 11346) (Cal. Code Regs.., title 1, § 100) § 11346.1(b)) 


a Certificate of Compliance: The agency officer named below certifies that this agency complied with the provisions of Government Code §§ 11346.4 - 11346.8 
prior to, or within 120 days of, the effective date of the regulations listed above. 


[ ] Resubmittal 








| Print Only [ ] Other (specify) 
3. DATE(S) OF AVAILABILITY OF MODIFIED REGULATIONS AND/OR MATERIAL ADDED TO THE RULEMAKING FILE (Cal. Code Regs. title |, §§ 44 and 45) 
N/A 





4, EFFECTIVE DATE OF REGULATORY CHANGES (Gov. Code § 11346.2) 
inp Soth baru ae Effective on filing with 

















Secretary of State pecif, £ 4 
5. ohece IF THESE REGULATIONS REQUIRE NOTICE TO, OR REVIEW, CONSULTATION, APPROVAL OR GONCURRENCE B BY, ANOTHER AGENCY OR ENTITY 
[] Department of Finance (Form STD. 399) [ | Fair Political Practices Commission [ ] State Fire Marshal 
[_] Other (Specify) 
6. CONTACT PERSON TELEPHONE NUMBER 
Frank Vitulli, Assistant Chief, Regulations Development Bureau 657-2586 


ds 


| certify that the attached copy of the regulation(s) is a true and correct copy of the regulation(s) identified on this 
form, that the information specified on this form is true and correct, and that | am the head of the agency taking this 
action, or a designee of the head of the agency, and am authorized to make this certification. 





Eloise Anderson, Director 
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STD. 400 (REV. 2-91) ( REVERSE) 


INSTRUCTIONS FOR PUBLICATION OF NOTICE 
AND SUBMISSION OF REGULATIONS 


The revised form STD. 400 replaces form STD. 398 (REV. 3/85) (Face Sheet for Filing Notice of Proposed Regulatory Action in 
the California Administrative Notice Register) and form STD. 400 (REV. 8/85) (Face Sheet for Filing Administrative Regulations 
with the Office of Administrative Law). Use the new form STD. 400 for submitting notices for publication and regulations for Office 








of Administrative Law (OAL) review. 


ALL FILINGS 
Enter the agency name and agency file number, if any. 


NOTICES 

Complete Part A when submitting a notice to OAL for publica- 
tion in the California Regulatory Notice Register. Submit two 
(2) copies of the STD. 400 with four (4) copies of the notice and, 
if a notice of proposed regulatory action, one copy each of the 
complete text of the regulations, the statement of reasons and a 
list of small businesses to whom the notice will be mailed, if any. 
If the notice is approved, OAL will return the STD. 400 with a 
copy of the notice and will. check "Approved as Submitted" or 
"Approved as Modified" and place a number in the box marked 
“Notice File Number." If the notice is disapproved or with- 
drawn, that will also be indicated in the space marked "Action 
on Proposed Notice." Please submita new form STD. 400 when 
resubmitting the notice. 


REGULATIONS 

When submitting regulations to OAL for review, fill out STD. 
400, Part B. Use the form that was previously submitted with the 
notice of proposed regulatory action which contains the "Notice 
File Number" assigned, or, if a new STD. 400 is used, please 
include the previously assigned number in the box marked 
“Notice File Number." In filling out Part B, be sure to complete 
the certification including the date signed, the title and typed 
name of the signatory. The following must be submitted when 
filing regulations: seven (7) copies of the regulations with a 
copy of the STD. 400 attached to the front of each (one copy 
must bear an original signature on the certification) and the 
complete rulemaking file with index and sworn statement. (See 
Government Code § 11347.3 for rulemaking file contents.) 


RESUBMITTAL OF DISAPPROVED OR WITHDRAWN 
REGULATIONS 

When resubmitting previously disapproved or withdrawn regu- 
lations to OAL for review, use a new STD. 400 and fill out Part 
B, including the signed certification. Enter the number of the 
previously disapproved or withdrawn filing in the box marked 


"Previous Regulatory Action Number" at the top of the form and 
submit seven (7) copies of the regulation to OAL with a copy of 
the STD. 400 attached to the front of each (one copy must bear 
an original signature on the certification). Be sure to include an 
index, sworn statement, and (if returned to the agency) the 
complete rulemaking file. (See Government Code §§ 11349.4 
and 11347.3 for more specific requirements.) 


EMERGENCY REGULATIONS 
Fill out only Part B, including the signed certification, and 
submit seven (7) copies of the regulations with a copy of the 
STD. 400 attached to the front of each (one copy must bear an 
original signature on the certification). (See Government Code 
§ 11346.1 for other requirements.) 


NOTICE FOLLOWING EMERGENCY ACTION 

When submitting a notice of proposed regulatory action after an 
emergency filing, useanew STD. 400 and complete Part A only. 
Please insert the OAL number for the original emergency filing 
in the box marked "Emergency Number" at the top of the form. 
OAL will return the STD. 400 with the notice upon approval or 
disapproval. If the notice is disapproved, please fill out a new 
form when resubmitting for publication. 


CERTIFICATE OF COMPLIANCE 

When filing the certificate of compliance for emergency regu- 
lations, fill out Part B on the form that was previously submitted 
with the notice, or, if anew STD. 400 is used, please include the 
previously assigned numbers in the boxes marked "Notice File 
Number" and "Emergency Number.” The materials indicated in 
these instructions for "REGULATIONS" must also be submit- 
ted. 


EMERGENCY REGULATIONS - READOPTION 

When submitting previously approved emergency regulations 
for readoption, use anew STD. 400 and fill out Part B, including 
the signed certification, and enter the OAL number of the 
original emergency filing in the box marked "Emergency 
Number" at the top of the form. 


If you have any questions regarding this form or the procedure for filing notices or submitting regulations to OAL for review, please 
contact the Office of Administrative Law at (916) 323-6225 or ATSS 473-6225. 
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A. PUBLICATION OF NOTICE (Complete for publication in Notice Register) 


1. TOPIC OF NOTICE ee dl FIRST SECTION AFFECTED 2, REQUESTED PUBLICATION DATE 
GAIN Reform 
3. NOTICE TYPE 4. AGENCY CONTACT PERSON TELEPHONE NUMBER 
NoURe re preposed 
ar Action |__| Other a 
ar TION ON-PROP: : 9 CATION DATE: 
N 





B. SUBMISSION OF REGULATIONS (Complete when submitting regulations) 





1, SPECIFY CALIFORNIA CODE OF REGULATIONS TITLE(S) AND SECTION(S) (including title 26, if toxics-related, 


TITLE(S) ADOPT 
MPP 42-775. 
AMEND 
SECTIONS 22-022;42-710; 42-730; 42-750 342-751 ;42-760;42-761;42-781 ;42-784 ;42-786;42-7€ 
AFFECTED REPEAL 


2. TYPE OF FILING 





Regular Rulemaking (Gov. ; Changes Without Regulatory Effect Emergency (Gov. Code, 
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Amend Section 22-022.5 to read: 


22-022 TIMELY NOTICE - AID PENDING HEARING (Continued) 22-022 


5 Except as provided in Sections 22-054.1, 22-022.6, 22-023.122 and 41- 
440.12(i), when the claimant files a request for a state hearing prior to the 
effective date of the notice of action, which is subject to Section 22-022.1, 
aid shall be continued in the amount that the claimant would have been paid 
if the proposed action were not to be taken, provided the claimant does not 
voluntarily and knowingly waive aid. This section shall not apply to Greater 
Avenues for Independence (GAIN) supportive services payments (see Section 42- 
750.712). In the Food Stamp Program, benefits shall be continued on the 
basis authorized immediately prior to the notice of adverse action. 
(Continued) 


Authority Cited: Sections 10553, 10554, and 10604, Welfare and Institutions Code. 


Reference: Sections 10553, 10554, 10613, 11209, and 11511(a), Welfare and 
Institutions Code; 45 CFR 205.10; 45 CFR 255.2(h) (2); 45 CFR 
256.2(c); and 45 CFR 256.4(d). 











— 





Amend Section 42-710 to read: 


42-710 INTRODUCTION TO GAIN (Continued) 


42-710 


.3 Definitions for Terms Used in This Chapter (Continued) 


(k) "participant" means a mandatory or voluntary registrant who is y¢¢@iitdd 
{é participatéing in GAIN. (Continued) 
(r)  "gepss" 


means the $fdf¢ California Department of Social Services. 
(Continued) . 


Authority Cited: Sections 10553 and 10554, Welfare and Institutions Code. 

















Reference : 
Sections 11320, 11320.2, 11320.4, 11320.6,_11320.8, 11321, 
11321..2, 11321.4, 11321.6, 11321.8, 11322, 11322.2, 11322.4 











6, 1326.4, 
11326.8 11327 11327.2 11327.4 7 1 7.6 

11327.8, 11328, 11328.1, 11328.2, 11328.4, 11328.6, 11328.8, 

13329, 11329.2, 11329.4 and 11329 

Code. 


-3.4/ Welfare and Institutions 
(3280 

















Amend Section 42-730 to read: 


42-730 GAIN JOB, TRAINING, AND EDUCATION SERVICES 42-730 


.1 The CWD may provide job, training, and education services directly to program 
participants, or by referral to services provided by the PIC. The CWD also 
shall enter into contracts or interagency agreements as specified in Sections 
42-140, 42-741, and 42-742 with private or public agencies for the provision 
of these services when not provided directly by the CWD. The CWD shall be 
responsible for receiving and resolving complaints regarding displacement as 
described in .13 and .329 below. (Continued) 


.13 An employment or training program position, other than a PREP position 
(see Section 42-730.329), may not be created as a result of, or may not 
result in, any of the following: 


.131 Displacement, or partial displacement, of current employees, 
including, but not limited to, a reduction in regular work hours 


and overtime ¢uvfditly vdrxkdd by thdsé dodZd¥d¢#s hours, wages or 
employment benefits. (Continued) 


3 Training services shall include: (Continued) 
.32 Preemployment Preparation (PREP) (Continued) 


.328 Time worked in public agency PREP positions shall apply toward 
the participant's seniority in the merit public agency positions 
only if permitted under state or federal law, local ordinance or 


applicable collective bargaining agreements. 


.329 A PREP position may not be created as the result of, or may not 
result in, any of the following: 


(a) Displacement, or__ partial displacement, of current 
employees, including, but not limited to, a reduction in 


requiar work hours and overtime ¢uffditzZy vdxkdd by fhdded 
éupld¥dédd hours, wages or employment benefits. (Continued) 


10004 
Authority Cited: Sections 10553 and 105544 Welfare and Institutions Code. 


Reference: Section 11322.6(f), 11322.6(f) (2), 11322.8(h) (6), 11323, 
11323.15, 11324.2(a) (2), 11324.4(b), 11324.6, and 11330.7, 
Welfare and Institutions Code; 45 CFR 250.60(c) and (d); dvd 45 
CFR 250.62(b) (2); and 45 CFR 251.3(a). 

















Renumber Section 42-750.7 to Section 42-750.12 and amend Section 42-750 to read: 


42-750 SUPPORTIVE SERVICES 42-750 


ae 


Supportive services shall be provided to GAIN registrants to enable them to 
participate in GAIN activities or to accept employment opportunities. Child 
care supportive services shall also be provided for children of Indian Tribal 
JOBS Program participants. As specified in Section 42-782.1(g) or 42- 
783.1(k), participation shall not be required if the needed services are not 
available, not arranged, or are insufficient to meet the participant's needs. 
(Continued) 


.712 When a participant requests a hearing within the period of timely 
notification (see Section 22-022.5) to appeal a suspension, reduction 
or termination of GAIN supportive services or a change in the method of 
providing such services, the participant shall not be entitled to a 
continuation of GAIN supportive services in the same amount or form 
pending the hearing decision. The participant shall be entitled to 
supportive services only at the level and in the form authorized by the 
county action under appeal. (Continued) 


Reasonable transportation costs shall be paid for every participant to and 
from his or her GAIN assignment, including transportation to and from the 
child care provider, and transportation for children to and from child care. 


.41 Regional market rates for transportation shall be determined as 
- follows: (Continued) 


.416 Participants who are in approved on-the-job training, grant 
diversion, supported work, or transitional employment assignments 
and who continue to receive an AFDC grant shall be eligible for 


transportation expense payments in accordance with Section 42- 


750.7. 


Ancillary expenses shall be paid when necessary to participate in approved 


' GAIN activities or to accept employment opportunities. These expenses shall 


include books, tools, clothing, fees, and other necessary costs of a work, 
education or training assignment. (Continued) 


.55 Participants who are in approved on-the-job training, grant diversion, 
supported work, or transitional employment assignments and who continue 
to receive an AFDC grant shall be eligible for ancillary expense 
payments in accordance with Section 42-750.7. (Continued) 


Participants who are in on-the-job training, grant diversion, supported work, 
or transitional employment assignments and_who continue to receive an AFDC 
grant shall be eligible for transportation and ancillary expense payments in 
accordance with Sections 42-750.4 and _.5 for the duration of his/her 
assignment, to the extent the need for transportation and ancillary expense 


payments exceed the AFDC standard work expense disregard as specified in 
Section 44-113.214. 














The CWD shall determine the amount of the transportation and/or 


ancillary expense payment based_on a calculation of the amount of 
transportation and/or ancillary expense payment requested by the 


participant and approved by the CWD minus the standard work expense 


disregard. 


.711 The CWD shall apply the standard work expense disregard when the 
earnings are equal to or in excess of the disregard amount. The 
CWD shall apply the actual amount of earnings, rounded to the 
next lower dollar, when the earnings are less than the standard 
work expense disregard. 


4a) 


For purposes of the calculation described in Sections 42- 
750.71 and .711 and in the absence of a monthly 
eligibility report, the CWD shall use an estimate of 
monthly earnings provided by the participant. 


(1) The calculations specified in Section 42-750.711 and 


42-750.711(a) shall apply to advance payments and 
reimbursements. 


HANDBOOK BEGINS HERE 


The participant has requested a $50 transportation expense 
payment for May. The participant indicates that the 
earnings posted _on the monthly eligibility report will be 


$40. Based_on the estimated earnings, the CWD reduces the 
GAIN transportation expense ayment b 40. The GAIN 


transportation payment will be $10. 


Monthly eligibility report earnings 40 


GAIN transportation expense payment request $50 


Work expense disregard -$40 
GAIN transportation expense payment =$10 


The articipant requests a 50 transportation expense 
payment in July. The participant specifies that the 
monthly eligibility report for July will show earnings of 
$100. Based on the estimated earnings the GAIN 
transportation expense ayment is 0. In August the 
county receives the July monthly eligibility report with 
earnings of $100. 














712 


.713 


7114 








Monthly eligibility report earnings $100 


GAIN transportation expense payment request 50 
Work expense disregard -$ 90 


0 


GAIN transportation expense payment 


HANDBOOK ENDS HERE 


The CWD shall inform the participant prior to the beginning of 
the assignment of the procedures specified in Section 42-750.7. 


The CWD shall notify the participant of any changes to existing 
supportive services payments as specified in Section 42-750.8. 


Transportation and/or ancillary expense payments subject to the 
procedures specified _in Sections 42-750.7 and .711 shall include 
on-going expenses necessary for participation in an on-the-job 
training, grant diversion, supported work, or transitional 
employment_assignment. 


(a) On-going transportation expenses shall include, but are not 


limited to, gasoline expenses, public transportation costs, 
and monthly parking fees. 


(b) On-going ancillary expenses shall include but are not 
limited to, monthly training supplies costs. 


One-time transportation and/or ancillary expenses payments shall 


not be subject to the procedures specified in Sections 42-750.7 
and .71i1. 


(a) One-time transportation and/or ancillary expense payments 
Shall be determined in accordance with Sections 42-750.4 
and .5. 


le 


One-time transportation expenses shall include but are not 
limited to, transportation costs necessary to accept 
employment in the first month of the assignment; this will 
include necessary transportation expenses prior to receipt 
of the first pay check. 


One-time ancillary expenses shall include, but are not 
limited to drivers license fees, books, and _clothin 


specific to the assignment. 


[a 


a 


One-time transportation and/or ancillary expenses that 
recur during a subsequent assignment may be approved for 
payment as specified in Sections 42-750.4 and .5. 


In a month in which a_transportation expense payment, as 
specified in Section 42-750.4 and an ancillary expense payment, 
as specified in Section 42-750.5 are requested, the CWD shall 


apply the work expense disregard one time to the combination of 
the requested expenses. 
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HANDBOOK BEGINS HERE 





(a) The participant requests a $100 on-going transportation 
expense payment and _a__$20 on-going ancillary expense 
payment for May. The CWD adjusts the supportive services 
payments for May based on the participant's estimated 
earnings for May of $95. Because the estimated earnings 
exceed the standard work expense disregard, the CWD reduces 
the combined supportive services request ($120) by the 


standard work expense disregard. The CWD then owes the 
difference of $30 to the participant. The participant 
requests that the $30 be applied to the transportation 
expense payment. 


Estimated earnings 95 
Transportation expense request 100 
Ancillary expense request + 20 

=$120 
Work expense disregard - 90 
GAIN transportation payment =$ 30 


HANDBOOK ENDS HERE 


In a month in which an on-going transportation and/or ancillary 
expense payment is advanced or reimbursed to the participant 
based on an estimate of earnings and the payment exceeds the 
amount the participant is entitled to receive as specified _ in 
Sections 42-750.7 and .711, the CWD shall adjust the subsequent 
month's transportation and/or ancillary expense payment(s} to 
recover the excess amount paid. 


(a) The CWD shall notify the participant of the adjustment to 
future transportation and/or ancillary expense payments as 
specified in Section 42-750.8. 


(b) If, upon receipt of the notice specified in Section 42- 
750.717(a), the participant indicates that the adjustment 
based on the excess amount paid will preclude participation 
in the program or prevent employment, the county shall: 


(1) Not adjust the next payment; and 


(2) Follow the overpayment recovery procedures specified 
in Section 42-751. 


(c) Except as specified in Section 42-750.717, if the county is 
unable to collect in part or in full the over paid amount 
the county shall collect the remaining portion using the 


appropriate overpayment recovery procedures specified in 
Section 42-751. 




















Authority Cited: 


Reference: 








In a month in which an on-going transportation and/or ancillar 


expense payment has been paid to_ the participant based on 
approximate earnings, and the monthly eligibility report shows 
earnings less than the estimated earnings used, the CWD shall 
recalculate the payment and determine whether the supportive 
services payment made was less than that to which the participant 
was entitled as specified in Section 42-750.711. 


(a) Any amount owed to the participant shall be provided within 


20 calendar days as specified in Section 42-751.11. 
(Continued) 


Sections 10553, 10554, and 10604, Welfare and Institutions Code. 


Sections 10613, 11209, 11320.3(£), 11320.6(e)(5), 11322.2(a), 
11323.2, 11323.4(b), 22323/€(c), and 27323/4(d), 11323.6(d) (1), 
(d) (2), (e) (2) and (f£), 11325.2(a) (5) (C) (i) and 11500(c) (1), 
Welfare and Institutions Code, AB 312, Chapter 1568, Statutes of 
1990; 45 CFR 250.40(a) (2) and (3), 45 CFR 250.48(a) (3), 45 CFR 
250.61(e) and (f), 45 CFR 250.95(b), 45 CFR 255.1 (e) (1) and (4), 
45 CFR 255.24dY/ AAY/ AMY Add AWYALY/ 43 CPR ZBBLZAWYAZY, 45 
CFR 255.4(a) (2) (iii), (c)(2), (£)(2) and (i)(1), 45 CFR 
255.4(j), dvd 45 CPR Part 256; and JOBS-FSA-AT-91-5. 





ce 


























Amend Section 42-751 to read: 


42-751 UNDERPAYMENTS AND OVERPAYMENTS OF SUPPORTIVE SERVICES 42-751 


el Definitions 


.11 


.12 


Underpayments occur when it has been determined by the county that 
supportive service payments made to the participant, or the value of 
services provided on behalf of the participant, are less than those to 
which he/she is entitled as specified in Section 42-750. (Continued) 


Overpayments occur when it has been determined by the CWD that 
supportive services payments made to the participant, or the value of 
services provided on behalf of the participant, exceed those to which 
he/she is entitled as specified in Section 42-750. (Continued) 


.121 The amount subject to collection procedures specified in Section 
42-751.2, includes: (Continued) 


(c) Payments provided which exceed __those to which the 
participant is entitled when applying the standard work 
expense disregard for participants in on-the-job training, 
grant diversion, supported work or transitional employment 


assignments pursuant to the provisions of Section 42-750.7. 
(Continued) 


loco 


Authority Cited: Sections 10553 and 10554, welfare and Institutions Code. 


Reference: 


Sections 11323.4(b) and (d)(1), and 11328, Welfare and 
Institutions Code, AB 312, Chapter 1568, Statutes of 1990; 45 
CFR 205.10, 255.2(h)(1) and 255.4(j3); and 54 FR 42234, 
October 13, 1989; JOBS-FSA-AT-91-5. 























Amend Section 42-760 to read: 


42-760 GAIN REGISTRATION 42-760 


.1 Unless exempt as specified in Sections 42-788 through 42-7989, the following 
individuals are automatically registered for GAIN: (Continued) 


[Ocof 
Authority Cited: Sections 10553 and 10554, Awelfare and Institutions Code. 
Reference: Sections 10553, 10554, and 11320.4(e), Welfare and Institutions 


Code, AB 312, Chapter 1568, Statutes of 1990; 45 CFR 250.90, 45 
CFR 250.94(a) (2), 45 CFR 250.95(b) and 45 CFR 250.97(f) (7). 
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Amend Section 42-761 to read: 


42-761 GAIN REGISTRANT APPRAISAL 42-761 


sue 


Except as specified in .2 below, the CWD shall conduct an appraisal as soon 
as administratively possible, but within 20 working days from the date the 
recipient/applicant or caretaker relative signs the AFDC Statement of Facts 
in the presence of an eligibility worker. 


.11 The CWD shall not conduct the appraisal activities specified in 
Sections 42-761.3 through 42-761.43, for individuals excluded from 
program participation in accordance with Sections 42-720.63 through 
.6433, unless the individuals are permitted to participate pursuant to 
Section 42~-720.66 ¢¥ S¢¢¢idx% £24729/87. The CWD shall collect data on 
these excluded individuals in conformity with DSS requirements. 
(Continued) 


Appraisal activities shall include the following: (Continued) 


.39 Enter into a basic contract with the registrant as provided in Section 
42-772 unless deferred. 


All of the following registrants shall have good cause for not participating 
and shall be deferred from mandatory participation until the CWD determines 
that the situation precluding participation no longer exists: (Continued) 


Ady K pdtdnt ot devde Adve xAzdtivd wd 1d ddvind Fox A Anz 
Wid widdtd tnd ddé Yéddivdvidned df dédtidn AZ/107/7 when Phe 
Aare dy ddvle Yeldtivd vedes Lhd fdLL ding 


ALY Eke OtMdY Batdrit Ox Addze eéLdtivd Zé ZA Che Nodes 

A2Y thd Otvdet patent de dAddte Yezdtivd dddé Ade Meee dArly 
Of EXE dXddbeidn dfitdeid sddditidd in Sd¢ridre £27 
789 EneoAGK £24793/ And/ 


ABY = th bended ddtdnt of Aduze xezdtivd Zé ddrri¢ipdrind 
in end BrYddtan/ 


(7m) (Continued) 
(gn) (Continued) 
(fo) (Continued) 


.41 Deferral determinations for individuals meeting the criteria of 
Sectiong 42-761.4(e) dyid (hy shall be made prior to Appraisal. 


.411 Data collection activities specified in Section 42-720.7 and 
deferral review activities specified in Section 42-761.43 are not 
required for individuals meeting the criteria of Sectiong 42- 
761.4(e) dvd AY. (Continued) 
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43 


The CWD shall document the projected length of time of the deferral. 


.431 The CWD shall review the deferral situation periodically in 
accordance with the projected length of time of the deferral, but 
no less often than ¢¥dé7¢y¥ 47% widyithd annually. (Continued) 





logo 


Authority Cited: Sections 10553 and 10554,4weifare and Institutions Code. 


Reference: 





Sections 11323.15, 11323.2(a), 11323.4(d) (1), 11323.6(d) (1), 
11325, 11325.2(c) (7) and 11330.3, Welfare and Institutions Code; 
45 CFR 250.1; 45 CFR 250.41(a) (1) (i) and (b); 45 CFR 250.48(a) 
and 45 CFR 255.2(a); and 54 FR 42184, October 13, 1989. 
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Adopt Section 42-775 to read: 


42-7715 GAIN PARTICIPATION REQUIREMENTS FOR _AFDC-U_ PARENTS 42-775 
.1 Notwithstanding the provisions of Sections 42-772 and 42-774, one parent in a 


lis 


. 
us 


[im 


family eligible for aid due to the unemployment of the principal earner shall 


be required to participate as specified in this section. 


Following registration and appraisal. described in Sections 42-760 and 42- 
761, the parent subject to the provisions of this section shall be required 
to participate in an employment activity as specified in Section 42-775.3. 


21 If, based on the appraisal, the county is unable to determine the 
appropriate employment activity, the parent shall be referred to 


assessment and development of an employment plan _as_ described in 
Section 42-773. 


.211 The county's criteria for determining when assessment is 
appropriate shall be subject to approval by CDSS. 


Upon completion of appraisal or assessment, as appropriate, the parent shall 
be required to participate in at least one of the following employment 
activities for an average of at least 16 hours per week: 


31 Preemployment preparation (PREP) as described in Section 42-730.32. 


.311 If the required number of PREP participation hours, determined in 
accordance with Section 42-730.323, is less than 16 hours per 
week, participation for the required number _of PREP hours will 
satisfy the 16-hour per week requirement. 


.32  On-the-job training (OUT) as described in Section 42-730.33. 


.33 Any activity funded by grant diversion as specified _in Sections 42- 


730.33, .34 and .4. 
34 Unsubsidized employment of 16 or more hours per week. 


.341 Unsubsidized employment of fewer than 16 hours per week may be 
combined with an employment activity or activities specified _in 
this section. 


Notwithstanding any other provisions of these regulations, concurrent 
participation in an employment activity listed in Section 42-775.3 and any 
other program activity may be required as needed to meet the participant's 
employment _goal. 
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41 Except as specified in Section 42-775.5, participation in an activity 
other than those specified in Section 42-775.3 shall not count toward 
the 16-hour per week requirement. 


.42 For purposes of long-term basic PREP, cause determination, conciliation 
and sanctions {Sections 42-774.3, 42-781 and 42-786 articipants 


shall participate and maintain satisfactory progress in each assigned 
activity. 


43 The county's criteria for determining when concurrent participation is 
appropriate shall be subject to approval by CDSS. 


For parents under age 25 who do not possess a high school diploma or 
equivalent, participation in education activities as described in Section 42- 


‘730.5 may be required _in lieu of the activities specified in Section 42- 


7175.3. 


51 For urposes of Section  42-775.5 articipants who maintain 


satisfactory progress in the educational activity, as specified in 
Section 42-772.511, shall satisfy the 16-hour per week requirement. 


.511 If, in accordance with Section 42-772.511, it is determined that 
the parent is unable to maintain satisfactor rogress, he/she 


shall be referred to one of the following: 





(a) a different educational program which meets the special 
needs of the participant and is consistent with the 
employment goal; 


(b) reassessment; or, 





(c) an_employment activity described in Section 42-775.3. 


.52 Notwithstanding any other provision of these regulations, concurrent 
participation in an educational activity pursuant to Section 42-775.5 
and_an employment activity described in Section 42-775.3 or any other 
program activity may be required. 


521 Only the hours of participation in an educational activity and an 
employment activity described in Section 42-775.3 shall count 
toward the 16-hour per week requirement. 


.522 For purposes of long-term basic PREP, cause determination, 
conciliation and sanctions (Sections 42-774.3, 42-781 and 42- 
786), participants shall participate and maintain satisfactory 
progress in each assigned activity. ; 


-523 The county's criteria for. determining when concurrent 


participation is appropriate shall be subject to approval by 
CDSS. 
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6 For purposes of this section, the participant's hours of participation may be 
averaged over a one-month period so that the average equals or exceeds 16 
hours per week for that month. 


Authority Cited: 


Reference: 





i) Got 


Sections 10553 and 10554 Nwelfare and Institutions Code. 





Sections 11320.8(a), 11322.4(f), 11322.8(f) and (g), 11323.15, 
11325, 11325.2 7) and (c)(9 11325.8(b and 11327.4(a 
Welfare and Institutions Code; 45 CFR 250.41; 
45 CFR 250.74(cf (1); 42 U.S.C. 603 (1) and _ (B) (i); 
JOBS-ACF-AT-93-7 


}1(329.2 CY) 
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amend Section 42-781 to read: 


42-781 CAUSE DETERMINATIONS AND CONCILIATION 42-781 


.1 Before sanctions (Section 42-786) are applied, the CWD shall determine if 
there is good cause and attempt to resolve the problems when an individual 
who is required to enter into a participant contract or who volunteers to 
participate in the program fails or refuses to comply with program 
requirements. 


.11 Failing or refusing to comply with program requirements is limited to: 
.111 Failing or refusing to enter into a participant contract. 
{277 = {a) (Continued) 


.112 Failing or refusing to participate in any assigned program 
activity. 


.113 Failing or refusing to accept a job offer or a job referral. 
.114 Terminating employment 

{147 (a) (Continued) 

.115 Reducing earnings 


.2 The CWD shall give the individual an opportunity to demonstrate that he/she 
had good cause for the failure or refusal to comply with program 
requirements. 


.21 The CWD shall send the individual a written appointment notice to meet 
and discuss the reason(s) for the failure or refusal. The CWD shall 
make reasonable efforts to send this notice at least six working days 
prior to the scheduled interview. The interview for determination of 
cause shall be scheduled to occur within ten working days of the 
discovery of the refusal or failure. 


.211 The notice shall contain the following information: (Continued) 


(g) A statement that, after the cause determination has been 
made, the individual has the right to a conciliation 
period that shall not exceed 39 20 calendar days if the CWD 
finds that the failure or refusal to comply with program 
requirements was without good cause. (Continued) 


(k) The consequences of the individual's failure to resolve the 
dispute by the end of the 3f 20-calendar-day conciliation 
period. (Continued) 
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225 





.22 If the individual contacts the worker prior to 
or within one working day following the 
scheduled interview to request a rescheduling, 
the individual shall be permitted one 
reschedule of the cause determination 
interview. This rescheduled interview. shall 
take place within 7$ five working days of the 
initially scheduled appointment, unless delayed 
by extenuating circumstances. (Continued) 





A cause determination shall be made within 2% 15 working days from the 
date of the discovery of the failure or refusal to comply with program 
requirements, unless delayed by extenuating circumstances which shall 
include: (Continued) 


4 If the CWD determines that no good cause existed for the failure or refusal 
to comply with program requirements, the CWD shall conduct conciliation. 


241 


The CWD shall schedule an appointment at which the CWD and the 
individual shall attempt to reach agreement on program participation 
and resolve any problems that are contributing to the failure or 
refusal to comply with program requirements. The CWD shall issue a 
written notice informing the individual of the results of the good 
cause determination and of the conciliation appointment. The notice 
shall be issued within five working days of the cause determination, 
unless delayed by extenuating circumstances. The jf 20-calendar-day 
conciliation period begins on the date the CWD issues the notice 
informing the individual of the conciliation appointment. 


.411 The notice that begins conciliation shall be issued at least six 
working days prior to the scheduled appointment and shall contain 
all of the following: (Continued) 


(c) A statement that the individual has entered into a period 
of conciliation that shall not exceed 2 20 calendar days. 
(Continued) 

(k) The consequences of the individual's failure to resolve the 


dispute by the end of the 3% 20-calendar-day conciliation 
period. (Continued) 


.6 The conciliation period shall not exceed 39 20 calendar days. 


-61 


62 


Either the individual or the CWD shall be permitted to terminate 
conciliation before the end of the Z$ 20-calendar-day Pao if one of 
the following conditions is met: (Continued) 


An extension of the conciliation period for 10 calendar days shall be 
available upon agreement in writing by the individual and the CWD only 
if both of the following conditions are met: 


.621 The individual has made a reasonable effort to conciliate during 
the initial 3% 20-calendar-day period and significant progress 
has been made toward a resolution of the dispute; and 
(Continued) 
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(82 te Cb shdZ2 iddhd Yd individddr A vetiered 

Avddinedent vdtidd £d widdet Add dZgdued Che Bre obren/ 

The Adddintwidnt svdlZ ¥¢ Held viYMZA 16 vdxKing days 

bE UNE didddydyy of the fAtTuxd Of FeLusAL Yd weer 

thé yxdvdd df td ddxdddédddn doddzZZZAtzZdn pLdn/ 

yitedd ue Cee is déZd¥dd. BY ek¥erdrZdd 

| ditdundtdndds/ wien ghdLZ in¢idd hedeecezeny risd¢ 

td iddud One vdtidd xdddivdd ZA Sé¢eidh £24787/87 dt 

Wéddt sik vidxKind dd¥s dYidx td End sdnddvtdd 
Appdinrngnr/ 


/B1Z Pd ASLLdE SHALL dovtdin thd Pd7ZdviAd LAtdrYaALioH/ 


kay 


Apy 


k¢y 


kay 
kéy 


AtyY 


Ady 


Any 


Ady 


K dtdtddidnt that ond ddddistdddt ié rd ddrdyaind if red 
inditidvdl dd Godd ddddé fox Ade ¢doeL¥Zhng WZEK Lhe Leeds 
bf EWE AdAgTLLALIOA BLAn/ 


K ddddvivtion df hd ddvidizidtion Brdn Yédvivedene {sy wien 
WMZEK wud individu? fA17dd d¢ Yetuddd Lo edwpZyY/ 


K étdtedere endt Md individdd? ods fhd Fidke td 
Adddddytdtd vy Nd/dud fdildd df Yefhsdd £4 ¢dodz¥Y With LX 
fdyns df thd ¢dngzLZAridn BrlAn/ 


tvdé dAtd/ tind dxd Ldddridn of thd sehddurdd AdodiAederr/ 


K dtdtdaidne ende eedrndddtedeidn did dui7d ¢Avé sevyided are 
AVALIABLE 1f nedded in dYddy fd dttdrid Che AdodiArmeyL/ 


K Lidtind df whAL wdy dovigtitutd dddd cdddd for fAiLidd oF 
Yéiudind Xo ddvbly vixen ENe eerod OL EMd Adres TZALZdn BLAn/ 


K dedtdaidnt endt Oné individddz/¢ fAriueé Yd Afeddd enzs 
Avddinemdne shdZZ2 xédhlt in dA ddddd ddededzAdtidn ZA 
Kid/Ndr Abddridd/ Bdsdd dn AvATLABLE LALdeMALZSA/ 


Lv rdoidd/ réldoidhd vvvbers/ dnd dddofédéds dt rhe Id¢dl 
WdGdl ddvviddd Ottidd dvd veltdtd idhes dfti¢d/ df ene 
ZbALLxidh Of CdLifdrnid WeLtAtd Ridhed Ofddnizdtidns/ it 
tvdré dtd vd welfdté Lidhits dt Idddl Add dftidds in Lhe 
ddvoity/ WAidh ddvld dAddide oud ZAdividddl v7eK Enid cdded 
Ad tdrvmznarzon/ 


K sfdtdnidlt evdt ed dvdividddZ snAZ2 be subddde fd 
gdvidtidnd Lf Vd/shd 1d fdurid 1d We WirNdde dddd ¢dvsd Lor 
ASE douoLYiNG WZEK thd Ldved OF CMe PoneLLZALZSA BrAN/ 


81 The CWD shall make reasonable efforts to contact the individual to 
determine if the individual had good cause for failing or refusing to 
comply with the conciliation plan. 


.811 "Reasonable efforts" include, but are not limited to, a written 
or telephone contact. 


(a) 





The county shall document _in the case file its efforts to 
contact the individual. 
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.812 





If the individual who fails or refuses to comply with program 
requirements is an unemancipated 16 or 17 year old custodial 
parent as described in Section 42-772.73 who lives with his or 
her parent(s) or legal guardian, the CWD shall also g¢yid make a 
744i¢¢ reasonable effort to contact the individual's parent(s) or 
legal quardian. 


The parent(s) or legal guardian shall be allowed to attend any 
meetings between the CWD and the teenage parent that are designed 
to encourage the noncooperating teenage parent to participate. 


.82 If the Zidd¥idvd2 fd17d £6 Attdyid nd Adddingtddyy CWD is unable to 
contact the individual, the CWD shall make a cause determination in 
his/her absence, based on available information. (Continued) 


. 84 If the CWD determines that no good cause existed for the failure or 
refusal to fulfill the terms of the agreed-upon conciliation plan, the 
individual shall be ¢v¥bié¢4 xd ddxidtidxid sanctioned as specified in 
Section 42-786. 


9 If, at the end of the 3% 20-calendar-day conciliation period, the individual 
continues to fail or refuse to comply with program requirements, the CWD 
shall follow the procedures in Section 42-786 for sanctions. 


Authority Cited: 


Reference: 





o¢ 
oot 
Sections 10553 and 10554,AWelfare and Institutions Code. 


Sections 11323.15, 11327.4, ZZ327/44BY/  2ZB27/4AEY/ LLB27/44aY/ 
VUZAT4NZY/ = =11327.5(c) (1), and 11330.10(c), Welfare and 
Institutions Code; 45 CFR 250.34(a); and FSA-JOBS-90-3 (Federal 
Action Transmittal). 
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Amend Section 42-784 to read: 


42-784 METHOD OF DETERMINING NET LOSS OF INCOME FOR GAIN 42-784 


GOOD CAUSE CRITERIA (Continued) 
4 Post employment income shall be determined as follows: (Continued) 
44 If the family would remain eligible for aid, add the amount of cash 


assistance that would be received if the job were accepted to the 
amount determined in Sections 42-784.42 and 42-784.43. 


[441 ¥ox Buxodddd Of LHLd ddd Lida / YME AOS ord MHLtd didtédddd snAaz7Z 
¥é dXdLuded Wher défdrdining rnd Andvnt df ¢Ash Adsterdndd/ 


HANDBOOK BEGINS HERE 


<5 Examples 


2o1 


The participant's assistance unit consists of a single mother and two 
children, one of whom needs child care. TY¥d dddidtdddd unit is 
¢éddiving A wdkiaide did pdvoidrt AMABY Of 694% Bet widALK dyid HAs nd nde 
Aovexdrot ixdded/ .The minimum basic standard of adequate care (MBSAC) 


for a family of three is $715*; the maximum aid payment (MAP) is $607. 
There is no unearned income. 





* All amounts are for illustration purposes only. 


The participant is offered a job that pays $750 per month, which is 
insufficient to izdédidt¢1y make the family ineligible for aid, as it 
does not exceed 185% of #hd wininvn BAdZd¢ dtdiddtd bf dAdddhdte cdté 
{MBSACY. Mandatory deductions are estimated to be $150 per month; 
child care is estimated to be $250 per month; and transportation is 
estimated to be $100 per month. Hd pArteididant id ADL ALLGTBLE Tor 
1¢¢ Peddudd NE Ged dAL¢vZALLdA/ -dkdZudind Chd drid LHZed ALsrdddrd/ 
dddd vot wdAke Kd LALLY UhdLdL¥7Z¢ dre did/ Because the family 
remains eligible for aid, the estimated child care cost will be used in 
the NLI calculation as the participant is not eligible for TCC; the 
participant is eligible for supplemental child care (SCC). ; 


The AFDC grant/ ¢X¢Zudidg xtvd dridfenitd digfdddtd/ is calculated as 


follows: 


Gross earnings from job offered $750 
- Standard work expense disregard - 90 
~ $30 disregard - 30 
Subtotal $ 630 
- One-third disregard (of subtotal) -210 
~Child care disregard for one child -175 
+ ¥¢¥ Unearned income + 0 
TOTAL NET INCOME $433 245 
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.52 





vwA¥ MBSAC for a family of three $694 715 
- Net income ~433 245 
TOPKY MEW POTENTIAL GRANT $239 470 
MAP for a family of three $607 
NEW CASH GRANT AMOUNT $470 
(lesser of POTENTIAL GRANT and MAP) 

The calculation for post-employment income, to 

determine if a net loss of income exists, is: 
Current Income $894 607 
Gross earnings from job offered $750 
- Mandatory deductions -150 
- AgfAdZ Estimated child care -250 
- Transportation -100 
+ pdx rAdyidxdoipe Unearned income + 0 
+ Cash grant +239 470 
+ Supplemental child care +75 
TOTAL POST-EMPLOYMENT INCOME $499 795 


Because the post-employment income of $489 $795 per month is 7¢g% more 
than the current income of $69£ $607 per month, the participant Z¢ Agr 
would be required to accept the job as it would not resultg in a net 
loss of income. 


‘The participant's assistance unit consists of a single mother and Ly¥d 


three children, ¢yi¢ all of whom needg child care;_one child is under 
two. The MBSAC for a family of four _is $848; the dgsisrtdAg¢d unZe 
family has no unearned income ¢f $38 x¢7 vévitKh and receives ax Azd 
payndrnit MAP of $644 $723 per month.- 


The participant is offered a job that pays $Z7#$ $750 per month, which 
is insufficient to Zpw¢did¢dZ¥ make the family ineligible for aid, as 
it does not exceed 185% of MBSAC. Mandatory deductions are estimated 
to be $22 $150 per month; child care is estimated to be $239 $900 per 
month; transportation is estimated to be $100 per month. T7h¢ 
partididddt id ¢LIGib1d tot Pee. veddddd ChE Gredte AL ¢ALALZSA/ 
¢XALAAING KE dridf ened didedédded/ wWdkdd Md LAZY ZAeZ7G7b1E Fd¢ ALA/ 
Because the family dddé¢ x¢f remains eligible for aid, the 7¢¢ ¢hdvd Of 
¢odt Vill ¥¢ Uddd An HE HLT ¢AZA¢UZALZdx participant is not eligible 
for TCC: therefore, the estimated child care costs will be used in the 


NLI_ calculation. The participant is eligible for SCC. 
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The AFDC grant/ ¢X¢Zuditd he aiddenitd distddded/ is ¢dvpurdd 


Calculated as follows: 








Gross earnings from job offered $7709 750 
- Standard work expense disregard - 90 
- $30 disregard - 30 
Subtotal $ 630 
~ One-third disregard (of subtotal) ~210 
- Child care disregard for 
évé ¢¥i7d three children -17% 420** 
+ Unearned income + $0 
TOTAL NET INCOME $ £33 -_0 
MAP MBSAC for a family of : 
ted four $ $94 848 
- Net income -$33 0 
TOTAL HEY POTENTIAL GRANT $ g 848 
MAP for a family of four $§ 723 
NEW CASH GRANT AMOUNT 123 


(lesser of POTENTIAL GRANT and MAP) 


The calculation for post-employment income, to determine if a net loss 
of income exists, is: 


Current Income $ $94 723 
Gross earnings from job offered $7279 750 
- Mandatory deductions ~22$ 150 
# TCC shdtd SF Peder f D7. 
- Estimated child care -900 
- Transportation -100 
+ Wide vdridxdgipe Unearned income + 30 
+ Cash grant + § 723 
+ Supplemental child care +480 
TOTAL POST-EMPLOYMENT INCOME $ £89 803 


Because the post-employment income of $899 $803 per month exceeds the 
current income of $94 $723 per month, the participant is required to 
accept the job, as there is no net loss of income. 


** Although the participant qualified for a child care disregard in the amount of 
$550, only $420 was applied as that was the amount left from the earnings after 
applying the other disregards. 
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The participant's assistance unit consists of a single mother and two 
children, ¢y¢ both of whom needg child care. The dgsig¢dviddé vZe MBSAC 


for a family of three is $715; the family is receiving a MAP of $894 
$607 per month and has no #¢f¢ Adridkévide unearned income. 


The participant is offered a job that pays $2299 $1400 per month, which 
idmddide¢1¥y wmdKeéd would make the family ineligible for aid, as it does 
exceed 185% of f#)¢ MBSAC. The participant is not eligible for TCC 
because she has not received aid for three of the past six months/. 
Because the family would be ineligible for AFDC, she is also ineligible 
for supplemental child care. fTherefore, estimated child care costs 
will be used in the NLI calculation. Mandatory deductions are 
estimated to be $269 $280 per month; child care is estimated to be $229 
$500 per month; and transportation is estimated to be $100 per month. 


A grant calculation is not required because the family 7¢ ZpwiddZdAtdly 
would be ineligible for aid. 


The calculation for post-employment income, to determine if a net loss 
of income exists, is: 


Current Income $ 694 607 
Gross earnings from job offered $7398 1400 
- Mandatory deductions -268 280 
~ Kéfvd2 Estimated child care -236 500 
- Transportation -100 
+ Wdt rdidxdoide Unearned income + 0 
+ Cash grant + 0 
TOTAL POST-EMPLOYMENT INCOME $ 690 520 


Because the post-employment income of $99 $520 per month is less than 
the current income of $694 $607 per month, the participant is not 
required to accept the job as there'Z¢ would be a net loss of income. 


HANDBOOK ENDS HERE 


jocot 


| oe 


Authority Cited: Sections 10553 and 10554,AWelfare and Institutions Code. 


Reference: 





Section 11328(k), Welfare and Institutions Code, AB 312, Chapter 
1568, Statutes of 1990; dyid 45 CFR 250.35(c); and 54 FR 42174. 
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Amend Section 42-786 to read: 


42-786 GAIN SANCTIONS 


(Continued) 42-786 


3 During the sanction period, aid shall be discontinued to the individual or 
assistance unit as specified below: 


.31 If the individual who failed or refused to participate is: (Continued) 


.314 A parent in a family whose sole basis of Geprivation is the 
unemployment of the principal earner, his/her aid shall be 
discontinued. In addition, if the sanctioned parent's spouse or 
the second parent is not participating in the program, aid to the 
spouse or second parent shall also be discontinued except as 


specified in Section 42-786.314(b). 


(a) 


(b) 


(g) 


For purposes of this section, full-time employment of at 
least £30 hours per week at minimum wage or above shail 
satisfy the participation requirement for the spouse or 
second parent as specified in Section 42-786.314. 


For purposes of this section, jy¢ifkdx the exemption 
criteria specified in Sections 42-7895 through 42-7996 y7¢7 
tué défdetal dxitdeid doddifidd in Sé¢Lidn 4£27787/4 shal 
not apply to the spouse or second parent. If the spouse or 
second parent meets any other exemption, deferral or good 


cause criteria, as described in Sections 42-788 through 42- 
794, 42-797 through 42-799, 42-761.4 or 42-782, he/she 


shall not be required to participate in order for his/her 
aid to continue. (Continued) 


If the spouse or second parent chooses to participate and 
subsequently fails or refuses to comply with program 
requirements, prior to the reinstatement of the sanctioned 
first parent, he/she shall be subject to the provisions of 
Section 42-781 and this section. did fd¢ rnd sddgé SF 
déddrvd pdxént HALL Ye Ardddrtivddd/ THis diécdrtindddce 
dndl1 Yd Shfddtivéd ed Litdt ddy of End Fitse paAvdert? 
WdntK/ £571dving Md ddtd df LUE vdridddddrdtion dvd sche 
¢dvvity/d LindZy vdtidd Avid AMAT dovitindd unez2 rnd firser 
varént Vdd dvdd KZs/Ndet sdvi¢eZdy/ 


ALY = Hk LAL AVAG BYd¥Ldiddd dd Ade AddlY fd A sdduse OF 
géddrid vArert vd dhddddd td BAttidivdrd £d Avoid Lhe 
fitst vdterde/d ddvdtidh dnd sdbedddnezy fAize of 
Ydindded £6 ddobly ¥LLK Brddtdn reédhivedenes / 


AKY = dekh tidhd dd sbdditidd in sddetidnd 424783 
enedugKh £24799/ 


ABY ddfdttdrd dd soddztidd ih Sd¢Lidh £2/767/4/ 
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ACY eonezlzarion dg dbddifidd in 4247871/ And 


ABY ddd dddksd dg ddd¢izidd ZA Sddeidhd £27782 
enedugn £24784/ 


4 The discontinuance from aid shall become effective at the end of the month 
following the CWD's timely and adequate notification (see Section 22-022.1), 
except as specified in Sections 42-786.41 and 42-787.61 below: 


.41 If the recipient appeals the sanction through the state hearing process 
within the period of timely notification, no sanction shall be imposed 
until the hearing decision is reached. However, pending the hearing 
decision, GAIN supportive services shall be available to the recipient 
only at the level and in the form authorized by the county action under 


appeal. 


(See Section 42-750.712.) (Continued) 


5 The CWD shall arrange for a protective payee in accordance with Section 44- 
309 as specified in Sectiong 42-786.311 dvd 42/786/374kAY. (Continued) 


Authority Cited: 


Reference: 





[000k 
Sections 10553 and 10554,4Welfare and Institutions Code. 
Sections 11323.15, 11327.4(j), 11327.5(b), (c)(1)(A) and (B), 
(2) and (3) and (dad), Welfare and Institutions Code; 45 CFR 


250.30(b) (7); 45 CFR 250.34(c) (2) and (3); 45 CFR 255.2(h) (2); 
and 54 FR 42173, October 13, 1989; and JOBS-ACF-AT-92-5. 
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Amend Section 42-787 to read: 


42-787 GAIN STATE HEARING AND FORMAL GRIEVANCE (Continued) 42-787 


.1 State Hearing (Continued) 


.13 


With the exception of GAIN supportive services (see Section 42- 
750.712), aid will continue if the individual appeals through the state 
hearing process within the period of timely notification (see Section 
42~786.41). 


.2 Formal Grievance (Section 5302 of the Unemployment Insurance Code) 


.21 


The procedures established for a formal grievance by the Unemployment 
Insurance Code are the same as those required for a cause determination 
and fd¢¢ddZ conciliation as specified in Section 42-781. These 
procedures shall not exceed thirty (30) days. (Continued) 


/0G04 


Authority Cited: - Sections 10553 and 10554,4Welfare and Institutions Code. 


Reference: 


45 CFR 255.2(h) (2). 
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STATE OF CALIFORNIA 
NOTICE PUBLICATION/REGULATIONS SUBMISSION 


STD. 400 (REV. 2-91) ( REVERSE) 








INSTRUCTIONS FOR PUBLICATION OF NOTICE 
AND SUBMISSION OF REGULATIONS 


The revised form STD. 400 replaces form STD. 398 (REV-.3/85) (Face Sheet for Filing Notice of Proposed Regulatory Action in 
the California Administrative Notice Register) and form STD. 400 (REV. 8/85) (Face Sheet for Filing Administrative Regulations 
with the Office of Administrative Law). Use the new W form: STD: 400 for submitting notices for publication and regulations for Office 


of Administrative Law (OAL) review. 


ALL FILINGS ; 
Enter the agency name and agency file nuniber, if any. 


NOTICES 


Complete Part A when submitting a notice to OAL for publica- 


tion in the California Regulatory Notice Register. Submit two 
(2) copies of the STD. 400 with four (4) copies of the notice and, 
if a notice of proposed regulatory action, one copy each of the 
complete text of the regulations, the statement of reasons and a 
list of small businesses to whom the notice will be mailed, ifany. 
If the notice is approved, OAL will return the STD. 400 witha 
copy of the notice and will check "Approved as Submitted” or 
"Approved as Modified" and place a number in the box marked 
"Notice File Number." If the notice is disapproved or with- 
drawn, that will also be indicated in the space marked "Action 
on Proposed Notice." Please submit a new form STD. 400 when 
resubmitting the notice. 


REGULATIONS 

When submitting regulations to OAL for review, fill out STD. 
400, PartB. Use the form that was previously submitted with the 
notice of proposed regulatory action which contains the "Notice 
File Number" assigned, or, if a new STD. 400 is used, please 
include the previously assigned number in the box marked 
"Notice File Number.” In filling out Part B, be sure to complete 
the certification including the date signed, the title and typed 
name of the signatory. The following must be submitted when 
filing regulations: seven (7) copies of the regulations with a 
copy of the STD. 400 attached to the front of each (one copy 
must bear an original signature on the certification) and the 
complete rulemaking file with index and sworn statement. (See 
Government Code § 11347.3 for rulemaking file contents.) 


RESUBMITTAL OF DISAPPROVED OR WITHDRAWN 
REGULATIONS 

When resubmitting previously disapproved or withdrawn regu- 
lations to OAL for review, use a new STD. 400 and fill out Part 
B, including the signed certification. Enter the number of the 
previously disapproved or withdrawn filing in the box marked 


"Previous Regulatory Action Number" at the top of the form and 
submit seven (7) copies of the regulation to OAL with a copy of 
the STD. 400 attached to the front of each (one copy must bear 


an original signature on the certification). Be sure to include an 


index, sworn statement, and (if returned to the agency) the 
complete rulemaking file. (See Government Code §§ 11349.4 
and 11347.3 for more specific requirements.) 


EMERGENCY REGULATIONS 
Fill out only Part B, including the signed certification, and 
submit seven (7) copies of the regulations with a copy of the 
STD. 400 attached to the front of each (one copy must bear an 
original signature on the certification). (See Government Code 
§ 11346.1 for other requirements.) 


NOTICE FOLLOWING EMERGENCY ACTION 

When submitting a notice of proposed regulatory action after an 
emergency filing, usea new STD. 400 and complete Part A only. 
Please insert the OAL number for the original emergency filing 
in the box marked "Emergency Number" at the top of the form. 
OAL will return the STD. 400 with the notice upon approval or 
disapproval. If the notice is disapproved, please fill out a new 
form when resubmitting for publication. 


CERTIFICATE OF COMPLIANCE 

When filing the certificate of compliance for emergency regu- 
lations, fill out Part B on the form that was previously submitted 
with the notice, or, if anew STD. 400 is used, please include the 
previously assigned numbers in the boxes marked "Notice File 
Number" and "Emergency Number.” The materials indicated in 
these instructions for "REGULATIONS" must also be submit- 
ted. 


EMERGENCY REGULATIONS - READOPTION 

When submitting previously approved emergency regulations 
for readoption, use anew STD. 400 and fill out Part B, including 
the signed certification, and enter the OAL number of the 
original emergency filing in the box marked "Emergency 
Number" at the top of the form. 


If you have any questions regarding this form or the procedure for filing notices or submitting regulations to OAL for review, please 
contact the Office of Administrative Law at (916) 323-6225 or ATSS 473-6225. ‘ 

















Adopt Section 40-018 to read: 


CHAPTER 40-000 IMPLEMENTATION SCHEDULE 


40-018 IMPLEMENTATION OF ASSEMBLY BILL (AB) 2184 (CHAPTER 1205, 40-018 
STATUTES OF 1991) 


This regulatory action, which consists of adopting and amending the following 
sections, shall be effective August 2, 1993 in order to comply with AB 2184 
(Chapter 1205, Statutes of 1991). AB 2184 added Section 11008.19 to the Welfare 
and Institutions Code, which requires the California Department of Social Services 
(CDSS) and the California Department of Education (CDE) to establish a system for 
documenting child care usage by Aid to Families with Dependent Children (AFDC) 
recipients in CDE's subsidized child care system. Adopt: Chapter 42-1100, 
Sections 42-1101 and 42-1102. Amend: Section 44-113.217. 


Authority Cited: Sections 10553 and 10554, Welfare and Institutions Code. 


Reference: Sections 10553 and 10554, Welfare and Institutions Code. 

















Adopt Chapter 42-1100 and Sections 42-1101 and 42-1102 to read: 


fe 


CHAPTER 42-1100 CHILD CARE USAGE AND DOCUMENTATION 


42-1101 GENERAL STATEMENT : 42-1101 


1 


HANDBOOK BEGINS HERE 


AB 2184 (Chapter 1205, Statutes of 1991) requires the Department and the 
California Department of Education (CDE) to establish a system for 
documenting child care usage by Aid to Families with Dependent Children 
(AFDC) recipients in CDE's subsidized child care system. The purpose of 
documenting the child care usage of this population is to maximize the 
Federal Financial Participation (FFP) to which the state is entitled under 
Title IV-A of the Social Security Act. 


HANDBOOK ENDS HERE 


42-1102 FYVYGYRIKZTY QUALIFICATION FOR TRACKING UNDER TITLE IV-A 42-1102 


GUILD CARE UNDER AB 274 


The county and CDE contractor shall verify whether AFDC recipients and their 
children who receive child care services from CDE subsidized child care 
programs Avé ¢1/¢747¢ {67 meet Title IV-A ¢KZ7d ddfé eligibility criteria, in 


order to determine whether their child care qualifies for tracking under 
Title IV-A. ; 


.11 “The child care of fan AFDC recipient and each of his/her children who 
receive child care services from a CDE subsidized child care program 


avé ¢11¢1%1¢ qualifies for tracking under Title IV-A ¢Az7d d¢dv¢é if the 
recipient and child meet the following standards: 


.111 The AFDC recipient is: 


(a) A working recipient who is not receiving the dependent care 
disregard, as specified in Section 44-113.217, for his/her 
child receiving services through the CDE subsidized child 
care system; or, 


(b). A participant in an education and training program approved 
according to the criteria specified in the Miller v. Healy 
Interim ¢Court ¢gOrder; or, 


(c) A participant in the GAIN program, as specified. in Chapter 
42-700. ; 

















(d) 





HANDBOOK BEGINS HERE 


The Miller v. Healy Interim ¢Court gOrder established 
criteria for approving non-GAIN education and training 
programs. The Court ordered that child care assistance is 
to be provided to recipients "who meet existing GAIN 
criteria for the approval of education and training 
activities. Such child care shall be provided pursuant to 
existing GAIN criteria for approval of self-initiated 
programs and existing GAIN definitions for satisfactory 
progress and attendance requirements". 


_HANDBOOK ENDS HERE 


.112 The recipient's child(ren) shall meet the condition(s) of one 
category in each of Sections 42-1102.112(a) and (b) below: 


(a) 


(b) 


The child: 
(1) Is in the recipient's AFDC assistance unit; or 
(2) Receives benefits under federal foster care; or 


(3) Receives benefits under Supplemental Security 
Income/State Supplementary Payment (SSI/SSP) program. 


The child: 
(1) Is under the age of 13; or 


(2) Meets the age requirements under the AFDC program, as 
specified in Section 42-100 and is physically or 
mentally incapable of caring for himself/herself 
based on: 


(A) A written statement of a physician or a 
licensed or certified psychologist; or 


(B) Receipt of SSI/SSP; or 


(3) Is under court supervision as specified in Welfare 
and Institutions Code Sections 601 and 602 and meets 
the age requirement under the AFDC program, as 
specified in Section 42-100. 














.2 The county and CDE contractor shall redetermine whether the child care of an 
AFDC recipient and his/her child df¢ ¢77/g¢747¢ qualifies for tracking under 
Title IV-A ¢hZ7d ¢d¢¥é when the county and CDE contractor become aware of a 
possible change in the eligibility status of the recipient or child. 


Authority Cited: Sections 10553 and 10554, Welfare and Institutions Code. 


Reference: Section 11008.19, Welfare and Institutions Code, 45 CFR 255.2(a) 
and 45 CFR 255.4; and Miller v. Healy, 768 S. Supp. 1331 (N.D. 

Cal 1991). 
4 











Amend Section 44-113.217 to read: 


44-113 NET INCOME 


.2 Earnings 


44-113 


21 Computation of Net Nonexempt Earned Income for Aid to Families with 
Dependent Children (Continued) 


211 - 


217 


216 


(Continued) 


For each employed recipient apply a disregard as determined below 
for the reasonable and necessary costs of obtaining child care 
for a child in the AU or care for an incapacitated individual in 
the AU when the county determines that adequate dependent: care 
cannot be provided during his/her working hours by a person in 
the recipient's assistance unit. 


(a) 


(b) 


(c) 


For each child or incapacitated individual the amount of 
the dependent care disregard is the least of: 


(1) (Continued) 
(2) (Continued) 
(3) (Continued) 


When applying the dependent care disregard, the county 
shall verify the amount of the expenditure and that the 
care was actually provided. As part of the verification 
process, the recipient shall write on the CA 7 the amount 
of the expenditure and provide a signed receipt. If the 
county determines that a signed receipt is not available, 
other acceptable evidence may be used. Such evidence may 
include but is not limited to: statements received by the 
county welfare departments by phone from the care provider, 
cancelled checks, statements from neighbors or other 
persons with a reasonable knowledge that services were 
provided (i.e., they take their child to the same 
facility), or an affidavit from the recipient, separate 
from the CA 7, which includes an explanation as to why a 
receipt from the provider was not available. 


The county shall inform employed recipients at the time 
they become eligible for the dependent care disregard that 
they may receive either the dependent care disregard or 
child care services in the California Department of 
Education (CDE) subsidized child care system. The county 
shall provide the information needed by the recipient to 
contact a Resource and Referral (R and R) Program for 
assistance in obtaining information regarding services 
offered by the CDE subsidized child care system. 














‘(d) 


(e) 


HANDBOOK BEGINS HERE 


(1) Resource and Referral Programs provide referrals to 
child care facilities as specified in Education Code 
Sections 8200 et/ seq. and are defined in Education 
Code Section 8208(y). 


(2) Education Code Section 8208(y) states in part: 


(A) "Resource and referral programs" mean programs 
that provide information to parents, including 
referrals and coordination of community 
resources for parents and public or private 
providers of care." 


HANDBOOK ENDS HERE 


(3) If CDE subsidized child care is not available or the 
recipient chooses not to receive CDE subsidized child 
care for each of his/her children, the county shall 
apply the dependent care disregard as specified in 
44-113.217 (a) above. 


The dependent care disregard shall not be allowed for any 


¢f #¥%é child care services provided to an employed 
recipient's children yd Yéddivd PhiZd dtd sdryiddd 
through a CDE subsidized child care program dfd Af¢ 
ddideiindd #6 BE ¢1igib7¢ #67 in which the child care 
qualifies for tracking under Title IV-A ¢Az/7d ¢dy#¢ pursuant 
to Section 42-1102. 


HANDBOOK BEGINS HERE 


(1) Section 42-1102 requires the county and CDE 
contractor to determine whether AFDC recipients and 
their children who receive child care services from 
CDE subsidized child care programs A7Yé ¢77g1¥7¢ for 
meet Title IV-A ¢4Z7d ¢dd¥é eligibility criteria, in 
order to determine whether their child care qualifies 
for tracking under Title IV-A. 


HANDBOOK ENDS HERE 


If a recipient and child are xAdgt A77gZ¥7¢ dx Tit1d LV/K 
¢ni7d gdfd wutdvdnt xd SAdeidnh 4247702 dvd df¢é receiving 
services in the CDE subsidized child care system and their 
child care does not qualify for tracking under Title IV-A 
pursuant to Section 42-1102, the county shall apply the 
dependent care disregard as specified in Section 44- 
113.217(a) above for any parent fee assessed pursuant to 
Title V, Division 19, Section 18108. 











HANDBOOK BEGINS HERE 


(1) Title V, Division 19, Section 18108 specifies that 
CDE contractors shall assess parent fees according to 
a fee schedule prepared and issued by the CDE Child 
Development Division. A parent fee is a family's 
share of cost computed on a sliding scale based on 
the family's income adjusted for family size. 


HANDBOOK ENDS HERE 


.218 (Continued) 


Authority Cited: Sections 10553 and 10554, Welfare and Institutions Code. 


Reference: 


Sections 10553, 10554 and 11008.19, Welfare and Institutions 
Code; 45 CFR 233.10; 45 CFR 233.20(a) (3) (ii}(C) and (vi) (A); 45 
CFR 233.20(a) (11); 45 CFR 255.3; and Darces v. Woods, 35 Cal. 3d 
871. 
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NOTICE PUBLICATION/REGULATIONS SUBMISSION 


STD. 400 (REV. 2-91) (REVERSE) 


INSTRUCTIONS FOR PUBLICATION OF NOTICE 
AND SUBMISSION OF REGULATIONS 


The revised form STD. 400 replaces form STD. 398 (REV..3/85) (Face Sheet for Filing Notice of Proposed Regulatory Action in 


| the California Administrative Notice Register) and form STD..: AQQKREV. 8/85) (Face Sheet for Filing Administrative Regulations 
with the Office of Administrative Law). Use the new form. sip: 400 for submitting notices for publication and regulations for Office 


of Administrative Law (OAL) review. ees 


ALL FILINGS aig. ele 


Enter the agency name and agency file nunfber, if if any. 


NOTICES Seoybe 

Complete Part A when submitting a notice ¥i “for publ lica- 
tion in the California Regulatory Notice Register: ‘Submit two-~ 
(2) copies of the STD. 400 with four (4) copies of the notice and, 
if a notice of proposed regulatory action, one copy each of the 
complete text of the regulations, the statement of reasons and a 
list of small businesses to whom the notice will be mailed, ifany. 
If the notice is approved, OAL will return the STD. 400 with a 
copy of the notice and will check "Approved as Submitted" or 
"Approved as Modified" and place a number in the box marked 
"Notice File Number." If the notice is disapproved or with- 
| drawn, that will also be indicated in the space marked "Action 
| on Proposed Notice." Please submita new form STD. 400 when 

resubmitting the notice. 





REGULATIONS 

When submitting regulations to OAL for review, fill out STD. 
400, Part B. Use the form that was previously submitted with the 
notice of proposed regulatory action which contains the "Notice 
File Number" assigned, or, if a new STD. 400 is used, please 
include the previously assigned number in the box marked 
"Notice File Number." In filling out Part B, be sure to complete 
the certification including the date signed, the title and typed 
name of the signatory. The following must be submitted when 
filing regulations: seven (7) copies of the regulations with a 
copy of the STD. 400 attached to the front of each (one copy 
must bear an original signature on the certification) and the 
complete rulemaking file with index and swom statement. (See 
Government Code § 11347.3 for rulemaking file contents.) 


RESUBMITTAL OF DISAPPROVED OR WITHDRAWN 
REGULATIONS 

When resubmitting previously disapproved or withdrawn regu- 
lations to OAL for review, use a new STD. 400 and fill out Part 
B, including the signed certification. Enter the number of the 
previously disapproved or withdrawn filing in the box marked 





AINE OT 


"Previous Regulatory Action Number" at the top of the form and 


a ; submit seven (7) copies of the regulation to OAL with a copy of 


the STD. 400 attached to the front of each (one copy must bear 


een FfctenhA bs; par original signature on the certification). Be sure to include an 


‘index, sworn statement, and Gif returned to the agency) the 
complete rulemaking file. (See Government Code §§ 11349.4 
and 11347.3 for more specific requirements.) 


EMERGENCY REGULATIONS 
Fill out only Part B, including the signed certification, and 
submit seven (7) copies of the regulations with a copy of the 
STD. 400 attached to the front of each (one copy must bear an 
original signature on the certification). (See Government Code 
§ 11346.1 for other requirements.) 


NOTICE FOLLOWING EMERGENCY ACTION 

When submitting a notice of proposed regulatory action after an 
emergency filing, useanew STD. 400 and complete Part A only. 
Please insert the OAL number for the original emergency filing 
in the box marked “Emergency Number" at the top of the form. 
OAL will return the STD. 400 with the notice upon approval or 
disapproval. If the notice is disapproved, please fill out a new 
form when resubmitting for publication. 


CERTIFICATE OF COMPLIANCE 

When filing the certificate of compliance for emergency regu- 
lations, fill out Part B on the form that was previously submitted 
with the notice, or, if anew STD. 400 is used, please include the 
previously assigned numbers in the boxes marked "Notice File 
Number" and "Emergency Number.” The materials indicated in 
these instructions for "REGULATIONS" must also be submit- 
ted. 


EMERGENCY REGULATIONS - READOPTION 

When submitting previously approved emergency regulations 
for readoption, use anew STD. 400 and fill out Part B, including 
the signed certification, and enter the OAL number of the 
original emergency filing in the box marked "Emergency 
Number” at the top of the form. 


If you have any questions regarding this form or the procedure for filing notices or submitting regulations to OAL for review, please 
contact the Office of Administrative Law at (916) 323-6225 or ATSS 473-6225. 











(Attachment) 


B. 


SUBMISSION OF REGULATIONS 


‘Specify California Code of Regulations Title(s) and 
Section (s) 


Adopt: 
Section 63-005 and 63-103 
Amend: 


Sections 63-102, 63-104, 63-105, 63-106, 63-107 and 63-108; 
Sections 63-202 and 63-206; Sections 63-300 and 63-301; 
Sections 63~404, 63-407 and 63-408; Sections 63-501, 63- 
503, 63-504, and 63-505; Sections 63-601, 63-602 and 63- 

\ 603; Sections 63-701, 63-702, 63-703, 63-704, 63-705 and 
63-706; Sections 63-801, 63-802, 63-804 and 63-805; and 
Section 63-900. 














Adopt New Section 63-005 To Read: 





63-005 IMPLEMENTATION OF FORMS DEFINITIONS 7 63-005 
.1  CWDs shall implement these regulations effective the first of the month, 30 


2 


days after filing with the Secretary of State. 


Sections affected b ee revisions are: 63-102a.(5), b.(3), d.(6), e.(4), 


i.(1), n.(4), p.(2) through (10), r.(5) and (7) and w.(1 
and -2; 63-104 and 104.21(i) (2); 63-105; 63-106; 63-107; 63-108, .41, .5 and 
8; 63-202.5; 63-206.36 and .5; 63-300.1, .2, .21 through .24, .31, .321, 
37, .412, .5, .512(a), (b), (b) (1), (2), (3), and (4), (c)(1)(A) and (d), 
and .532(a); 63-301.3, .31, .32, .33, .411(b), .42, .421, .422, .422(b), 
424, .431, .431(a), .432, .441(b) and (c), .442, 1442(a) and (b), .521, 
.522, .523, .63, .631(b) (1) and (2), .633(a), (b) and (c),° .81, .811 and 
812;  63-404.1, .11, .12, .13, .61 and .62; 63-407.56, .562, .586 and 
843 (£); 63-408.22 and .252(a) through (d); 63-501.63, .631, .632, .641, .642 
and .65; 63-503.231, .232(a), (d)(2) and (d)(2)(A), .251, .251(b) (1) (B), 
-411(a), .412(b), .444(b), .472(a), .473(d), .475{a), .478, .481(c) and .485, 
-485(a), (a)(1) and (2), (b), (b)(1) and (2), (ec), (c)(1) and (2) and (d); 
63-504.142, .143, .211, .211(a) through (c), .213, .22, .221 through .225, 
.23, .231 through .234, .24, .241, .25, .251 through .254, .26, .261 through 
.265, .266(g) through (j), .267(a), .(e) (1) through (4) (f), .27, .271 
through .274, .3, .32, .33(a) through (c), .34, .342, . -352 through 
.353(c), .354(a), .355, .355(a) and (b), .356, .357(a) and (b), .361(a) 

















‘through...363, .373-through 1375, .391(b),_. 41, .411, .412, .421(a) 





(b) and (c), .422, .422(a) and (c), .423, .432, .433, .434, .435 and .435(a), 
44, .441, .442, .612, .613, .614, .614(a) . 

(b), .617 through .619, .62, .621, .621(a), .623 and .624; 63-505.114; 63- 
601.262 (b) (4); 63-602.212; 63-603.15, 
and_.821; 63-701.12, .131 through .136, 













31, .311(a), .331 through .334, .41, 
.621(b) and (d), -and .622; 63-702.i11(a), .112(a), :121, .122, .21, .211, 





212, .213,° .221, .222, .41, .42, .5, .51, .52, .53 and .61 through .64; 63- 
703.212 and .22; 63-704.112 and .12 through .19; 63-705.12(a) through (f); 
63-706.131, .132, .3, .421 and .422; 63-801.111, .112, .132, .431, .441, 
441(c), .442, .722, .733, .734, .82, .821, .822, .841, .842, .851, .86 and 
92; 63-802.15, .151 and .152; 63-804.62, .621, .622, .623, .641 and .642, 


-642(c), (e) and (f); 63-805.21 and .22; and 63-900.81 and .82. 




























Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code. 


Reference: Sections 10554 and 18904, Welfare and Institutions Code. 























Amend And Renumber Section 63-102 To Read: 


63-102 DEFINITIONS--PROGRAM TERMS ’ 63-102 
:a.’ (Continued) 
(5) "Application f/¢é7nh" means: 


(A) The AppZ7¢dridn forms dégidvidd de Abdedydd BY FNZ/ which 7% are 


completed by a household member or authorized representative when 
applying for Food Stamps/; or 


(B) Fox Kdksdhdr7dg ZA wHZEK AZT erie d Apply fox oY Yéddivd PARTIE 
Addidtdddd/ Lé ghd11 widdd #The forms used to apply for AFDC by 
households in which all members apply for or receive Public 
Assistance, including any necessary Food Stamp Program 
attachments approved by FNS. (Continued) 


b. (Continued) 


(3) A “bulk storage point" means a location which receives and stores 
coupons from FNS for two or more CWDs and transfers them to issuance 
agents. It must report coupon inventories on fF¢fh the FNS-250. 
Coupons are not issued to recipients from bulk storage points. 
(Continued) Lae : 


“a, (Continued) 
d. (Continued) 


(6) "Disqualification Consent Agreement" means the DFA 478. dx dAdfddndst 
' dighdd by dddhddd individudALi(dY in ddsdd Of ddfdefdd dAddudiddtzon 
WudYdéin #£hE cAdividvdZ ddyiddhte x46 An AddYdoxLALd ALsqvhdrZ£7¢ArZon 
BExidA/ VitK Berid£Z¢ xdédudtidn Avid A¢kridWvTdddds LZABLTZ¢¥ Lox ddAvddre 

df Andy YésuX¢ind ¢7dZA/ (Continued) 


e. (Continued) 

(4) "Extended Filing Date" in a monthly reporting system is by close of 
business on the first working day of the issuance month and is the 
final date by which the household must submit a complete MdéxALKZY 
EV/Gi~i1Lity¥ KédotX (CA 7Y, including all required verification without 
penalty of termination of eligibility or disallowance of deductions. 

f. (Continued) 
KAY = PFOA LddALT LL ¢ALLAA/ 


BFK did CK fdfms wddhg ene SfAre/e Adee durfedely Breineéd Bividien of 
Findnelal AdaidAcsrraridn Avid Childted/s Assi stdndé Porag/ (Continued) 























(1) "Identification (iD) Card" means d d¢dyd whieh dddveieide ened Bedtdy dé 
ELiGiblé td Yédeivd dd use todd dudes the DFA 287. (Continued) 


. (Continued) 


(4) "Notice of Action" means a form provided _ to a household informing them 
of an action which has been or will be taken concerning the household's 
eligibility status or level of benefits. (Continued) 


(Continued) 


(2) "Photo ID Card" means an identification card used in a_ Photo 
Identification Card System to identify the bearer as eligible to 
receive and use Food Stamps. , 


(23) (Continued) 
(24) (Continued) 
(45) (Continued) 
(36) (Continued) 
(87) (Continued) 
(78) (Continued) 
(89) (Continued) 
(910) (Continued) 
Reserved 
(Continued) . 

(5) "Report Month" ZA dA wdAthty xdddftidd ddd xdevdedderivd widddrind 


dy¥é¢éh means the month in a monthly reporting and _ retrospective 


budgeting system during which the pdffKZy ¢77gib7Lity xéddtt (CA 7/ 
from the budget month is due and the month during which the household's 
allotment for the: issuance month is calculated. The report month is 
between the budget month and the issuance month. (Continued) 


(7) A “reporting point" means a CWD which prepares and submits an FNS-250 


to FNS dA Foyxa FHS 220. (Continued) 


(1) "Waiver of Right to an Administrative Disqualification Hearing" means 
an ddfdduidyd vdeYdin An Adduddd drdividddr vdZvdd Che PZGne 4d An ApH 
WuZ¢n WiLL ¥eduZe ih dd Adpeddezdtd AZsqhAZ{£iddtidh wBétidd wiEK 
Méndfit xédudtidn And AdkAdyTéddds LLA~LLity fd¢ Bdyoiene Pf Ady 
YédvI¢ing ¢XJdAzW the DFA 479. (Continued) 


Reserved 

















y. Reserved 


2. Reserved 


Authority Cited: 


Reference: 


Sections 10553, 10554, and 18904, Welfare and Institutions Code. 


8 U.S.C.A.- Section 1522({e); 42 U.S.C.A. 601, et seq.; and 
42 U.S.C.A. 5122; 7 CFR 271.2; 7 CFR 273.1(c)(5); 7 CFR 


- 273.11 (a) (2) (i273); 7 CFR 273.2; 7 CFR 273.16(c); 7 CFR 


273.21(b); 7 CFR 274.3; 7 CFR 2710.2; 45 CFR Part 401; 45 CFR 
400.62; (Court Order re Final Partial Settlement Agreement in 
Jones v. Yeutter (C.D. Cal. Feb. 1, 1990) F. Supp. 


[Dock No. CV-89-0768].)/; dfd Section 66011, Education Code/; 
and Sections 10554 and 18904, Welfare and Institutions Code. 











Adopt New Section 63-103 To Read: 


63-103:. DEFINI TIONS--FORMS : 63-103 


HANDBOOK BEGINS HERE 


.1 This section lists and defines those forms which are used in the Food Stamp 
Program and referenced in regulations. Forms which are recommended for use, 
but are not required, are included as Handbook. 


eit Forms are listed alphabetically by the alpha form designation and 
number. ; : . 


.12 The revision date of the form currently in use is specified for each 
form. ; 


.13 The alpha form designations mean the following: 











a. "CA" means Children's Assistance. 
be. "DFA" means Division of Financial Administration. 
Cc. "FNS" means Food and Nutrition Service. 
d. "FS" means Food Stamps. 
e. "I" or "INS" means Immigration and Naturalization Services. - 
£. "JA" means joint application. 
Os: "MC" means Medi-Cal. 
~"NA" means Notice of Action. 


|? 


"SAWS" means Statewide Automated Welfare System. 


| 


ji. "SSA" means Social Security Administration. 


14 For further information regarding Food Stamp forms and form 
instructions, see Handbook Section 63-1200. ; 


HANDBOOK ENDS HERE 


.2 Forms Listing 


’ Reserved 


bg 


Reserved 


: 











IP 


\> 


E 
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wer 


CA 7 (rev. 1/93) - Monthly Eligibility Report 


The CA 7 is used to report information on a monthly basis by monthly 
reporting households, to determine the household's continuing 
eligibility and level of benefits. 

CA 8 (rev. 2/84) - Statement of Facts for Additional Persons 


The CA 8 is used to collect information necessary to determine the 
household's eligibility when adding a person. . 


DFA 256 (rev. 11/90) - Participation and Coupon Issuance Report - Food 
Stamp Program . ‘ : 


The DFA 256 is used to collect CWD participation and coupon issuance 
data. : 


DFA 285-Al (rev. 7/90) = Application for Food Stamps - Part (1) 


The DFA 285-A1 is completed by applicants and is used to identify 
households entitled to expedited service. 


DFA 285-A2 (rev. 4/93) - Application for Food Stamps —- Part (2) 
The DFA 285-A2 is completed by applicants and is used to collect the 


information necessary to determine an applicant's eligibility and- 
benefit level. 


DFA _285-A3 (rev. 4/93) Important Facts for Food Stamp Applicants 
The DFA 285-A3 is used to inform food stamp applicants of their rights 
and responsibilities and to certify that applicants understand those 
rights and responsibilities and the penalties for noncompliance. 


DFA 286 (rev. 4/79) - Household Issuance Record 


The DFA 286 is used by CWDs which operate a manual household issuance 
record card system to record. benefit authorizations and transactions. 


DFA 287 (rev. 4/80) - Food Stamp Program Identification (ID) Card 


The Identification "ID Card" is used:to identify the bearer as eligible 
to receive and use food coupons. 


DFA 289 {rev. 4/79) - Food Stamp Program Receptionist's Daily Tally 
Sheet 


The DFA 289 is used to record the daily issuance transactions for each 
cashier. 


DFA 293 (rev. 4/79) - Cashier's Daily Report 


The DFA 293 is used to report the dally transaction activity for each 
cashier. 
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DFA 296 (rev. 10/88) - Food Stamp Program Monthly Caseload Movement 
Statistical Report : 


The DFA 296 is. used to report data on monthly CWD application 
processing activities. 


DFA 296 X (rev. 12/88) - Food Stamp Program Expedited Service 
Quarterly Statistical Report 


The DFA 296 X is used to report quarterly data on the CWD's disposition 
of expedited service requests. 


DFA 300 (rev. 1/80) - Food samp Mail Issuance Log 

The DFA 300 ts used to record mail issuance requests/transactions. 

DFA 303 (rev. 10/90) - Replacement Affidavit/Authorization 

The DFA 303 is used to document household replacement requests. 

DFA 358 (rev. 10/88) - Food Stamp Program Participants by Ethnic Group 


The DFA 358 is used to report data on Food Stamp recipients by ethnic 
group. . : 


HANDBOOK BEGINS HERE 


DFA 377.1 (rev. 1/88) - Notice of Approval 


-The DFA 377.1 is the recommended CDSS developed form used to inform a 
household that its application for participation in the Food Stamp 
Program has been approved. : 


DFA 377.1A (rev. 1/88) - Notice Of Denial or Pending Status 


The DFA 377.1A is the recommended CDSS developed form used to inform a 
household that their application for participation in the Food Stamp 
Program has been denied or is pending further action. 


DFA 377.2 (rev. 12/83) - Food Stam Notice of Expiration of: 
Certification 


The DFA 377.2 is the recommended CDSS developed form used to inform a 


household that their certification period will expire soon or be 
shortened. ; * 


DFA 377.4 (rev. 12/83) - Food Stamp Notice of Change 


The DFA 377.4 is the recommended CDSS developed form used to notify a ~ 
household of any change in eligibility status or benefit level during 
the certification period. 


HANDBOOK ENDS HERE 
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DFA 377.5 (rev. 8/90)-- Food Stamp Household Change Report 


The DFA 377.5 is used to report information on changes in household 
circumstances by households not subject to monthly reporting 
requirements. ; : ; 


HANDBOOK BEGINS HERE 


DFA 377.7A (rev. 8/88) - Notice of Administrative Disqualification 


The DFA 377.7A is the recommended CDSS developed form used to notify a 
household of ‘their disqualification based on an Administrative 
Disqualification Hearing decision. 


DFA 377.7B (rev. 9/93) - Food Stamp Repayment Notice For Inadvertent 
Household Errors Only j 


The DFA 377.7B is the recommended CDSS developed form used to initiate 


collection action against a household or the sponsor of an alien 
household for an Inadvertent Household Error. 


DFA 377.7D (rev. 9/93) - Food Stamp Repayment Notice for Administrative 
Errors Only 


The DFA 377.7D is the recommended CDSS developed form used to initiate 


collection action against a household or the sponsor of an alien 
‘ household for an Administrative Error. ; 





DFA 377.7F (rev. 10/93) - Food Stamp Repayment Notice for an 
Intentional Program Violation (IPV) Only 


The DFA 377.7F is the recommended CDSS developed form used to initiate 
collection action against a household or the sponsor of an alien 
household for an Intentional Program Violation, 


HANDBOOK ENDS HERE 


DFA 377.7C {rev. 9/93) - Food Stamp: Repayment Agreement for Inadvertent 
Household Errors Only 


The DFA 377.7C is used to specify the terms under which a household has 


agreed to repay an outstanding Claim determination on an Inadvertent 
Household Error. ; 


L 


DFA 377.7E (rev. 4/93) - Food Stamp Repayment Agreement for 
‘Administrative Errors Only ~ 


The 377.7E is used to specify the terms under which a household has 
agreed .to repay an outstanding claim determination for - an 
Administrative Error. 

















(25) DFA 377.7G (rev. 10/93) - Food Stamp Repayment A reement for an 
Intentional Program Violation (IPV) Only 


The DFA 377.7G is used to specify the terms under which a household has 
agreed to repay an outstanding claim determination for an Intentional 
Program Violation. 


HANDBOOK BEGINS HERE 


(26) DFA 377.9 (rev. 7/90) - Notice of Back Food Stamp Benefits 


The DFA 377.9 is the recommended CDSS developed form used to notify a 
household of their entitlement to a restoration of lost benefits. 





(27) DFA 377.10 (rev. 7/89) - Food Stamp Notice of Disqualification 


The DFA 377.10 is the recommended CDSS developed form used to notify a 
household -of its disqualification from the Food Stamp Program for 
noncompliance with work registration requirements. 


HANDBOOK ENDS HERE 


dO 
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DFA 385 (rev. 11/87) - Application for Emergency Food Stamp Assistance 
The DFA 385 is used as the application in disasters. 


DFA 478 (rev. 6/90) - Disqualification Consent Agreement 


bo: 
‘oO 


The DFA 478 is used in cases of deferred adjudication. Accused 
individual(s) consent to an appropriate disqualification period with 
benefit reduction and acknowledge liability for payment of any 
resulting claim. 


DFA 479 (rev. 5/89) - Administrative Disqualification Hearing Waiver 


The DFA 479 is an agreement wherein an accused individual(s) waives the 
right to an Administrative Disqualification Hearing (resulting in an 
appropriate disqualification period with benefit reduction) and 
acknowledges liability for payment of any resulting claim. 


DFA 842 (rev. 2/87) - Claim Determination Worksheet 


— 
w 
Oo 
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The DFA 842 is used to document claim determination computations. 


|? 


Reserved 


Ee ( FNS-33 (rev. 4/78) - File Update - Food Coupon Shipping Point 


The FNS-33 is used _to report changes in bulk storage reporting and 
coupon shipment receiving points. 
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FNS-46 (rev. 8/89) ~ Issuance Reconciliation Report 


The FNS-46 is used to report the results of monthly reconciliation 


activities. 


FNS-135 (rev. 7/89) - Affidavit of Return or Exchange of Food Coupons 
The FNS-135 is used to document the return or exchange of food coupons. 
FNS-209 (rev. 6/86) - Status of Claims Against Households 


The FNS-209 is used to report information on CWD claim determination 
and collection activities. ; 


FNS-250 (rev. 10/78) - Food Coupon Accountability Report 
The FNS-250 is used to report data on coupon inventories. 
FNS-254 (rev. 1/82) - Food Stamp Program Authorization/Retailer 


“The FNS-254 is used to authorize a group living arrangement as a retail 


food store. : 


FNS-259 (rev. 5/83) - Food Stamp Mail Issuance Report 

The FNS-259 is used to report data on mail issuance activities. 
FNS-260 (rev. 1/82) - Requisition for Food Coupon Books 

The FNS-260 is used to order coupons. 

FNS-261 (rev. 11/78) - Advice of Shipment 

The FNS-261 is used by FNS to notify CWDs of the shipment of coupons. 


FNS-292 (rev. 8/717) - Report of Coupon Issuance and Commodity 
Distribution for Disaster Relief 


The FNS-292 is used to report the total number of persons certified for 
emergency coupon allotments and the total number of such allotments. 


FNS-300 (rev. 2/90) - Advice of Transfer 

The FNS-300 is used to report coupon transfers. 

FNS-471 (rev. 4/86) - Coupon Account and Destruction Report . 
The FNS-471 is used to peor the destruction of food coupons. 


FS 8 (rev. 4/90) - Important Information About Required Verifications 
in the Food Stamp Program 


The FS 8 is used _ to provide applicant/recipient households with 
information on verification requirements in the Food Stamp Program. ~ 
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Reserved 
Reserved 


(1) INS I-688 (any rev. date acceptable) - Temporary Resident Card 


The INS I-688 is used for the verification of alien status. 


fe SN VOY ON ee em 





(2) INS G-639 (rev. 1/88) - Freedom of Information/Privacy Act Request 
The G-639 is used for the verification of alien status. 

(3) ‘INS I-94 (any rev. date acceptable) - Arrival-Departure Record 
The INS I-94 is used to reflect short-term employment authorization in 
special circumstances. - 

(4) INS I-179 (rev. 1/73) - U.S. Citizen Identification Card 
The INS I-179 is an identification card used to identify resident 
citizens in the United States. 

(5) INS I-551 (any rev. date acceptable) - Resident Alien Card 
The INS I-551 is used to verify alien status. 

(1) BC JA 2 CA 2/DFA 285-A2 (rev. 11/92) - Statement of Facts Cash Aid and 
Food Stamps , 
The BC JA 2 CA 2/DFA 285-A2 is completed by applicants and _is used to 
collect the information necessary to determine an applicant's - 
eligibility and benefit level. This form is comparable to DFA 285~-A2. 

Reserved 

Reserved 


(1) MC _177-SA-M (rev. 7/89) - Record of Health Cost ~ Share of Cost. | 


The MC 177-SA-M is used to verify a Medi-Cal recipient's health care 
costs. . 


HANDBOOK BEGINS HERE 


[s 
> 


MC 194 (rev. 9/82) - Social Security Administration Referral Notice 


The MC 194 is a recommended form used to verify that an application for 
a Social Security Number has been completed. 


NA 960X (rev. 6/93) - Notice of Action/CA 7 not Received 


The NA 960X is the recommended CDSS developed form _used_to notify 


monthly reporting households that _a CA 7 has not been received and that 
benefits may be affected as a result. 


» 
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NA 960Y (rev. 8/93) - Notice of Action/CA 7.Incomplete -Discontinuance 


Reminder 


The NA 960Y is the recommended CDSS developed form used to notify 


_Monthly reporting households that a CA 7 is incomplete and that 





benefits may be affected as a result. 


HANDBOOK ENDS HERE 





Qo. Reserved 
p. Reserved 
q. Reserved “ 
r. Reserved 
s. (1) SAWS 1 CAI/DFA 285-A1 (rev. 9/90) - Application for Cash Aid, Food 
Stamps, and/or Medical Assistance 
The SAWS 1 CA1/DFA 285-Al is completed by applicants and is used to 
identify households entitled to expedited service. This form is 
comparable to the DFA 285-Al. 
(2) SAWS 2A CA 2/DFA 285-A2/MC210 (rev. 5/92) - Important Information for 
Applicants and Recipients for Cash Aid, Food Stamps, and Medical 
Assistance ; 
The SAWS 2A CA 2/DFA 285-A2/MC210 is used to inform applicants for 
cash aid, food stamps, and medical assistance of important information, 
including their rights and responsibilities. 
(3) SSA-2853-OP3 (rev. 6/89) - Information About When You Will Receive Your 
Baby's Social Security Card 
The SSA-2853-OP3 is used to verify that an application for a Social 
Security Number has been filed by a hospital official for a newborn. 
(4) SSA-5028 (any rev. date acceptable) - Receipt of Application for a 
Social Security Number 
The SSA-5028 is used to verify that an application for a Social 
Security Number has been completed. 
t. Reserved 
u. Reserved 
v. Reserved 
w. Reserved 
x. Reserved 
y. Reserved 
Zz. Reserved 


Authority Cited: 


Reference: 


Sections 10554 and 18904, 


7 CFR 273.2(b) (ii). 


Sections 10554 and 18904, Welfare and Institutions Code. 


Welfare and Institutions Code and 
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Renumber Section 63-103 To 63-104 And Amend To Read: 


63-1034 ADMINISTRATIVE AUTHORITIES : | 63-1024 
Swi (Continued) 
.2 State Adéidy Delegations to Countiesy AdéAdids 
221 (Continued) 
ax sixintenadnee-ot procedures and controls to: 
(1) Implement Food Stamp Program changes as ae by SDSS. 
(2) Accumulate statistical data for the tb1IbviNE Ydodrts/ AY 
[i] DPR 256 MéqUiDy ‘NOGDeE oh PATEISLOALION bd” Obb68H 


Zédvdridé and (¢Y DFA 296X/. Fodd Stared PYddydn wiped red 
Bdttidd GhdttdelY SLALIALLAAL RévoxL/ (Continued) 





Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code. 


Reference: 7 CFR 271.2 and Sections 10554 and 18904, Welfare and 


oe SS ee EO ee ee 


Institutions Code. 


| ; 
| 
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Renumber Section 63-104 To 63-105 To Read: 


63-1045 COUPONS AS OBLIGATIONS OF THE UNITED STATES, CRIMES AND OFFENSES 63-1045 
(Continued) : 


Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code. 


Reference: 71 CFR 271.2 and Sections 10554 and 18904, Welfare and 
Institutions Code. ; 
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Renumber Section 63-105 To 63-106 To Read: 


63-1036 COMPLAINT PROCEDURES (Continued) 


63-1036 
Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code. 
Reference: 7 CFR 271.2 and Sections 10554 and 18904, Welfare and 


Institutions Code. 
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Renumber Section 63-106 To 63-107 To Read: 


63-1087 DEMONSTRATION, RESEARCH, AND EVALUATION PROJECTS (Continued) 63-1067 


Authority Cited: Sections.10554 and 18904, Welfare and Institutions Code. 


Reference: Sections 10554 and 18904, Welfare and Institutions Code. 
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‘ Renumber Section 63-107 To 63-108 And Amend To Read: 


_ 63-1078 BENEFIT REDUCTION, SUSPENSION, OR CANCELLATION PROCEDURES 63-1078 
(Continued) 


4, Affected Allotments 


-41 Reduced benefits shall be calculated for all households; however, any 
households with one or two members whose reduced benefit would be less 
than $10 shall receive a minimum ‘benefit of $10, except as prd¥iddéd 
specified in Section 63-1078.22. (Continued) 


| "(5 Notification of Eligible Households 


CWDs shall pfd¥7/dé notify households Wi#" Ag¢Z¢¢ of the reduction, suspension 
or cancellation of #Program benefits pisxghdnt 1d ingetfudrtidhg Lédudd by BbSd/ 
dk¢eot LKAL Cod sHATZ Aidt vrdOvidd vdtidds df dAdvdesd Adtidh £4 VdusdhdZdg 
ALiddidd by vddudtidhd/ dudddvigZdrig/ Of CAnd¢d7ZAtion Of ALTdeMenes. 


.51 At such time as it is deemed necessary, $$%$% CDSS shall inform CWDs of 
the method(s) for disseminating the notices of the reduction, 
suspension or cancellation of program benefits; and shall provide CWDs 
with both the language and format to be used in such notices. 
(Continued) 


.8 Effects of Reductions, Suspensions / or Cancellations on the Gertitication of 
Eligible Households 


.81 CWDs shall accept and process applications (new and recertifications) 
during a month(s) in which a reduction, suspension/ or cancellation is 
in effect. Except as otherwise provided in Section 63-1078, 
applications shall be processed in accordance with Chapters 63-300, 
63-400, and 63- iat (Continued) ' 





Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code. 


Reference: ' 7 CFR 271.2 and Sections 10554 and 18904, Welfare and 
Institutions Code. 
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_ Amend Section 63-202.5 To Read: 


63-202 PROGRAM ADMINISTRATION AND PERSONNEL REQUIREMENTS (Continued) 63-202 
35 Forms , 


The CWD shall use the forms prescribed in the Food Stamp Manual, or 


comparable SAWS forms as directed _by CDSS, to collect, document, and/or 
report Food Stamp Program information. Any modification or substitution of 


forms prescribed in the Food Stamp Manual shall be approved by #pg% CDSS 
prior to use. Procedures for approval are contained in Handbook Section 63- 
1250. : : 


Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code. 


Reference: 7 CFR 271.2 and Sections 10554 and 18904, Welfare and 
Institutions Code. 
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Amend Section 63-206 To Read: 


63-206 LIABILITIES (Continued) : , 63-206 
.3. Coupon and Cash Liabilities (Continued) . 


.36 Coupon overissuances ‘resulting from noncompliance with #gp~%% CDSS 
. instructions implementing benefit reductions, suspensions or 
cancellations as required under Section 63-1078. (Continued) : 


5 Reporting of Coupon and Mail Issuance Liabilities 


The CWD's shortages.and losses shall be determined from the Fdédd ¢ovddy 
KédduntAbs7ity Régddott Fox AFNS-250/ 79/78Y and its supporting documents and 
the 1¢¢vdhdd S¥dedh ReéddAdZ7ZAtidh xeddet Fox (FNS-46 $/f9Y. The CWD's mail 
loss liability shall be computed using data from the ddd g¢dvid MAZX Lédddridd 

 Keéddxe Fox (FNS-259 3/837. These reports shall be reviewed and adjusted as 
follows: (Continued) ; 


Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code. 


Reference: 7 CFR 271.2/; 7 CFR 276.1/; dyid 7 CFR 276.2/; and Sections 10554 
and 18904, Welfare and Institutions Code. 
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Amend Section 63-300 To Read: 


63-300 APPLICATION PROCESS | 63-300 


ol 


General Purpose 


The application process includes filing and completing an application f¢74, 
being interviewed, and having certain information verified. The CWD shall 
act promptly on all applications and provide food stamp benefits retroactive 
to the month of application to those households that have completed the 
application process and have been determined eligible. Expedited service 
shall be available to households that qualify under the provisions of Section 
63-301.5. Specific responsibilities of the household and CWD are detailed 
below. , ‘ 


Application Form and Form Deviation 


All applications for Food Stamp Program eligibility shall be made on -pZfdyn . 
d#Avé Addliddtidn fdrid/ the DFA 285-A1, and DFA 285-A2, and DFA 285-A3. For 
households which apply for both AFDC and Food Stamps at the same time, the 
IGiHL ApeLiddxidnh dxhd/ ASAWS 1Y (4/9BY CA 1/DFA 285-A1, and BC ({JA2y 
k4/90Y CA 2/DFA 285-A2, and SAWS 2A CA 2/DFA 285-A2/MC 210 shall be used. 
These forms also may be used for Food Stamp only cases. These joint 
application forms also may be used for food stamp and/or General Assistance 

(GA) cases. ; 


21 Screening 


Applicants shall not be required to complete any CWD developed 
prescreening form. 


+22 IEVS Interface , 
All applicants for, and recipients of food stamp benefits shall be-™ 
notified in writing at the time of application, and at each 
recertification, that information available through IEVS will be 
requested, used, and may be verified through collateral contact when 
discrepancies are found by the CWD, and that such information may 
‘affect the household's eligibility and level of benefits. 


223 Recertification of Monthly Reporting Households 


Households ywhi¢h dAxé subject to #¢ -£Food gStamp monthly reporting 
requirements dé gfé¢ifidd iA Sé¢éidh 637393/2 shall have their {Food 
¢Stamp eligibility redetermined by using the forms specified in Section 
63-300.2 and the Méffhly ELZ¢7biLity Rébdxe ACATY 47/87 for the budget 
month that corresponds to the first month of the new certification 
period. , 


.24 Recertification of Nonmonthly Reporting Households 


Nonmonthly reporting households yWHZ¢h Axvé Ade dibsddt #6 #XE fddd 
dtd adtthty xéddf¢ing xéddixddddts shall have their fFood Stamp 
eligibility redetermined by using the forms specified in Section 63- 
300.2. 
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.3. Filing, Notice-of Right to File and Withdrawal (Continued) 


31 


32 


“at 


~41 





Each household shall be advised of their right to file an application 


on the same day 7# they contact¢ the fFood ¢gStamp office during office 


hours Asédtidnh B34200/32Y. — 


The household shall also be advised that it does not have to be 
interviewed before filing the application and may file an incomplete — 
application form as long as the form contains the applicant's name and 
address, and is signed by a responsible member of the household or the 
household's authorized representative. 


.321 Phd BRK 283/AZ/ Applications yyZ¢f containg the penalty of 
perjury statement/ and must be signed by one adult household 
member or authorized representative or a responsible minor when 
the applicant household is composed entirely-of minors and has no 
adult to act on its behalf. (Continued) - 


Written Statement of Verification Requirements 


At the time of application and at recertification the CWD shall provide 
the household with dA ywy¢iftfdn dfdtdnidyit df vétitiddrtidh xéduitdnents/ 
the FS 8 ({4/9fY¥/ whe wide Be Wé#. The notice shall inform the 
household that the CWD will assist them in obtaining required. 
verification, provided that the household is cooperating with the CWD 
as specified in Section 63-505.1. ; 


-4 Interviews (Continued) 


(Continued) 


.412 A copy of the AdvttKZ¥ x¢¢d¢¢% CA_7 and an explanation of how the 
report shall be completed and submitted; (Continued) 


5 Verification (Continued) 


-For verification requirements for the pWdAthZ¥ x#¢¢¢¢x¢ CA 7, refer to Sections 
63-504.325, .326/ and .341. (Continued) 


51 


(Continued) 


.512 Alien Status (Continued) 


(a) Aliens in the categories specified in Sections 63-403.1 
(b), (c) and (h) shall present an <Zyhidrdtidh Arid 
WAtvxALL2ZALT dA AINSY 742737 Ox 1-551 AA/ALIGA Regi setrdArzer 
¥é¢déipt CdAxd/’/ or the "Re-entry Permit," a passport booklet 
for lawful permanent resident aliens. 
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(b) 


(c) 


Aliens in the categories specified in Sections 63-403.1(d) 
through 63-403.1(g) shall present an INS fd%h 1-94 ff 
JKE¢ vA A BebAL ev YE KRédded’. The CWD shall accept the INS 


#é%m I-94 as verification of eligible alien status only if 


the form is annotated with Sections 207, 208, .212(d)(5), or . 


243(h) (1) of the Immigration and Nationality Act;.or if the 
form is annotated with one of the following terms or a 
combination of the following terms: Refugee, parolee, 
paroled, conditional entry or entrant, or asylum. An INS 
form I-94 annotated with the letters (A) through (L) shall 
be considered verification of. ineligible alien status 
unless the alien can provide other documentation from INS 
which indicates that the alien is eligible. If the INS 


 ~d¥h I-94 does not bear any of the above annotations’ and 


the alien has no other verification of alien classification 
in his or her possession, the CWD shall advise the alien of 


the following: 


(1) #¥d¢ Classification under Sections 207, 208, 
°212(a)(5)/ or 243(h) of the Immigration and 

-Nationality Act shall result in eligible status/. 

ae 

(2) “epar ¢The alien may be eligible if acceptable 
verification is obtained/. 


ABY = tha eXe Arie dy sZdv An AZLén SeArds VeLLELcALion 
Edin XACABY Adevdxizikd ed Cup 4d gdvrddr He Ld 
dp¢Ain ATALi£iddtioh df EMd ALLAAYS srdthe dx MAL 

- £ud AXidnh ody ddhtdde Ts dx déndevzdd dbrdin Lhd 
Added sdty VALLELCALION/ 


(43) £dAx The INS G-647639/ AppLZddridn Lox VELZLZAALZOH 
bf. TAfdeMALZON Lfdh AneiZgxdAtidh dd Maeve ALZZAridh 
Séfvidé HRéddetdd/ is acceptable verification of 
eligible alien status if properly annotated by an INS 
representative as evidence of lawful admission for 
permanent residence or parole for humanitarian 
purposes. 


. (Continued) 


(1)  .(Continued) . 
HANDBOOK BEGINS HERE 
(A) Examples of acceptable documentation include, 
but are not limited to/ the 1-688 Zdnddrxdrty 
Rédiddéviy ¢dxdéd annotated with Section 320(a) or 
Section 245A of the Immigration and Nationality 
Act. 


HANDBOOK ENDS HERE 
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(a) 





If the proper INS documentation is not available, the alien 
May state the reason and submit other conclusive 
verification. The CWD shall accept other forms of 
documentation or corroboration from INS that the alien is 
classified pursuant to Sections 101(a) (15), 101(a) (20), 
207, 208, 210(a), 210A(a), 212(d)(5), 243(h)(1), 245A, 
245A(b) (1), or 249 of the Immigration and Nationality Act, 
or other conclusive evidence such as a court order stating 
that deportation has been withheld pursuant to Section 
243(h) of the Immigration and Nationality Act. A Pproperly 
completed INS f£¢7m% G-641 also shall 4Z¢¢d be acceptable 
verification of eligible alien status. (Continued) 


.53- Verification of Questionable Information (Continued) 


-.532 Citizenship 


Authority Cited: 


Reference: 


(a) 


When a household's statement is questionable that one or 
more of its members are U.S. citizens, the household shail 
be asked to provide acceptable verification. Acceptable 
forms of verification include birth certificates, religious 
records, certificates of citizenship or naturalization 
provided by Yhm/gfde7dn dvd MAtuxATZZALidh Sér¥idd XINSY, 
such as {d¢Avifiddtidnh ddfdé dx udd OL Yddiddnd ¢itizdrd 
qA ene Uiitdd Sfdtds (the. INS Fdyx I-179 or the INS Féyxh 
2#797551Y or U.S. passports. Participation in the AFDC 
program shall also be considered acceptable verification if 
verification, of citizenship was obtained for’ that 
member(s). If the above forms of verification cannot be 
obtained, the CWD shall accept a signed statement from 
someone who is a U.S. citizen which declares, under penalty 
of perjury, that the member in question is a U.S. citizen. 
The signed statement shall contain a warning of the 
penalties for helping someone commit intentional: Program 
violation. (Continued) 


Sections 10554 and 18904, Welfare and Institutions Code. 


Section 11023.5, Welfare and Institutions Code; And 7 CFR 
273.2(b) (ii), (c) (5) and (j)(1)/; dfd 7 U.S.C.A. 2020 (e) (2); and 
Sections 10554 and 18904, Welfare and Institutions Code. 
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Amend And Renumber Section 63-301 To Read: 


63-301. APPLICATION PROCESSING TIME STANDARDS (Continued) 63-301 


3 


Denying the Application 


Households ¢Adt dvd fdouhd determined to be ineligible shall be sent a notice 


of Péxid7 action denying their application as soon as possible but not later 
than 30 days following the date the application was filed. ($4¢ Table ZLY 


231 


232 


33 


If the household has failed to appear for two. scheduled interviews and 
has made no subsequent contact with the CWD to express interest in 
pursuing the application, the CWD shall send the -¢hgdhdZd A Mnotice Pf 
YéptdAZ of action denying the application by the 30th day following the 
date the application was filed. $y¢t/ ¢The CWD shall reopen the case 
without requiring a new application if the applicant makes an office 
visit for the rescheduled interview anytime within the 30-day . 
application processing period. 


(Continued) 


TABLE ZY (Continued) 


Delayed Actions (Continued) 


41 


42 


Determining Cause (Continued) 
.411 (Continued) - 


(b) In cases where verification is incomplete, the CWD must 
have provided the household with A ¥¢Z¢¢¥¢n deAedddAL Of 
YéqUiXdA ¥ALLLidALIGA/ the FS 8 (4/9PY; assistance when 
required, as specified in Section 63-300.55; and sufficient 
time to provide the missing verification. Sufficient time 
shall be at least 10 days from the date of the initial 
request for the particular verification that was missing. 
(Continued) 


Delays Caused by the Household 


If by the 30th day of the application processing period, the CWD cannot 
take further action on the application due to the fault of the 
household, the household shall lose its entitlement to benefits for the 
month of application. The CWD has the option ¢f gévdivd thé Ndrsdnd7Zd 
either to d vdtidd df AdhZdAZ Of A AdtLdd OE BdvidZAg stdvus ADFA 2377/7) 
deny or pend the application and_to notify the household of the action 


taken by sending the household a notice of action either denying or 
pending the application on the 30th day. The option chosen by the CWD 
shall apply to all households within the county. 
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421 If d xvdtidd DF AdhkZAY Zé déhx Kdéd SAeLTOA O2/304/22Y the 
application is denied, the CWD shall notify the household of the 
action it must take to reactivate its application; that the case 
will be reopened without a new application if the required action 
is taken within 30 days of the date the notice of action denying 
the application is mailed; and that if the household does not 
take the required action within the 30-day period, Z#¢ Mvg#¢ dudniZze 
a new application must be submitted in order 7Z Z#% yWidhdd to 
participate in the Food Stamp Program. (Continued) 


.422 If d AdeLdd OF BeAdZnG dxAths Kdéd SAALLdH B3/304/24Y Zo dévf the 

F application: is held pending, the CWD shall notify the household 
of the action it must take to complete the application process, 
and that if the household does not take the required action 
within 60 days of the date the application was filed, its 
application shall be denied and a new application must he 
submitted if the household wishes to participate in the Food 
Stamp Program. 


(a) If verification has not been provided, the CWD has the 
option of pending the application for only 30 days 
following the date of the initial request for the 
particular verification that is missing. 


(b) If the household fails to take the required action by the 
date specified on the p¢xdixg notice of action, the CWD 
shall deny the application without providing further notice 
to the household. (Continued) ; 


.424 If the household responds and is determined ineligible during the 
second 30-day processing period, the CWD shall deny the 
application ‘and provide the household with a d¢fzdZ notice of © 
action informing them of the denial. 


43 Delays Caused by the CWD 


.431 Whenever a delay in the initial 30-day application processing 
period is the fault of the CWD, the CWD shall take immediate 
corrective action. The CWD shall not deny the application but 
-instead shall jpAdgféddd continue to process the application and 
send the household a notice of action informing them of the 


pending status (BFA 277/12) of their application by the 30th day 
following the date the application was filed Zpfdyroztg Lhe 


Vdusdnd7d enAY ceo ApdricAridn Zé pendZAg. 


(a) If the case file is not complete enough to determine 
eligibility, the ¢Wp svAZZ dévid fhd UdhsdnsZd A Adeidd BF 
bending g£dtvd ADEA 377/2Y ifdiddting thd Adéidn if wigs 
¢d¥d £6 ddddrdtd thd Addriddtion Bidddss/ dd déddeibded ZA 
Sé¢¥IGH $2343017/422/ pending status notice of action shall 
indicate any action necessary by the household to complete 
the application process. : 


25 

















.432 If the household is determined eligible during the second 30-day 
period, the CWD shall provide benefits retroactive to the date of 
the application. If the household is determined ineligible 
during the second 30-day processing period the application shall 
be denied and the CWD shall provide the household with a d¢f7z47Z 
notice (PPA 377/2Yof action denying their application. 


44 Delays Beyond 60 Days 
.441 (Continued) 


(b) If the household is determined ineligible, the CWD shall 
deny the application and provide the household with a 
Aéfiid7 notice (ABFA 377/2Yof_action denying their 
application. 


(c) wABLF YX (Continued) 


.442 If the CWD is at fault for not completing the application process 
by the end of the second 30-day period, but the case file is not 
complete enough to determine eligibility, the CWD shall continue 
to process the original application and A~g¢ZZ¥ send the household 
‘a notice of action informing them that the application is being 
held pending (PFK 377/1Y/. dfd The household shall be advised of 
the action z¢ pigt #dk¢ necessary to complete the application 
process/ Td Wdvddhd7Zd shALZ ALed YA Advigdd and of fg the 
possible entitlement to retroactive benefits as a result of the 
CWD's failure to process the application in the second 30-day 
period. Ud dnduvit Of Béndfitd Zddt #nAZZ YA CALAuLAtdd Ad 
eoedifidd iA Sédtidn BS/29L/442 AY 


(a) The CWD shall allow the household at least 10 days to take 
the required action specified on the #¢7fdizg notice of 
action informing them of the pending status-of their 
application/ ¢éddéd¢ dg eXddifidd Betdv/ ATY. However, iff 
the CWD has chosen the option of holding the application 
pending only until 30 days following the date of the 
initial request for the particular verification that was 
missing, and verification is not received by that 30th day, 
the CWD may deny the application without further notice to 
the household. 


(b} If the household fails to take the required action 
specified on the péfd7ZxAg notice_of action informing them of 


the pending status of their application, the CWD shall deny 
the application without further notice to the. household. 


(Continued) 
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292 


63 


Identifying Households Needing Expedited Service 


The CWD's application procedures shall be designed to identify 
households eligible for expedited service at the time the household 
files an application. 


.521 A CWD employee or volunteer shall inform potential applicants 
orally of the right to expedited service for dMdZif¥ikd eligible 
households and how to initiate the process, the availability of 
assistance in filling out the application/ and shall be 
responsible for screening applications as they are filed. The 
CWD also shall advise individuals who inquire about the Food 
Stamp Program by telephone of the expedited service processing 


standards for eligible households. The CWD shall assist an 
applicant, upon request, in filling out forms and completing the 


application process. 


522 ‘The screening shall consist of a review of the DFA 285-Ai or the 
SAWS 1 CA1/DFA 285-Al if the applicant elected to complete the 
expedited service section. The CWD shall immediately forward the 
application for processing when it is determined that the 
applicant is entitled to expedited service. TH¢ CWA PRAZZ ATSD 
Adyigé individvdld wd cnduité Abdhet CXd Fddd SeAMdD PrYddfdn by 
¢d1dvydrd gf ehd dkddditdd ddfyidd pedddssitd stdnddtdd fd7 
HAATL£ Ying Vdrsdnd7dg / 


.5273 Households being recertified or reapplying after less than a one- 
month break in certification shall be entitled to expedited 


service if determined eligible zn dAdddxddvdd w7£K as specified in 
Section 63-301.51. (Continued) 


-6 .PA Households (Continued) . 


Application Processing Standards’ and Procedures 


When all members of a household apply for both f£Food ¢gStamps and pyb7Z¢ 
Addidtdddé PAY, the application shall be made on the 4¢7Ar 
applid¢dtidn fdxmd/ {SAWS 1Y (4/9PY CA1/DFA 285-Ai and BC {JA 2yY (4/3pY 
CA 2/DFA 285-A2. PA applicant households not d¢déiv¢ivig applying for 
fFood ¢gStamps shall ¢7/f¥dy enter a signed statement to this effect on 
the {SAWS iY (4/9@Y CA1/DFA 285~-A1 or check the appropriate box on the 
BC AJA 2Y (4/96Y CA 2/DFA 285-A2. If a PA applicant household does not 
check the box marked fFood gStamps or specifically indicate that they 
do not wish fFood gStamps, the household's application shall 
idridtd7¥édd be considered a request for both PA and {fFood Stamps 
unless it is determined otherwise during the interview. (Continued) 


-631 (Continued) 
(b) (Continued) 
(1) If the NA case is denied, the Ynotice of action 


péxtdY (BRK 377/17 shall inform the household to 
notify the CWD if its PA-benefits are approved. 


a7 











(2) The CWD shall ensure that the denied application of a 
potentially categorically eligible household is 
easily retrievable in the event that PA benefits are 


subsequently approved. ($¢¢ Sé¢fZdn 63/207/632/Y 
.632 (Continued) 


.633 For all households, the CWD shall anticipate with reasonable 

certainty the amount and date of receipt of the initial PA 

- payments. Initial PA payments include the first month's basic 

grant and any immediate need or other PA payments that were 

issued prior to the authorization of the first month's basic 
grant. 


(a) If a PA payment will not be received until a subsequent 
month, the CWD shall vary the household's benefit level 
according to the anticipated receipt of the payment and 
~¢¢tif¥ send the household {PPA 377/12 A17/8B8YY a_notice of 


action. 


(db) If the amount or date of receipt of the initial PA payment 
cannot be anticipated with reasonable certainty at the time 
of the fFood ¢Stamp eligibility determination, the PA grant 
shall be handled as a change in circumstances. However, 
the CWD is not required to send a notice of dd¥¢év¢é action 
if the receipt of the PA grant reduces, suspends/ or 
terminates the household's f£Food ¢gStamp benefits, provided 
the household is notified in advance that Z/¢¢ ¥dAd£i¢¢ wdy¥ 
¥¢ ¥dduddd/ dudddriddd/ ox ¢dxhZAdé¢dd this may occur when 
the grant is received. Termination of the case shall be 
permitted if the household is not categorically eligible if 
A¢¢dYddndd WILK Sédeidn 637207/6. 


HANDBOOK BEGINS HERE 
(c) See Handbook Section 63-503.212 (a) (1) (A) for an example. 


HANDBOOK ENDS HERE 


.634 (Continued) 


8 GA Households 


81 


CWDs shall advise all GA applicant households of their potential 
categorical eligibility for fFood gStamp benefits and provide these 


households with a f4dd g¢dvid ApoZZddeien foxes DFA 285-A1 and DFA 285- 
A2 or the joint application forms. GA households shall not be 
considered categorically eligible for {Food gStamp benefits unless they 
receive, or are authorized to receive, benefits from a GA program 
appropriate for categorical eligibility as specified in Section 63- 
301.82. 
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-811 


. 812 


Authority Cited: 


Reference: 


CWDs shall allow households in which all members are applying for 
GA benefits to leave a signed fFood ¢Stamp application PyA 2$37 
AZ, which contains, at a minimum, the household's name, address, 
and signature, at the GA office. The GA office shall forward 
thedg¢é applicationg that same day to the appropriate f£Food egtamp 
office for processing. 


The procedural and timeliness requirements that apply to the non- 
PA application process shall begin when the {Food ¢Stamp office 
receives the application. Since there may be a delay involved in 
the transferring of applications from GA offices to food stamp 
offices, households shall be advised that they may receive faster 
service if they take the application directly to the £Food ¢gStamp 
office. (Continued) 


Sections 10554 and 18904, Welfare and Institutions Code. 


Sections 10554, 18901 and 18904, Welfare and Institutions Code/; 
7 CFR 271.2/; 7 CFR 273.2(h) (1) (C), (i) (4) (i212) (B),. (3), (5) (1), 
(j)(1) (iv), and (5) (2) (iii)/; 7 CFR 273.8(e)(17)/; 7 CFR 
273.10(c) (1)/; 7 CFR 274.2/; (Court Order re Final Partial 
Settlement Agreement in Jones v. Yeutter (C.D. Cal. Feb. 1, 
1990) F. Supp. [Dock No. CV-889-0768].)/; and Public 
Law 102-237, Section 905, as.specified in Federal Administrative 
Notice 92-12, dated January 9, 1992. 
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Amend Section 63-404 To Read: 


63-404 SOCIAL SECURITY NUMBERS 63-404 


.1 Applicant or recipient households ‘shall provide the CWD with the social 
security number (SSN) of each household member or shall provide verification 
of application for an SSN prior to certification. If individuals have more 
than one number, all numbers shall be required. ($¢¢ Sé¢#idx 824292/72 for 
¢AvegSYLAATZY AIIGL~LE Udlsdhd7lde/y 


.11 The CWD shall explain to applicants and recipients that refusal or 
failure without good cause to provide or apply for an SSN shall result 
in disqualification of the individual for whom the SSN is not obtained 

ih Adddtddndd with géd¢7dh 634404/4. The CWD shall send the household 
a notice of fddyéfdé action explaining the effect of the 
disqualification on the eligibility and allotment of the remaining 

household members if Ag¢¢dfddidd with sddtidn  623/204/761. Ff 
individvdld Wdve vided edn did vidoe / ALY voided suAIZ bd YéquZréd/ 


1272 (Continued) 

.123 (Continued) 
.2 Exemption for Expedited Processing applicants (Continued) 
-6 | Verification 


.61 Yd Sond xeddxtdd wy eM¢ UdrssHSZd SKAZZ We VeLZFidd BY SA LedudK 
7#¥g/ The CWDs shall submit SSNs through IEVS to SSA for verification. 


.62 The application for a SSN shall be verified by obtaining the $p%¢ CDSS 
: approved documentation of application from SSA. /@2Z2 #po5/# dApproved 


documentation includes, but is not limited to, the MC-194, the SSA/5028 
or the hospital issued SSA-2853-OP3. (Continued) 


Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code. 


Reference: 7 CFR 273.2(3)(3) and (4), 7 CFR 273.10(b), 7 CFR 273.6, and 
Sections 10554 and 18904, Welfare and Institutions Code. 
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Amend Section 63-407 To Read: - 


63-407 WORK REGISTRATION REQUIREMENTS seoursuued! 63-407 


-56 


257 


58 


Within 10 days of: davernintag that dwanmiganee with any of the 
general Food Stamp work requirements at Sections 63-407.42, .43, and 
.44 was without good cause, iy Agd¢dfddridd vitK as specified in Section 
63-407.57, the CWD shall provide the individual or household with a 
Ynotice of PiéqudAZL£iddeien/ MPFR 377/710Y X7/B9Y ‘action informing them 
of the disqualification. gvgA xAgeiZ1dd¢1dA In addition to the 
requirements specified in Section 63-504.21, the notice shall contain a 
description of the act of noncompliance, the’ proposed period of 
disqualification and shall specify that the individual or household may © 
reapply at the end of the disqualification period. Information shall 
also be included describing the action which can be taken to end or 
avoid the sanction, and procedures contained in Section 63-407.6. ° This 
disqualification period shall begin with the first month following the 
expiration of the adverse notice period, unless a state hearing is 
requested. If a state hearing is requested, continued participation 
shall be in accordance with Section 63-804.6. (Continued) 


HANDBOOK BEGINS HERE 


562 The recommended CDSS developed form to use for notification of 
disqualification actions is the DFA 377.10. 


HANDBOOK ENDS HERE 
Determining Good Cause (Continued) 
Conciliation (Continued) 


.586 If the registrant fails to comply by the end of ¢¢f¢7ZAtZoh 
- conciliation, the CWD shall provide the individual or household 
with a Notice of PigdudZZ£iddtidh/ APPR 277/78 A7/B3YY action 


informing them of the disqualification. (See Section 63-407.56 
for a description of this notice.) (Continued) 


.8 Food Stamp Employment and Training Program (Continued) 


84 


Program Requirements (Continued) 


.843 Data Collection (Continued) 


(f) Number = work registrants géft A Adtidd of Advdrse AdLLOH 
sent notice of action informing them of the 
aiacunitiearion and applicants denied certification for 
failure ‘to comply with the program . requirements. 
(Continued) 


Authority Cited: Sections 10553, 10554 and 18904, Welfare and Institutions Code. 


Reference: 


7 CFR 273.1(d) (2); 7 CFR 273.7(d) (1) (ii) (A) and (E); 7 CFR 
273.7(f),. (£) (1) (vi),  (£)(2), and (£)(4) (ii); dvd 7 CFR 
273.7(g) (1) (ii) and (iii); and Sections 10554 and 18904, Welfare 
and Institutions Code. 
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Amend Section 63-408 To Read: 


63-408 VOLUNTARY QUIT (Continued) . 63-408 
oa Participating Households (Continued) 


22 Upon a determination that the voluntary quit was not for good cause, 
the CWD shall provide the household with a notice of action informing 
them of the proposed Pdisqualification. (BFA 377/7PY The notice shall 
be issued within 10 days of making the determination. In addition to 


the requirements specified in Section 63-504.21, 7the notice shall: 
(Continued) 


25 (Continued) 
.252 (Continued) 
a (Aa) (Continued) 
(Bb) (coneinuedl 
HANDBOOK BEGINS HERE 


(c) EXAMPLE 1 
A household's certification period ends January 31. They 
apply for recertification on January 3. During’ the 
eligibility interview on January 10 it is determined that 
the PWR voluntarily quit a job without good cause on 
December 16. The CWD would deny recertification and send a 
YWnotice of action informing the household of the proposed 
dPisqualification for the period of February 1 through 
April 30. 


S 


EXAMPLE 2 


A household's certification period ends January 31. They 
do not apply for recertification. The CWD learns that the 
PWR voluntarily quit a job without good cause on December 
16th. The CWD would terminate the case effective January 
31, send a Rnotice of action informing the household of the 
proposed dpisqualification for the period of February 1 
through March 1, and establish a claim for benefits 
received during the month of January. 


HANDBOOK ENDS HERE 


.3 (Continued) 


Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code. 


Reference: Sections 10554 and 18904, Welfare and Institutions Code. 
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Amend Section 63-501 To Read: 


63-501 RESOURCE DETERMINATIONS (Continued) : 63-501 


.6 Transfer of Resources (Continued) 


63 


64 





Notice Requirements 


-631 


In the event the ¢dypty weZfdté déddvxtmdht CWD establishes that 
an applicant household knowingly transferred resources for the 
purpose of qualifying or attempting to qualify for fFood ¢Stamp 
benefits, the household shall be sent a Mnotice of B¢AZdAZ action 


- denying the application and’ explaining the reason for the length 


of the disqualification. The period of disqualification shall 
begin in the month of application. 


If the household is participating at the time of the discovery of 
the transfer, a Mnotice of Ady¢/d¢ Aaction explaining the reason 
for and length of the disqualification shall be sent. The period 
of disqualification shall be made effective with the first 
allotment to be issued after the Wdé#7/¢d¢ Of Kdvdedé AdxLdx period 
for timely notice has expired, unless the household has requested 
a £d// state hearing and continued benefits. A frdpdfds Of 


_ddddtd ¥d Ghdlity fbx iMd Brdded Widt vdt Be eXddtdd dd A 


EYdvduténe Adtidh in dnd Of Leéd1t/ Udwdvdt/ ddndddtmdnr dvd 
nistedresdntdtidn df the ddddéd efdndédy shdALL ddndeieurd ffddd 
afd gndtr be gubddded Yd rhe vrovisidns fd% Frddd eYdddMdAr ZA 
BEELLOA BBB 03/ 


The length of the disqualification period shall be based on the amount 
by which nonexempt transferred resources, when added to other countable 
resources, exceeds the allowable, resource limits. 


HANDBOOK BEGINS HERE 


For example, if a one-person household with $1,250 in the bank, 
transferred ownership of a car worth $5,500, $1,000 of that 
transfer would be considered because the first $4,500 of the 
car's value is exempt. When that $1,000 is added to the $1,250 
in the bank and applied toward the $2,000 resource limit, $250 is 
left as excess resources and used to determine the period of 
disqualification. 


HANDBOOK ENDS HERE 


The following chart vid shall be used to determine the period of 
casquad ie EGarton: (Continued) 
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»65 A transfer of assets to qualify for the Program shall not be treated as 
_a_fraudulent action in and of itself. However, concealment and 
misrepresentation of the assets transfer shall constitute fraud and 


shall _ be subject to the intentional Program violation provisions of 
Section 63-805. . 


oT (Continued) 


8 (Continued) 


Authority Cited: 


Reference: 


Sections 10553, 10554, 11209 and 18904, Welfare and Institutions 
Code. 


Sections 10554, 18901, and 18904, Welfare and Institutions Code; 


afd 7 CFR 272.8(e) (17), Public Law 101-201, P.L. 100-50, 
Sections 22(e)(4) and 14(27), enacted June 3, 1987; P.L. 101- 
508, Section 11111(b); 26 U.S.C. 32(j) (5); 42 U.S.C.A. 5122 as 
amended by P.L. 100-707, Section 105(i), U.S.D.A. Food and 
Nutrition Service Administrative Notice 91-30; Public Law 102- 
237, Section 905, as specified in Federal Administrative Notice - 
92-12, dated January 9, 1992; and Index Policy Memo 90-22, dated 
July 12, 1990. 
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Amend Section 63-503 To Read: 


63-503 DETERMINING HOUSEHOLD ELIGIBILITY AND BENEFIT LEVELS (Continued) 63-503 


.23. Households Subject to Retrospective Budgeting After the Beginning 
Months : 


.231 Prospective Eligibility 


-232 


The CWD shall continue to prospectively determine {Food ¢Stamp 
eligibility after the beginning months. 76 mdkd fig 
ddidrydindtidn thd CHB shdr7 Agt/ ih Adddrtddndd wien Sddeidng $37 
BOBLZBLAAY/ AY KEYS ddd fbx cdkdddeidarty d1ig7b7d Udrdehdrdd/ 


_ Bédtidh  634307/7 dtd /82/ The prospective eligibility 


determination #¥d7Z determines whether or not a _ household 
continues to be eligible for benefits, 7% and does not determine 
what benefit level a household is entitled to receive. A 
household is neither eligible for a restoration of benefits, nor 
shall a claim be established against a household for an 
inaccurate estimate of a household's prospective eligibility. 
Categorically eligible households shall be considered eligible 
for Food Stamps because of their status as PA recipients. The 


prospective eligibility determination for other households shall 
be made as follows. (Continued) 


Retrospective Budgeting (Continued) 
(a) Actual Income 


For purposes of determining the household's level of 
benefits for the issuance month, the CWD shall take into 
account the household's actual reported income for the 
budget month, except dd ¢sbddZ£idd WAZO4 An Sddeidh 637 
BOBLZBZKAY X2YL =kLY «for _¢child/spousal support disregard 
payments, which shall be ¢¢fnAtdéd dd ipddvi¢d/ dvd based on 


CWD information. (Continued) 





(a) Discontinued Income (Continued) 
(2) After the Beginning Months 
For households receiving AFDC, GA/GR, RCA, or ECA 
payments in the issuance month, discontinued income 


from the corresponding budget month shall be 
disregarded provided: 
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24 


25 


(A) The household has reported the termination of 
the income on the md¢fAtKZ¥ Y¢déd¢¢£ CA_7 for the 
budget month-or in some other manner, 


(B) The CWD has sufficient time to process the 
change and affect the allotment in the issuance 
month corresponding to the budget month in 
which the income stopped, and 


(C) The AFDC, GA/GR, RCA, or ECA payments are 
’ increased as a result of the termination of the 
income. : ; 


(Continued) 
Determining Deductions For All Households (Continued) 


.251 Billed Expenses 


Except as provided in Section 63-503.252 for averaged expenses, a 
deduction shall be allowed only for the month the expense is 
billed or otherwise becomes due, regardless of when the household 
intends to pay the expense. Rent which is due each month shall 
be included in the household's shelter expenses, even if the 
household has not yet paid the expense. Amounts carried forward" 
from past billing periods shall not be deducted, even if included 
with the most recent billing and actually paid by the household. 
In any event, an allowable expense shall be deducted only once. 
(Continued) 


(b) (Continued) 
(1) Insured (Reimbursable) Medical Expenses (Continued) 


(B) When the bill is submitted and the eligible 

. household member is covered by Medi-Cal, the 
share of cost shown on the member's latest 
Réddyd df UsALCK Cdfé Cdset/ Fodxai MC 177-SA-M, 
or the doctor's bill, whichever is less, shall 
be the household's medical cost. (Continued). 


4 Households with Special Circumstances 


41 


Households with Self-Employment Income (Continued) 


411 - Monthly Reporting Households with Self-Employment Income 


(a) Monthly reporting households which receive self-employment 
income on a monthly basis -shall report the actual amount of 
‘such income on the wdAthzy x¢ddx¢ (CA 7Y¥. The CWD shall 
calculate the household's benefit level for each month 
based on the actual .amount of self-employment income | 
reported even if such income fluctulates from month to 
month. (Continued) 
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.412 Annualizing Self-Employment Income (Continued) 


(b) 


Actual self-employment -income and expense information 
reported and verified with the household's pWdAtK7Zy x¢éddr¢z¢ 
CA 7 shall be used at the household's next certification to 
average and project the household's circumstances for the 
next .year or period of time the income is intended to 
‘cover, except that the self-employment income averaged for 
the current certification must be redetermined in the 
following instances: (Continued) : 


44 Treatment of Income and Resources of Excluded Members (Continued) 


.444 Reduction or Termination of Benefits Within the Certification 
Period (Continued) 


(b) 


47 Residents 
(Continued) 


When a household member is excluded for Workfare or work 
requirement sanction, SSN disqualification/ or ineligible 
alien status, and the household's allotment is subsequently 
reduced or terminated, the CWD shall issue a PYAR 377/4 
notice of action as specified in Section 63-504.26 and, as 
appropriate, dA BFA 377/76 cR¢¥/ 7/f9Y as specified in 
Section 63-407.56. The notice shall inform the household 
of the exclusion, the eligibility and monthly allotment of 
the remaining members and the actions the household must 
take to end the disqualification. (Continued) 


of Drug/Alcoholic Treatment and Rehabilitation Programs 


.472 (Continued) 


(a) 


If the center refuses to supply the list of residents or 
refuses to allow thé CWD access to the facility to verify 
the list, the CWD shall terminate the participation of all 
certified households in the center for refusal to 
cooperate/ inf Adddtddddd with Sddeidnh 827503. The © 
households shall be sent a timely notice of action 
informing them of the terminatédion fAxdudgh Ud vidd OF Lhe © 
Wotidd OE Advdrtsd KeLien Ad @od¢ifidd in Séd¢eidA 637 
264/248. (Continued) 


.473 The following provisions apply to residents of treatment centers: 
. (Continued) 


(d) 


hbdiddt Vouddndtdd ghdlZ Yd ALeorddd tg gid rides td 
Adiiddd df ddvdvtdd Adéidn/ dtdtd Uddtindd/ dd AneL¢Ldédddt 
6 Usk VerdZitd Ag dfé AZZ Oenee fddd grdwd Udrsdd7Tdd/ © 
dkddbt Ad sbddifidd in Sddeidy 62/303/478/ Resident 
households have the same rights as other households to 
receive advance. notice of CWD actions, request state 
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478 


hearings and receive restoration of lost benefits, except 
for those residing in an institution disqualified as an 


authorized retail food store. (Continued) 
scout rnues) 
= ‘Once the household leaves the treatment center, the center 


is no longer allowed to act as that household's authorized. 
representative. . The center shall, if possible, provide the 
household with a ¢dyxdd Y¥éddxe Foem ADFA 377.5Y for 

- NMonmonthly reporting households, or wmM@OALKZY ¢Z1gGLb17ity 
¥édd¢¢% #¢xh fa CA 7Y for monthly reporting households in 
order for the household to report to the CWD their new 
address and other changes in circumstances after leaving 
the center. The center shall also advise the nonmonthly 
reporting household to return the Y¢éddf¢% Fd7fh DFA_377.5 to 
the appropriate CWD office ¢f Phe ¢¥p within 10 days. 
(Continued) 


If FNS disqualifies an institution as an authorized retail food 
store, the CWD shall suspend its authorized representative status 
for the same time period. If the institution loses its 
authorization from FNS to accept and redeem coupons, or is no 
longer certified by the State Department of Alcohol and Drug 
Programs, its residents are no longer eligible to participate. 
The residents Afé xAdt AAxZ47éd #6 A LiddZ¥Y Adtidd OE Advdred 
aA¢gtigh Wut shall receive y¥7fiffdx adequate notice explaining the 
termination and when it will become effective, as BY dvided 
specified in Section 63-504.267 (c). 


.48- Residents of group living arrangement who receive benefits under Title 
II of the Social Security Act. 


481 


~485 


. (Continued) — 


(c) The CWD shall verify that a ¢group Mliving arrangement is 
authorized by FNS either by observing the d7¢fddAgdéridltd Foxnh 
FNS-254, FSP Authorization, or by confirming the 
authorization with an FNS field office. (Continued) 


When the household leaves the facility, the group living 
arrangement either acting as an authorized representative or 
retaining the use of coupons on behalf of the residents, 
regardless of the method of application, shall provide residents 
with their ¢dévff¢¥ CWD issued Food Stamp ID card, access device 
and any ountransacted authorization documents. Also, the 
departing household shall receive its full allotment if issued by 
direct mail and if no coupons have been spent on behalf of that 
individual household. These procedures are applicable any time 
during the month. 
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(ab) 


(Bc) 


¥dveévydy/ ZIf the coupons have already been issued and any 
portion spent on behalf of. the individual, and the 
household leaves the group living arrangement prior to the 
46th day of the month, the group living arrangement shall 
provide the household with its ¢d¢vxft¥ CWD issued Food Stamp 
ID card and one-half of its monthly coupon allotment. : 


(1) ‘If the household leaves after the 16th of the month 
and the coupons have already been issued and used, 
the household does not receive any coupons. 


[s 


If a group of residents have been certified as one 
household and have returned coupons to the facility 
to use, the departing residents shall be given a pro- 
rata share of one-half of the household's monthly 
allotment if leaving prior to the 16th day of the 
month. 


Once the resident leaves, the group living arrangement may 
no longer act as his/her authorized representative. 


(1) For nonmonthly reporting households, the group living 
arrangement shall, if possible, provide the household 
with a ¢vdhidd Y¢dde¢¢t f@dxn DFA 377.5 to report to the 
CWD the individual's new address and other changes in 
circumstances after leaving the group living 
arrangement and shall advise the household to return 
the form to the CWD within 10 days. 


(2) For monthly reporting households, the group living 
arrangement, if possible, shall provide the household 
with a poAtKZ¥Y Ydéddx¢t fdeA/ CA 7, and instruction on 
completing #¢4¢ Y7éd¢¢¢ fdfh jit. However, the 
household is responsible for reporting the changes in 
household circumstances to the CWD. 


If a resident or a group of residents apply on their own 
behalf and if they retain use of their own coupons, these 
individuals are entitled to keep the coupons when they 
leave. If a group of residents have applied as one 
household, a pro rata share of the remaining coupons shall 
be provided to any departing member. 


(1) For nonmonthly reporting households, the group living 
arrangement shall, if possible, provide the household 
with a ¢hdyvidéd xédd¢¢¢ fox DFA 377.5 to report to the 
CWD the individual's new address and other changes in 
circumstances after leaving the group living 
arrangement and shall advise the household to Tete 

- the form to the CWD within 10 days. 
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Authority Cited: 


Reference: 


(2) For monthly reporting households, the group living 
arrangement, if possible, shall provide the household 
with a MdAthZy xéddet fdxh/ CA_7, and instruction on 
completing f#¥%¢ fYéddxt fdxh Ait. However, the 
household is responsible for reporting the changes in 
household circumstances to the CWD. 


(¢d) The group living arrangement shall return to the CWD any 
coupons it was unable to return’ to departing residents. 


The provisions “of Section 63-503.476 shall also apply to all 
group living arrangements. (Continued) 


Sections 10554 and 18904, Welfare and Institutions Code. 


7 CFR 271.2/; 7 CFR 272.3(c) (1) (ii); 7° CFR 273.1(b) (2) (iii); 
7 CFR 273.10(c) (2) (iii); 7 CFR 273.11(a)(2) (i), (ce), (ce) (1), 
(c) (2) (iii), (¢).(3)- (ii), (d) (1), and. (e) (1); 7 CFR 
273.21(£) (2) (ii), (iii), (iv), and (v), (g) (3), (3) (1) (vii) (B), 
and (s); (Court Order re Final Partial Settlement Agreement in 
Jones v. Yeutter (C.D. Cal. Feb. 1, 1990) F. Supp. 
[Dock. No. CV-89-0768]); Waiver Letter WFS-100:FS-10-6-CA, dated 
October 2, 1990, United States Department of Agriculture, Food 
and Nutrition Service; Administrative Notice No. 92-23, dated 
February 20, 1992; dvd P.L. 101-624; and Sections 10554 and 
18904, Welfare and Institutions Code. 
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Amend And Renumber Section 63-504 To Read: 


63-504 HOUSEHOLD CERTIFICATION AND CONTINUING ELIGIBILITY 63-504 


.l. Certification Periods (Continued) 


14 Shortening the Length of the Certification Period (Continued) ~ 


.142 ° The CWD shall provide the household with a notice of aerien bf 


.143 


LABLY ALIGN GE CELLLELAALIOA AMECY (DEK 277/2Y/ ih Adddeddndd WiLK 
as specified in Section 63-504.252, when Z#¢ their certification 
period is shortened. The notice shall inform the household ¢d77 
Bé infdryidd that 7#¢ the certification period has been shortened . 
#¢ and will expire at the end of the month following the month in 
which the WR¢ notice was sent/and of the specific reason for 
shortening the certification period ¢fd7Z Bd predyiddd Ox xeXE NEC. 

Ni ga ZuAZ Bd dddidtdd cn Adddfddddd with séd¢ridA 








The CWD may terminate the household's participation prior to the 
last month of the shortened certification period if the CWD 
receives information that renders the household ineligible and 
there is sufficient time to provide d timely notice it Adddreddndd 
WE SAdeidh 63/004/262 of the termination. 


2 Notices of Action (Continued) 


.21 General Requirements 


211 


All notices of action shall contain the information necessary to 


be considered adequate. Requirements for specific notices are 
contained in Sections 63-504.221, 63-504.253 and 63-504.271. A&A 


“Adtidd gUALL To be considered adequate, a notice of action shall: 


(a) dz£ i# ¢Explaing in easily understandable language: 


(1) The proposed action/; aa Sie 

(2) ¢The reason for the proposed action/; 

(3) The household's eight to request a state hearing/ 
ddd ddhtdddd “Xd LdZéordrd Avobees ¢d edAtdde £07 
AAALLIGHAL LAEDLMALTSA/: 

(4) The availability of sont tmied benefits/ and the 


potential liability of the household for - any 
overissuance received while awaiting a state hearing, 
if the hearing decision is adverse to the household. 
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.22 


(291. 


(b) Contain the telephone number to call _ for additional 
information. For households living outside the local 


Calling area, £4é vAdtidd PHALZ ¢dAtdZzA a toll-free number 


‘or a number where collect calls will be accepted shall be 
provided. AJ xvdtiddd shALZ ddntddA end AALdeMALL oA 
pdddédddry ¢¢ Be ddvididdydd ddddvdrd/ 


(c) Advise the household of the availability of free legal 
representation if there is an individual or organization 
available that provides these services. 


HANDBOOK BEGINS HERE 
.212 The CWD may provide the name of a worker to contact. 
HANDBOOK ENDS HERE 


.213 A notice of action shall be considered timely if there 7# are at 
least 10 days from: the date the notice is mailed until the 
effective date of the change. 


ydtidd D£ Approval (PFA 377/ZY Actions 


When an application is approved, the CWD shall send the household a 
¥tittéen dddxYd¥dZ notice ABFA 477/7Y of action as soon as_ the 
determination is made, but no later than 30 days after the date of the 
initial application, ¢édédt dd dbddifidd ih Sddeidn 637304/221 kAY/ 
AdY Uf unless the household's application was held pend¢ding/ d¢ 
dpé¢ifidd 1A Bédtidnh 637304/24/ thé vdtidd df Added¥dAT. When a pended 


application is approved, the notice shall be sent as soon as the 
determination is made, but no-later than the date the household 


receives 74#¢ their first allotment for the certification period. 


.221 -The notice of action shall advise the household of the following: 


— 


a) The amount of the allotment; 


S 


The beginning and ending dates of the certification period; 


and 


— 


c) Any anticipated variations in the benefit level based on 
changes anticipated _at the time of certification. 


-.222 When the initial allotment includes benefits for both the month 


of application and the second month's benefits, the notice shall 
inform the household that this initial allotment includes more 
than one month's benefits and shall indicate the monthly benefit 
“level for the remainder of the certification period. 











.23 


£287 





.2223 1A ¢dddéd Whded When a household's application is approved on an 
expedited basis and verification is postponed, dé pYéyiddd ZA 
Sd¢¢IGK O54301/34 as provided in Section 63-301.54, the notice 
shall inform the household ¢Kd77 b¢ ddviddd of the requirements 
for providing the postponed verification, d¢ soddifidd es gddtidy 
S34301/343 as specified _ in Section 63-301.543. 


.224 When the household required to receive notice of the 
expiration of their reer period at the time of 
certification, the notice approving their application may be 
combined with this notice, or separate notices may be sent. 


HANDBOOK BEGINS HERE — 


.225 The recommended CDSS developed form to use for notification of 
approval actions is the DFA 377.1 or a County substitute 
containing all notice requirements. 


HANDBOOK ENDS HERE 


Wdtidd PF Denial (PFA 377/7Y Actions 


When an application is denied, the CWD shall provide the household with 
a W¢itten dédvddY notice (BFA 377/1Y of action explaining the basis for 
the denial. The d¢fdd7 notice shall be provided ¢¢ £¥¢ WdvddhdZd as 
goon as the determination is made, but no later than 30 days from the 
date the application was filed, unless the application was brévidldly 
held pendéding/ dd sprdviddd in Sddtidh 63/207/4. Once a pended 


application is denied, the notice shall be sent as soon _as_ the - 
determination is made. 


Ady ..231 If a potentially categorically eligible household hid: i¢ 
botdneiAlLy ddtdddxiddt2y dXidibld is denied NA {Food 
dStamps, the Mnotice gf P¢AzZAZ shall inform the household 
to notify the CWD if z#¢ PA or GA benefits are approved. 
ASEE SEALLOA BBABOZ/BSLABY LY 


.232 If ddddd Wdrx¢ If the CWD has elected to udd d Adeidd OF AgALAZ 
deny an application when a delay is caused by the household's 
failure to take action to complete the application process, as 
grdviddéd specified in Section 63-301.42, 4d PRA 377/27 the notice 
informing #¢Kd77 ¥¢ prd¥iddd #6 the household Hy of the denial 
action shall be provided no later than 30 days following the date’ 
the application was filed. 


.233 Zp ¢ddddd wUdée¢ When the same application is used to determine the 
household's ineligibility for the month of application and its 
eligibility for the subsequent month, d4¢ prYd¥iddd ZA Sédeidn 637 
SO2/14/ “M¢ CWe SUAZZ BYd¥idd CHE UdvddADZd WZEKA a combined or 
separate PFA 377/21 notice may be used-for ¥dfA the dente? and 
approval actions. . 
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HANDBOOK BEGINS HERE 


.234 The recommended CDSS developed form to use for notification of 
denial actions is the DFA 377.1A or a County substitute 
- containing all notice requirements. z 


HANDBOOK ENDS HERE 


Wétidé df Pending Status (PFA 37/1) 


When an application is #¢ #é held pending because some action by the 
CWD is necessary to complete the application process/ dg ééddZfidd in 
Séd¥idh 634307/43/ or the CWD has elected to pend all cases regardless 
of the reason for the delay, the CWD shall provide the household witha . 
WLLLKEH péridivd notice {BFK 277/1Y/ THE Vodvisdhd7Zd sKAZZ Be df dvided 
¢¥é pdévdding vdfidd/ ch ddddeddvdd of action informing the household of 
the action within the dpdfdpfZdfd time frames specified in Ai eRe t 
Section 63-301.472 or .431. 


HANDBOOK BEGINS HERE 


.241 The recommended CDSS developed form to use for notification of 
the pending status of an application is the DFA 377.1A or a 
County substitute containing all notice requirements. 


HANDBOOK ENDS HERE 





Wdoti¢d O£ Expiration or Shortening of The Certification Period (PCY 


ABER 377/2Y 


.251 Expiration of the Certification Period 


The CWD shall provide feach household ¢Xd7Z ¢éddiv¥é A with notice 

_of the impending expiration (W#¢Y of their certification period. 
Notice shall be given during the next to last month of the 
certification period, except as sYd¥iddd inh Sddeidhd 627 
SOLLAB1AAY Add (BY dvd 623/4304/232 specified under the following 
circumstances. - 


(a) Notice is not required for Aa PA household whose 
applicationgd for fFood ¢Stamps and PA benefits ywéf¢ was 
jointly processed, in dAdddfddddd with Sd¢tidnh 637307/6/ 
vddd Adt xdddivd df WE ABFA 277/ZY if the household is 
recertified for £Food ¢Stamps at the same time as the PA 
redetermination, provided the redetermination occurs in the 
month prior to the last month of the certification period/ 


Ag dddidddd iA SA¢eidn 62/302/7. 


(b) Tn ditvdtiddd wuded Notice is required at certification if 
a £¥¢ household is Zpi¢7ZAZZ¥ certified initially for a one 
or two month period ¢f f¢% #¥d pdAtKs, and the 
certification is completed in the month following the month 
of application/ #¥¢ WdudeKd7d suAZZ Bd drYd¥iddd An WAC ABFA 
B77/2Y dt evd Lidd Of derecz7¢ArZoA. - 











.252 Shortening the Certification Period 


[a 


The CWD shall provide notice of action to each household whose 
certification period is shortened, ip Add¢d¢deddridd with as 
specified in Section 63-504.14/. with An wee dtdddt dd provided 
ih Sé¢¥1GKk 63/304/231 (AY The ¢WP notice may be sent ¢éfd Lid 
MERC £6 ¥¥e¢ HonddvdZd at any time during the month in which the 
change in household circumstances requiring recertification 
occurred or was reported/. However, BA# it must be received by 
the household no later than the first cay of the last month of 
the shortened certification period. ~ 





Notice Requirements 


The notice of action sent to inform the household of the 


expiration or shortening of their certification period shall 
advise the household of the following: 


— 


a) The date the current or shortened certification period 
ends; 


S 


The date by which the household must file an application 
for recertification to receive uninterrupted benefits; 


a 


That. the household must appear for any interview scheduled 
on or after the date the application is timely filed in 
order to receive uninterrupted benefits; 


That the household is responsible for rescheduling any 
missed interview; 


: 


ha 


That the household must complete the interview and_ provide 


all required verification in order to receive uninterrupted 
benefits; 


The number of days the household has for submitting missing 
verification if the household is informed at the interview 


of any further verification needed to receive uninterrupted 
benefits; ; 


The household's right to request an application and submit 
an application to the CWD as long as it is signed and 
contains a legible name and address; 


3 


E 


filed; 


th. 
ae 


The consequences of failure to comply with the notice of 


. The household's right to file the application by mail or 
through an authorized representative; and 


E 


45 





The address of the office where the application must be’ ~ 
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( 


(k) The household's right to request a state-hearing. 


HANDBOOK BEGINS HERE 


254. The recommended SDSS developed form to use for notification of 
the expiration or shortening of a certification period is the DFA 
377.2 or a County substitute containing all notice-.requirements. 


HANDBOOK ENDS HERE 


Vdtidd gf Changes in Eligibility Status or Benefit Levels (BPA 477 [4 


K vd¢tidd O£ ¢hdyidd The CWD ADRK 377/4Y shall b¢ ‘Uddd 6 vtity provide 
a notice of action to inform a household of any change in if¢¢ 
eligibility status or A1Jd¢ddédt benefit level during their 
certification period/ ¢#¢ddt dd vrdviddd ik Sddtioh 63/304/267. 


(Continued) 


.261 N¢tidd Of Adverse Actions ABFA 377/4Y 





Tid CWB Timely notice shall be provided_to a household #ipf¢Z¥ 
péti¢dd prior to any action to reduce or terminate its benefits © 
within the certification period, except as p7¢¥idéd specified in 
Sections 63-504.26%4, .266, and .267. 


(182 Wotide OE Budddndidn (BYR 377/4Y 


Thé Cyp sHdLZ pBrdvidd fd Udhsdhdld Wee Bendei ed Ndyd Beds 

gusbddddd/ in Adddtddndd W2EK SAdeidn 63/302/27/ vit A adtidd OF 
gudbdndidn ABFA 377/4Y/ The Lidd ftddd £o% Brdvidind Lud Adeide 
#uATL Yd Ad sdddifidd ih SAdeLdnA 6343041283 / 


.2632 Wdtidd O£ Increased Benefits ADPR 377/47 


“¥%¢ GP Adequate notice shall be provided #¥¢ to a household yiZz¢K 
A wydtidd Of ¢hdridd ABFA 377/€Y whenever 7f¢ benefits are 
increased as a result of a reported change/ 7¥é PRA 3277/4 syaL7 
¥é grYoviddd £6 EYE HUdhddkdZd By no later than the date 7f 
Yé¢divéd 1£4 the increased benefits are received. 


. 2643 Wdtidd of Proposed change in Benefits AMER 37714Y 


thé CWB gudAZ prYdvidé A WNotice of a proposed change in benefits 
shall be sent to a monthly reporting household that fails to 
submit verification/information of a deduction with a CA 7 that 
is otherwise complete as specified in Section 63-504.32, or 
submits a CA’7 that contains questionable information as defined 
in Section 63-300.53, 




















2654 


a) T¥dé GWp guAZZ gévid fThe BRA 377/4 notice of action £46 fd 
Hdvidgdhd7d shall be sent no later than 10 days before the 

‘end of the report month. dyd gZ¥¢ ¢The household shall be 
given until the extended filing date to provide the missing 
verification/information. 


(db) If the household submits 4 CA 7 after the CWD has mailed 4 
Bidddntinvdndd/Reniindds Ndtidd «KK 969 the notice 
specified in Section 63-504.27, the CWD need not provide a 
Ynotice informing the household of a Pproposed ¢change in 
Bbenefits ¢¢ ru Udhsend7d. 


(Jc) If the household submits incomplete 
verification/¢ldr¢ifi¢dtighinformation after the CWD has 
mailed a }inotice informing the household of a proposed 
¢change in Bbenefits, the CWD need not provide a second 


Wnotice gf Prdddsdd Chdndé cA Bendéiré rd Lhe Norsend7d. 


Notification to Monthly Reporting Households (PPR 377/4Y 


The CWD shall provide a notice of action to a monthly reporting 
household ywith dA xvdti¢d o£ ¢Ydrdd dx to inform them of any 
increase or decrease in AZ7d¢mdxz benefits or any suspensio any suspension of 


benefits as specified in Section 63-504.37, resulting from 
information reported by the household on the CA 7. TH¥dé #timd frApid 


£dx wYOvidind EME BFA 3277/4 SMATL Be Ad ETL OSs 


(a) Notice shall be provided _to aA household which submits a 

‘complete CA 7, including all required verification, to the 

CWD by the 11th of the report month ¢hdZZ Be brYdvided FA 
Adtidd of dhdddd: 


(1) ‘Adgt least 10 days before the effective date of the 
ALIdenddL dhdridd/ dkdddt dd voredviddd ZA SédetZdnA B37 


494/263 a decrease in benefits; or 


(2 No later than the date of receipt for an increase in 
benefits. 


(b) Notice shall be provided to af household which submits a 
complete CA 7 after the 11th of the report month and by the © 
extended filing date gdZ7 bd Brdéviddd A Adridd OF Phdnde 
no later than the household's normal or delayed issuance 
date. : 


HANDBOOK BEGINS HERE: 


The recommended CDSS developed form to use for notification of 
changes _in' eligibility status or benefit levels, or  the- 
suspension of benefits, is the DFA 377.4 or a County substitute 
containing all notice requirements. : 


HANDBOOK ENDS HERE 
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.266 Exemptions from Providing Notice (Continued) 


267 


(g) | 


(h) 


(i) 


(3) 


Converting a household from voluntary repayment to 
allotment benefit reduction as a result of failure to make 


agreed to repayments/ dd pYdyiddd in Sédt1oh 62/897/722. 


A household's participation in the Food Stamp Program is 
terminated because the household failed to provide 
verification which was postponed for expedited service/ d¢ 


eog¢ifidd in Sd¢Lidh 63/307/543. 


A household's participation in the Food Stamp Program is 
terminated because it failed to respond to af ##¢ notice of 


‘action informing them of the expiration of their 


certification period/ dé bYd¥iddd ih Sd¢¢idn 64/394/23. 


A household's participation in the Food Stamp Program is 


terminated as specified in Section 63-504.33, because the 


household failed to respond to the digd¢dArinvdddd/séniindés 
POLZZA KKK YOOY notice of action informing them of the 
nonreceipt of the CA 7 by filing a complete CA 7 by the 
extended filing date/ dé bYdy¥iddd in Sé¢ridn 63/2 04/32. 


Exemptions from Providing Timely Notice 


The CWD shall provide an adequate only notice at the time of the 


allotment change when: 


(a) 


(e) 


The CWD elects to use general notices to notify households 
of the mass changes d¢d¢¢/bdd specified in Sections 63- 
504.391 and .392. (Continued) 


A household's benefits are reduced or terminated as a 
result of: ‘ ; 


(1) The household responding to ay Addy dvd notice (PFA 


377/1Y of action requesting verification which was 
postponed for expedited service/ dé prdviddd if 
SEALLGK 637307/343. 


(2) The household responding to a disddrtinvdndd /teninddy 
notice {MA 9fB8Y of action requesting the household to 
‘submit a complete CA 7 by the extended filing date. 


(3) The household responding to a dié¢dntinvdndd /fénzZnder 
notice AMK 9SfY of A Adtidd OF oYdddddd Chdhdé ZH 
Berndtitd ABFA 377/4Y of action requesting the 
household to submit missing . verification or 
additional verification/clarification of questionable 
information, as pY¢é¥id¢éd specified in Section 63- 
504.2643. 
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L271 


(4) The household failing to respond to a notice of 
BrYépdsdd ¢hdridd A PehdeZed (PRK 3277/4Y action 
requesting missing verification, as prdvidéd 
specified in Section 63-504.34. 


(f) The household voluntarily requests, in writing or in the 
presence of an EW, that its participation be terminated. 
If the household does not provide a written request, the 
‘CWD shall send the household a letter confirming the 
voluntary withdrawal. Written confirmation does not entail 
the same rights as a notice of dAdydéfdé action except that 

the household may request a state hearing. (Continued) 


Bidddnrinvdndd/Remindgy Mdei¢éd AWK SPY CA 7 Not Received/CA (7 


Incomplete 


HANDBOOK BEGINS HERE 


See handbook section in 63-504.26 for Saldivar v. McMahon court order 
requirements for timely and adequate notice. 


HANDBOOK ENDS HERE 


The CWD shall provide df MA 969 a notice of action to a monthly 
reporting household wWh¢x x¢Xd Hovddhkd7d which fails to file a pAdpALKZ¥ 
¢é¢dx¥¥ ACA TY by the 11th of the report month or files an incomplete 
CA 7. ” 





.271 The notice of action shall inform the household: 


a) 


(a) That the CA 7 either is overdue or incomplete; 
(b) What the household must _do to complete the CA_7; 
“ (e) ‘If any verification is missing and the effect on the 
household's benefits level; 
(d) That the SSN of a new member must be reported; 
fe) What the extended filing date is; and 
(f) That the CWD will assist dhe: household in completing the — 


report. 


272 The CWD shall send the WA 96% notice of action no later than 10 
days before the end of the report month and give the household 
until the extended filing date, as specified in Section 63- 
504.33, to file-a complete CA 7. If a complete CA 7 is received 
after the i1lth of the report month, but prior to the mailing of 
the MA 96% notice, the ¢Wp notice shall not be sendt ¢h¢ NA 969 
fd £hé Vdlsdnd7d. 
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.2723 If a household udeiinale to dx MA 960 pYdvzddéd uyiddye Sédxidn 637 
394/277 the notice of action by submitting an incomplete CA 7, 
the CWD need not provide a second fA 96% notice to the household. 





HANDBOOK BEGINS HERE 


.274 The recommended CDSS developed forms to use _ in notifying 
households of a missing or incomplete CA 7 are the NA 960X or NA 
960Y, respectively or a County substitute containing all notice 
requirements. 


HANDBOOK ENDS HERE 
Monthly Reporting 


The CWD, at the time of the application interview, shall determine which 
households are subject to monthly reporting requirements, as specified in 
Section 63-505.2. The CWD shall provide all monthly reporting households 
with the mopALtKZ¥Y ¢77/G7¥77it¥ xéddx¢# (CA 7Y for reporting the information and 
changes required by Section 63-505.3. AddieigfdZZ¥/ ¢The CWD shall provide 


’ assistance in completing and filing the CA 7 to households whose adult 





members are all either mentally or physically Mdvdi¢dddddd disabled, non- 
English speaking or lacking in reading and writing skills such that they 
cannot complete and file the CA 7. The CWD shall require monthly reporting 
households to submit ¢xA Ad WoAxhZ¥ BddZd a complete CA 7 by the 5th of each 
report month. 7¥¢ #Recipient due dates and CWD time limits shall be modified 
by Section 63-102c. Zf #d UdndendZd £ALZs £6 subZe A ddodLéLd CA 7 By Eke 
 AUdvdéhtn Of tYd- eeddett widALK/ CMe Cro AMAL LAKE AdeLdA/ iH Agedy dane? #iLK 
d¢Lidy $37304/32/ (Continued) 


.32 Complete cA 7 (Ké¥/ 7/87Y (Continued) 
.33 CWD Action on an Incomplete CA 7 
HANDBOOK BEGINS HERE 


{a) See handbook Section 63-504.26 for Saldivar v. McMahon court 
order requirements for timely and adequate notice. 


HANDBOOK ENDS HERE - 


Ady = THE CHB sKAZZ sdfd LHe MA 9SOX/ IA Adededdndd wien SedLLdr B37 
BOLIZ7/ 4d Ad. Udvsendrd eMdy fAtTe Lo tepert by end LZLKA of Ene 
FEBSLE MioALH/ 


AbY tM CH AMAT dey rie WA 960K in Adddtddddd vient Sstvion B4f 
BOLIZ7/ £6 dA Vddsehdtd ehAy £L1es Ad inddewreré CA 7/ 


(¢b) After notifying the household as specified in Section 63-504.27, 
~the CWD shall allow the household until the extended filing date 
to file a complete CA 7. 











f 


(dc) The ¢¥f household's participation shall be terminated fh¢ 

‘“WdriddNd7d effective the end of the report month, if Addddddndd 
¥i#¥% as specified in Section 63-504.36, if the household fails to 
file a complete CA 7 by the extended filing date. 


.34 CWD Action on a Complete CA 7 Requiring Additional. 
Verification/Information 


HANDBOOK BEGINS HERE 


See handbook section in 63-504.26 for Saldivar v. McMahon court order 
requirements for timely and adequate notice. 


“HANDBOOK ENDS HERE 


Tyé yp ghdZ xddvdyéd YHdnddherZds £6 dsubede wWZeK ened CK 7/ 
VELLLLeALLGA/LALdYMALLON Of ME Ledoid Tidetdd ZA SéddLidn O23/304/347/ If the 
household submits #¢4é a CA 7 by the date the CWD mails the HA 96f 
notification of the missing CA 7, but fails to provide the required 
verification/information with the CA 7, the CWD shall notify the household 
AoPAK 377/4Y as specified in Section 63-504.26 of the need to submit the 
missing verification/information by the extended filing date. The CWD shall 
not delay ¢#¢ benefits ¢% Ad VdrdsthoZd dubeizeeing A ddoidZétd CA 7 HMde Lo if 
the missing verification/information ¢f is for a deduction. If the household 
fails to provide the missing verification/information, other than for income 
¥¢A1L1dAtIOH/ihfdrYMdALidn, by the extended filing date, the CWD shall not 
consider the CA 7 incomplete/. vit ghdz7 zxdtddd digdZ7ZOW dAny deductions 
for which the KdiddKd7d Kdd vot bYd¥idéd verification/information/ is missing 
shall be disallowed/. ¢¢éd¢ ¢d¢gd Items specified in Sections 63- 
504.341(g) and (h)/ Wid shall be handled/ ZA ddddreddddd WZLK as specified 
in Section 63-504.342. (Continued) 





.342 If the household submits information and/or verification with the 
. CA 7 which the CWD determines to be questionable, if A¢¢dedandé 
y¥i£" as specified in Section 63-300.53, the CWD shall notify the 
household (BFA 377/4Y as specified in Section 63-504.26. dyid The 
household shall _ be allowed #Yd Hdrsdhd7d until the extended 
filing date to submit the necessary verification/clarification. 
If the household fails to submit the necessary 
verification/clarification by the extended filing date, the CWD 
shall act on the reported information if it results in a decrease 
in benefits, or not act on the reported information if it results 

in an increase. (Continued) 


.35 Action on Reported Information (Continued) 
.351 The CWD shall take prompt action on all changes to determine if 


the reported information affects. the household's eligibility 
and/or benefit level. 
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~352 


.353 


354 








(a). If the reported change results in the household becoming 
ineligible, the CWD shall terminate the household's 
participation effective the next issuance month 4¢ 
SO¢¢1Z1dd in Pé¢LLOA $3/394/36/ unless the household is 
suspended, as specified in Sections 63-504.371 or .372. 
(Continued) : 


If the change reported on the CA 7, except for the addition of a 
new household member dd ddddyti¥dd in Sddtidn 63/304/23% results 
in an increase or decrease in benefits #¢ #£Ud Kdrsdhd7Zd, the CWD 
shall make the change effective the next issuance month and 


notify the household ¢f #hd ¢hdddd/ ZA Adedrdane? ¥i£4 as 
specified in Section 63-504.26. 


If the reported change results in an increase or decrease in the 
household's benefits due to the addition of a new household 
member, the CWD- shall make a determination of the new household 
member's eligibility within 30 days of the date the change was 
reported/ dg pYdyvdddd Zn Séd¢idrn 63/307/2. To complete fAZs the 
determination, the CWD gHdAZZ dvd has the option ¢f either to 
requiriyige the household to complete the CA 8, or/ to contact the 
household to obtain the necessary information for the new member 
and update the last application. However, if the WdAgdid7Zd Hdd 
éXbdvi¢nvdéd dA change in circumstances f#fdt brings continued 
eligibility into question, the CWD may shorten the certification 
period of the household, iA ddddyddidd wZFK as specified in 
Section 63-504.14, and proceed to recertify the household. 


(a) The -CWD shall issue benefits for the new member effective 
the 7¢# first of the month following the month in which the 
change was reported. The new member shall be required to 
comply with the verification requirements ¢¢ftdzdidd 
specified in Section 63-300.5 and the work registration 
requirements ¢¢ffdzxéd specified in Section 63-407. If the 
new member is not eligible to participate, the CWD shall 
treat the income of that excluded member ZA dAdddvddrdd vizxK 
as specified in Section 63-503.44. 


(db) (Continued) 


(gc) The CHD shall p7¢¢¥idé notify the household ¥Z£K dA AdeZ¢d OF 
' dhdhgd APRA 377/47, in ddddfddddd with as specified in 
Section 63-504.26, if the new member's income and resources 

make the household ineligible or result in a reduction or 


increase in benefits ¢¢ £¥é Kotsehd7d. 
(Continued) | 


(a) The CWD shall. prospectively budget the income and 
deductions of the new member for the first two months 
following the month in which the new member should have 
been included as a member of the household. The CWD then 
shall #X¢éxA follow the budgeting procedures as specified in 
Section 63-504.353 (db). © (Continued) 
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36 


The household shall provide, as ¢éddz7ydéd By specified in Sections 





~355 
63-300.51 and 63-504.32, the information necessary to complete 
the determinations of eligibility and benefit levels for the 

“household and the new member(s)/ dé bYd¥iddd Zh BAdeidnd 637 

BOE/333 ahd f33E. 

(a) If the household hepa to provide the necessary 
information, 7% their participation shall be terminated /f 
A¢d¢ddyddvidé wit as specified in Section 63-505.1. 

(b) If the household fails to provide the necessary information 
regarding the new member on the CA 7 for the budget month 
in which the change was reported, the CA 7 is considered 
incomplete and the household's participation shall be 
terminated in Add¢deddddd vitK as specified in Section 
63-504.361(b). 

.356 The income and specific deductions of a member leaving the 
household shall be disregarded when determining the household's 
eligibility and benefit level for the month following the month 
in which the change was reported. The household shall be 
pydvidéd with sent a notice of ¢Ydtdd action (PFA 377/47 as 
specified in Section 63-504.26 if the household's allotment 
increases or decreases. The remaining household member's benefit 
level shall continue to be retrospectively budgeted. (Continued) 

.357 (Continued) 

(a) If the change results in -the household's $éZAg | 

ineligibilgity, the CWD shall terminate the household's 
participation effective the first issuance month following 
the timely notice of ddyd7/4é d¢tidgx the termination. 

/(b) Except dd goddifidd ZA SAdeidh 63/504/333 for the addition 
of a new household member, if the change affects the 
benefit level, the CWD shall note the information in the 
case file, reflect the change in the corresponding issuance 
month/ and notify the household/ zA dAd¢d¢dfddddd WieK as 
specified in Section 63-504.26. 

Termination 


.361 The CWD shall terminate a monthly reporting household's 


participation in the Food Stamp Program if the household: 


(a) iIs no longer eligible for fFood ¢Stamps/ vnZdég¢ gudddriddd 
ih dAddddddndd WLLK Sé¢eidhd 634304/371 ddd /2372/ or LE the 
Cup défdviivdd KAt a change in household circumstances 
makes the household prospectively ineligible for one or 
more months, Y4¢ WduddhdZd sHAZZ Ye edYviAde¢dd/ except dg 
providéd if the household is suspended _as_ specified in 
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.362 


- 363 


.373 


.374 


«375 


Sections 63-504.371 or .372. The household shall be 


notified 77 Adddrddnice ¥izK as specified _in Section 63- 
504.261/. 


(b) {Fails to submit a complete CA 7 by the extended filing 
date. The household shall be notified 7A Adddyxddyidd wieK 
as specified in Section 63-504.27/. 


(c) {Fails to comply with a <-nonfinancial eligibility 
requirement, such as the work registration requirements. 
The household shall be notified ZA dAdgddxddtdd ywZeK as 
specified in Section 63-504.261. 


(d) #Requests é4¢gh the termination in writing. The household 


shall be notified in ddddreddidd with as specified in 
Section 63-504.267(f). 


If a household wWh/¢h whose participation has been terminated 
reapplies in the month following termination, the household shall 
be required to provide the CA 7 which is due in the month 
following termination. If the household's participation was 
terminated ip ddddfddddd WiXK Sé¢tidr 63/594/267k¥Y_for failure 
to submit a complete CA 7 by the extended filing date, 7f they 
also shall d7¢¢ be required to submit the missing CA 7(s) and f}¢ 
44¢d ¢f¢dxb complete an application {f¢yrig (BFA 283/AZ dnd DPA 
ZAS¢KZY. The application shall be processed ZA Ad¢ddfddndd WitK 
Bhd xIdH BZA BOLI BIB KAY as an __ untimely application for 
recertification. If the household fails to provide the CA 7(s), . 
the reapplication shall be denied. 


If a household y¥4i¢gh whose participation has been terminated 
submits a complete CA 7 after the issuance month, the household 
shall be required to complete ¢¥¢é fddd g#dpid an application {dy 


_and the CWD shall consider #¢¥é dApp7Zéd¢ZdA it as an initial 


application. 


237 Suspension (Continued) 


The CWD shall pYé¥idé notify the household wifh A AdeZi¢d of the 


suspension (PFA -377/4Y/ inh dAdddyddidéd WitK as specified in 
Section 63-504.2624, and supply the household with a CA 7 for the 
month of suspension. 


The household shall be required to submit the complete CA 7 by 
the normal due date. If the household fails to submit the CA 7 
by the normal due date, the CWD shall g¢fd dx HA 960 Yd notify 


the household ZA Ad¢ddyddidéd W7ZfK as specified _in Section 63- 
504. 3321. 


If the suspended household fails to Yé¢dond td LYE WA 966 submit 
a complete CA 7 for the month of suspension by the extended 
filing date, the CWD shall terminate the household's 
participation. (Continued) 
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.38 


~39 





(Continued) 


Mass Changes (Continued) 


391 


_Federal Adjustments to Eligibility Standards, Allotments, 


Deductions, and State Adjustments to the Standard Utility 
Allowance (Continued) 


(b) An individual notice of Ady¥dé¥d¢ Aaction shall not be 

, provided for these mass changes. However, the CWD shall 

publicize these mass changes through the news media; 

._ posters in certification offices, issuance locations, or 

other sites frequented by certified households; or general 
notices mailed to households. (Continued) 


Mass Changes in Public Assistance (Continued) 


(b) - A timely notice of Adydy¢dé Aaction is not required when a 
household's fFood gStamp benefits are reduced or terminated 
as a‘result of a mass change in the public assistance 
grant. However, the CWD shall send individual notices to 
households to inform them of the change. If a household 
requests a fd7yx state hearing, benefits shall. be continued 
at the former level only if the issue being appealed is 
that f#Food gStamp eligibility or benefits were improperly 
computed. (Continued) 


.4  Effecting Changes for Nonmonthly Reporting Households 


41 





Change Report Form (DFA 377.5) 


The CWD shall provide a_DFA 377.5 to all nonmonthly reporting 
households wAd¢h dAfé dXédde L4dni Fddd stdmd MdrLKZY xeddftiAd wien A 
BRA 277/3/ Ad dbddifidd ih Sddtidd 637503/22. 


411 


-412 


At a minimum, a DFA 377.5 shall be provided: #¢ ¢d¢h AdrndALKZy¥ 
Fébdr Ling Udhsehd7ra 


a) gAt the time of certification/; 


— 


— 


| 


b) dAt recertification, if the household needs a new form/; . 
and 


[a 


yWhenever a DFA 377.5 is returned by the household. 
7# The DFA 377.5 shall include a toll-free number or number where 


collect calls will be accepted for households living outside the 
local calling area. : 
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‘Action on Reported Changes for Prospectively Budgeted Households 


.421 The CWD shall take prompt action on all reported changes to 
determine if the change affects the household's eligibility or 
allotment. 


422 


(a) 


S 


(dc) 


The CWD shall document in the case file the date the change 
is reported by telephone or personal coneact or the date 
the DFA 377.5 is received/. 


dvd ¢kAZZ The CWD shall notify the household of any change 
in z#¢ their. benefits AZZdédddt in ddddtddddd wZeK as 
specified in Section 63-504.26, or shall advise the 
household of any additional verification required in order 
to effect the change/ djd. The CWD also shall send a new 
DFA 377.5. Kédtdxdtidn df Lddt BANsLZLd sHAZZ WA BYd¥iddd 
td A WoNddHdId 2% end CH £AZZd Xd LAKA A¢eZOA Ox A hdr de 
WKiGh indfddddd Wéndeitd/ witKiA Ld Liotd Lrdddd ddddifidd 
ih DE¢LLGAE B24 B4/422 KAY ddd (BY / 


(Continued) 


Increase in Benefits 


Restoration of lost benefits shall be provided to a household if 
the CWD fails to take action within the following time frames on 
a change which increases benefits. 


(a) 


(c)} 


For changes which result in an increase in a household's 
allotment, other than #¢4¢ ¢vdyiddd dédd¢deibdd those specified 
in Section 63-504.422(b), the CWD shall make the change 
effective nof later than the first allotment issued 10 days 
after the date the change was reported to the CWD. 
(Continued) ‘ 


Changes which result in an increase in the household's 


benefits shall be verified, in ddddfddddd ven Lhe 
Yédvixdnidnitd O£ as specified in Sections 63-300.5_and_ 63- 
504.325 (a), prior to taking action on these changes/ 


dk¢ddt dd dsbddifidd ih sddeidnh 63/004/223 AY. The 
household shall be allowed 10 days from the date the change 
is reported to provide the required verification. 


(1) If the household provides verification within the 10 
days, the CWD shall take action on the changes within 
the time frames specified in Sections 63-504.422 (a) 
and (b). These time frames shall run from the date 
‘the change was reported. 


(2) tf/ Ydvdvdet/ the household fails to provide the 
required verification within 10 days after the change 
is reported, but provides the verification at a later 
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-423 


date, the time frames specified in Sections 63- 


504.422 (a) and (b) £67%. fAKZnd AgeioA dn Chadds, 


“shall run from the date the verification is provided. 


(3) In cases where the CWD has determined that. a 
household has refused to cooperate, as d¢fitdd 
specified in Section 63-505.1, the -CWD- shall 
terminate the household's ¢7Z¢Z¥77Z#¥ participation 
following the issuance of a timely notice of dAdydéyvd¢ 
action ABFA 377/4). 


Decrease in Benefits 


“Tf the household's benefits decrease or the household becomes 


ineligible as a result of the change, the CWD shall issue a 
timely notice of Adyé/dé action (BFA 377/4Y within 10 days of the 
date the change was reported. The decrease in benefits shall be 
made effective not later than the issuance date for the month 
following the month in which the timely notice ¢f ddydfé¢ Ad¢tidy 


period expires, provided a state hearing and continuation of 


benefits have not been requested. 


.43 ' Nonmonthly Reporting Households Receiving PA Benefits (Continued) 


-432 


433 


434 


The CWD shall use the WdALtKZ¥Y AZZgibZ7ity xYdddxt ACA 7Y as the 
{Food gStamp report form for PA households. The CWD shall ensure 
that the following requirements are met for PA households not 
subject to food stamp monthly reporting: (Continued) 


These households shall be p~d¢iZidd (BRK 377/4Ysent a notice of 


action whenever their benefits are changed as a result of changes 


in the- PA benefits. If the PA benefits are terminated, but the 
household is still eligible for food stamp benefits, members of 


_the household shall be advised of food stamp work registration 


requirements, if applicable, as. their PA work registration 
exemption no longer applies. : 


Whenever a change results in: the reduction or termination of a 
household's PA benefits within (7Z¢¢ their {fFood Stamp 
certification period, and the CWD has sufficient information to 
determine how the change affects the household's fFood Stamp 


eligibility and benefit level, the CWD shall take the 
Apprder¢idté following action/ #H¢¢Z£1dd ZA Séd¢tidh 634 SH4/AZA LAY 


aid APY /s . 


(a) If a change in household .circumstances requires both a 
reduction or termination in PA benefits and a reduction or 
termination in fFood ¢Stamp benefits, the CWD shall provide 
the household with a timely notice of ddy¢d7f¢é action (PFA 
277/4Y at the same time that it provides the household with 
the appropriate PA notice of action. 
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(b) 





| ed 


If the household requests a state hearing and 
continuation of benefits by the effective date of the 
action, the household's fFood gStamp benefits shall 
be continued ¢fA #¥d Adds aAveudtizZéd Add ZALéLy 
bYidt £6 “he ddridivd o£ thd vdtidd/ cH dAdddeddrdd 
With as specified in Section 63~-804.6. 


If the household does not AppdddZ request a_ state 
hearing the change shall be made effective/ if 


AdddvYddddéd with hd grdddduvdg as specified in 
Section 63-504.42. 


i) 
ra 


If a household's fFood gStamp benefits will be increased as 
a result of the reduction or termination of PA benefits, 
the CWD shall issue the appropriate PA notice of action, 
but shall not take any action to increase the household's 
fFood ¢Stamp benefits until the household decides whether 
it will appeal the PA adverse action. 


—s 


(1 If the household dé¢idéd £6 dodddz% Arid Z¥¢ requests a 


state hearing and continuation of their PA benefits 
d¢é ¢dvtivvdd, the household's fFood ¢Stamp benefits 
shall continue at the same level until the end of the 
household's certification period or until a hearing 
decision upholds the CWD action to reduce or 
terminate PA benefits, whichever occurs first. 


If the household does not appeal, the CWD shall make 
the change effective in dg¢ddfddtdd wth LHe 
byYd¢éduyéd as specified in Section 63-504.421, except 
that the time limits for the CWD to act on changes 
which increase a household's benefits shall be 

calculated from the date ae timely PA notice of 
‘AdtLOn period expires. 


ine) 


.435 Whenever a change results in the termination of a household's PA 


benefits within z7#¢ their fFood gStamp certification period, and 
the CWD does not have sufficient information to determine how the 
change affects the household's fFood #¢Stamp. eligibility and 
benefit level, the CWD shall take the ‘Abdrddridté following 
action/ dg ddddizidd ih Bhdtidrd 63/304 /435 AY OF MBYz 


(a) 





When a PA notice of action has been sent, the CWD shall 
wait until the household's timely notice ¢f ddydéfddé. Adtidh 
period expires or until the household requests a state 
hearing, whichever occurs first. If the household requests 
a state hearing and its PA benefits are continued pending 
the hearing, the household's food stamp benefits shall be 
continued at the previous level. (Continued) 
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.44- Failure to Report 


If the CWD discovers that the household failed to report a change as 
Yédvixded Ky specified in Section 63-505.5 and, as a result, received 
benefits to which it was not entitled, the CWD shall file a. claim 
against the household/ in ddddyddidd with gsédtidA 63/897. Te the 
didddvdyy id ddd. vitKiA hd déxeLL1ddeZdn BétZdd dvd Me VdrsendZd/s 
Verdsitd Axfd véduddd df edrridndedd LXd CHP sHALZ Bedvidd Cue Vodsdhd7Zd 
With A eiddTY Adtidd Of Advdedd AgLidM ABFA 277/4Y. 


441 A household shall not be held liable for a claim because of a 
change in household circumstances which it is not required to 


report/ int ddddyddddd with Sédtidn 63/503 /3. 


442 Individuals shall not be disqualified for failing to report a 
change unless they Zfdi¥idd2 7¢ are disqualified/ Zp Adddfddndd 
With #¢4é for an intentional Program violation ALdgvALLLi¢Arion 
brYdddduixéd as spe as specified in Section 63-805. (Continued) 


.6 Recertification of All Households 





61 General Requirements (Continued) 


»612 All households shall be provided d@ notice of the impending ; 
expiration of their certification period 7p Ad¢ddfddddd With as 
specified in Section 63-504.251. The CWD also shall provide the 
household with an application, {fdywid/ Td CHb wdy ddd Che 
Avbligdtidh fdr which may be sent with the notice, ¢f 
ééOixALLOA dfd includging an appointment date for an interview/. 
gOr, the application fdyh¢ and appointment date may be mailed or 
given to the household separately. 





.613 Timely Application for Recertification, 

* (a) Monthly reporting households which file a complete m¢xALKZy 
¥é¢¢¢¥# CA_7 on or before the iith of the last month of the 
certification period, and an application no later than the 
recertification interview shall be considered to have made 
a timely application for recertification. 


(b) All nonmonthly reporting households, except. those ¢p¢¢ifiéd 
iA Sedtidh $3/4304/812k¢Y provided a notice of action 
informing them of the expiration of their certification 
period at the time of certification, YyAZ¢A who file 
applications by the 15th day of the last month of the 
certification period shall be considered to have made a 
timely application for recertification. , 





(c) Nonmonthly reporting households provided a notice of action 
informing them of the expiration of their certification 
period at the time of certification/ in ddddyfddddd with 
dhg tid 63/504/237(BY/ shall have 15 days from the date the 
notice is received to file a timely application for 
recertification. 
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.614 


£615 


‘876 


6176 


(1) To Aid ¢¥é CHB ZA determinzfzAge if adequate time has 
been permitted, the CWD shall use the date on the 
notice of ¢#Z7d¢7¢x action, plus two days for 
Mailing time. e ; 





2) In cases of dispute,. if the household can demonstrate 
that the notice of ¢#f77¢d¢7¢f action was not received 
in a timely manner and otherwise wise submits if¢¢ their 
application ‘within 15 days after receiving the notice 
df ¢4d7fd¢7¢x, the CWD shall consider the household 
to have made a timely application for 
recertification. ; 


Any household receiving a notice of action informing them of the 
expiration ‘of their certification period shall attend any 
interview scheduled by the CWD on or after the date the 
application is timely filed in order to retain 7¢g their right to 
uninterrupted benefits. 


(a) The CWD may schedule the interview prior to the date the . 

application is timely filed provided the household is not 
denied at that time for failing to appear for the 
interview. 


The CWD shall schedule the interview on or after the date 
the application was timely filed if the interview has not 
been -previously scheduled, or the household has failed to 
appear for any interviews scheduled prior to this time and 
has requested another interview. 


ie 


(c) If the household does not appear for any interview 
scheduled in accordance with this section, the CWD need not 
initiate any further action. (Continued) 


Repealed by Manual Letter No. FS-87-05, effective 7/1/87. 


K ydtddhord which dubddyd A fiidty AddLidAtidh for 
VEALELELAALIOA Add viddtd ALL dendy pidddsding sedds in A ridery 
wdrindy ghd xéddivd unthtereubrded Benes irs / 


CWD dAction on ¢Timely déApplications for #Recertification 


The CWD shall provide uninterrupted benefits to any household 
determined eligible after the household timely fileds an 
application and attendéds an interview ZA Adddfddnidéd wZen Lhe 
Yédviivéndnts df Sddeidh $634304/674. The CWD shall provide 
uninterrupted benefits within the time standards listed below 
even if, to meet these standards, the CWD must provide an 
opportunity to participate outside the normal issuance system. 























(a) Households ¢Kdt ¥é¢¢ provided a notice of action informing 
them of the expiration of their certification period at the 
time of certification and that have timely reapplied shall 
be notified of their eligibility or ineligibility and 
provided an opportunity to participate, if eligible, not 
later than 30 days after the date #¥¢ KdrdshdSZd Hdd An of 
their last opportunity to ¢¥fdin itd ddd ALLd¢ddne 
participate. 


(b) For all other households that have met all required 
application procedures, the CWD shall approve or deny the 
application and notify the household gf #Kd BRA 377/71 of 
its determination by the end of the current certification 
period. 7 dAddi#idh/ £For households determined eligible, 
the CWD shall provide an opportunity to participate by the 
household's normal issuance cycle in the month following 
the end of if¢g their current certification period. 
(Continued) 


.6187 Failure to Submit a Timely KédApplication for Recertification 


Households whZ¢Ko file an application for recertification after 
the dédrxddxvid¢é dates specified in Sectiong 63-504.6134AY/ APY / 
d¥ A¢Y, but by the “end of the certification period, shall be 
considered to have made an _ untimely sepiscecion for 
recertification. 


CWD Action on Untimely Applications for Recertification 


a 
ray 
@ 


4a) Any household shall lose ifg their right to maratertupted 
benefits if Z# they (ZY faild: 


* (1) ¢To submit a timely application for recertification, 
unless the household is ¢Zi/¢i¥7¢ {4% entitled to 
expedited service and the application is filed at 

’ least three days prior to theZf next normal issuance 
date in the new certification period; or 


(2) fdi7¢ #To appear for an interview dg ¢oé¢ifidd id 
SE¢LLdAd BAABOL/BIZLAY Avid (B74. 


G 


Hdvdvdéx/ #W¢ KHouseholds making an untimely application for 
recertification shall not be denied at that time, unless 7f 
they refused to cooperate, or the certification period has 
lapsed and the CWD chooses to make denials at that time 1h 
A¢ddédrdavdd WLXK SA¢LLOA 62/304/87B4PY. If the household is 
otherwise eligible after correcting such failures, the CWD 
shall, at a minimum, provide benefits no later than 30 days 
after the date the application was filed. 
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{dc).. For applications received in the month following the 
expiration of the certification period, benefits shall be 
prorated as specified in Section 63-503.13. However, 
eligible households y¥¥7¢h who receive a notice of action 
informing them of the expiration of their certification 
period at the time of certification dfd WAZ¢K Avtd ded e¥Zs¢ 
¢1ig¢gib7/¢ shall not have benefits for the first month of the 
new certification period prorated if they file their 
applications for recertification by the filing deadline 

specified in the notice of éXpifArign. 


(¥d) (Continued) 
(ge) (Continued) 
CWD Failure to Act 


CWD failure to provide eligible households which filed a timely 
application for recertification and met all processing steps-in a 
timely manner with an opportunity to participate ip dAgddreddddd 
¥i£#A as specified in Section 63-504.6176, shall be considered 
an administrative error. These households shall be entitled to 
restoration of lost benefits if, as a result of such error, the 
household was unable to participate for the month following the 
expiration of the. certification period. 


.62 Prddddd fox Réddeeifying did CWD Action on Timely Reapplications fy By 
Monthly Reporting Households 


.621 The CA 7 shall be mailed to the household iA Adddfddddéd WZeK at 


-623 


i#¢ the normal mailing time or along with the We¢ ZA A¢dédrxdandd 
With Sé¢£idA 634304/232 notice of action informing them of the 
expiration of their certification period. Return of both the 


-CA 7 and the application f/¢7YA¢ is required to complete the 


recertification. 


(a) The CA 7 shall be submitted and completed as #d ¢4¢ CHD ZA 
A¢¢d¥ddndé witnh ted ddtéd specified in Section 63-504.3. 
7d d¢dididtéd thd xdddteLéiddtidn/ tHe CK 7 shdAIZ He 
¢drblertdéd iA” A¢g¢dYddndé  ywiLK SE¢LIGH BSABPELBZL 


(Continued) 


PA and PA categorically eligible households that are jointly 
processed 7p dAdgddfddvidd ¥Z#K as specified _ in Section 63-301.6 
shall, to the extent possible, be recertified for fFood gStamps 
at the same time that their PA eligibility is redetermined. ($¢¢ 
SAd¢eidn 63/304/612 fox PRK ddtddgdeiddAl1yY ¢17G1¥7E VoNsdud7dg/y 


(a)  ¢y¥ These households may be recertified in the month prior 

to the last month. of the certification period in 
conjunction with the PA redetermination/. ¢X¢¢¢¢ ¢WAL/ The 
new certification period shall begin with the last month of 
the old certification period. 
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Authority Cited: 


Reference: 


({b) (ZIf the recertification is not completed in ¢Ad¢ the month 


’ prior to the last month of the certification period, 7f# the 
_ application shall be held pend¢gding and the household gKd7Z7Z 
¥¢é provided a notice of action informing them of the. 
expiration of their certification period 7A dd¢ddfddddd vixen 
SE¢¢IdH 63/304/2317. The recertification shall be completed 
during the last month of the certification period/. 4d¢ 
gbedizidd in Bé¢xidnd 63/504/627/ /622/ ddd /623/ Whdr the 
Yé¢exeLLiddtidn 1d ddvidléedd in LXE MoALK oxide £d LUE ZAsL 
WdALK DF “CME PdxLZLZAALL OA Béxidd/ Ld Adw ddéxeL£1dAtidd 
OeYidd PYAZZ BegiA with Lhe Zdde wdntK Poe Kd GIA - 
GALLLELAALI OA Bétidd/ 


‘Households that receive a notice of action informing them of the 


expiration of their certification period shall be subject to the 
verification requirements specified in Section 63-504.3 for 
information provided on the CA 7/. }%#¢ These households shall 
not be subject to the other CA 7 processing provisions ¢¢ptd7pdd 
specified in Section 504.3 in the last month of the certification 
period. ¢i#¢¢ The recertification provisions specified in Section 
63-504.6 are in effect in this month. 


(a) PA households whose recertifications are completed in the 
month prior to the last month of the certification period 
shall be subject to all provisions of Section 63~504.3 in 
that month, except that they shall be provided a PPA 377/27 
notice of action informing them of the approval or denial 
of their reapplication, instead of a PFA 377/4 notice as 
specified in Section 63-504.26. 


iS 


Zn ddditidh/ 4A11 changes reported on the application shall 
be subject to the same verification procedures as apply at 
initial certification, including categorically eligible 
households, as specified in Sections 63-301.71, .72, and 
. 82. : 


Sections 10554, 11265.1, and 18904, Welfare and Institutions 
Code. , 


7 CFR 271.2/; 7 CFR 273.2(j) (3) and (4)/; 7 CFR 273,8(b)/; 7 CFR 
273.10 (g) (1) (i) and {ii)% 7 CFR 273.13 (a) (2); 7_ CFR 
273.14(b) (3); 7 CFR 273.21(h) (3) (ii)/; 7 CFR 273.21(3)/; 7 CFR 
273.21(3) (1) (vi) /; T_CFR  273.21(j) (2) (iii) and (3) (ii); ddd 
7 CFR 274.10; and Sections 10554 and 18904, Welfare and 
Institutions Code. 
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Amend Section 63-505 To Read: 


63-505 HOUSEHOLD RESPONSIBILITIES (continued) 63-505 
.114 Obtain a photo /déf¢ifi¢d¢i¢" ID card in counties where photo ID 


cards are mandated as a condition of participation, unless exempt 
under Section 63-504.87. (Continued) 


Authority Cited: Sections 10554 and 18904, Welfare and Institutions. Code. 
Reference: 7 CFR 273.2(j)(3) and (4)/; 7 CFR 273.11(a) (92) (iii)/; 7 CFR 


273.12/; 7 CFR 273.3(d)/; défd 7 CFR 273.21(b); and Sections 
10554 and 18904, Welfare and Institutions Code. 
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Amend Section 63-6011 To Read: 


63-601 COUNTY WELFARE DEPARTMENT RESPONSIBILITIES (Continued) 63-601 
.262 (Continued} 
(b) (Continued) 


(4) Reporting requirements - The final ddd  ¢dvddy 
A¢¢duntdAbitity Kéddx#t AFNS-250Y which is submitted by 
‘the agent to the CWD shall show the transfer of all 
inventory and -a zero ending inventory. Proper 
documentation of coupon transfer FNS-300 or its USPS 
equivalent shall accompany the FNS-250. The CWD, 
upon receipt of the final FNS-250, shall verify the 
accuracy of the report and transmit it to FNS with a 
copy to CDSS. (Continued) : 


Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code. 


Reference: 7 CFR.274.1/3 7 CFR 274.2/; dvd 7 CFR 274.7; and Sections 10554 
and 18904, Welfare and Institutions Code. 
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Amend Section 63-602 To Read: 


63-602 ISSUANCE SYSTEMS (Continued) - 63-602 
.21 Master Issuance File 

.212 The master issuance file shall be kept current and accurate. [7% 

AVAIL YE udddddd dnd wdzdntddeidd euedudh Lud Usd OF dddundritd such 


Ad ydtiddd Of dhdridd dvd ddAdtdtd fot dkditdd ddfeieiddeion | 
pé¢iddg/° (Continued) - 


Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code. 


Reference: 7 CFR 274.2/; 7 CFR 274.3/; dyid 7 CFR 274.10; and Sections 10554 
and 18904, Welfare and Institutions Code. 
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Amend Sections 63-603 To Read: 


63-603 REPLACEMENT ISSUANCES . , a 63-603" 


ol Providing Replacement Issuances (Continued) 


A 


25 


Household Reporting Responsibilities 


The following allowable replacement issuances or authorizations shall 
be provided only if a household timely reports a loss orally or in 
writing. and provides ax Affiddvit DFA 303 as specified in Section 63- 
603.3. In the following systems replacement requests shall be 
considered timely: (Continued) 


Household Affidavit of Nonreceipt (DFA 303) 


Prior to issuing a replacement, the CWD shall obtain from a member of the 


household a signed x¢plddduidht ALLiddvit/AueMdeizdtidn (DFA 303 10/98 


attesting to the household's loss. 


31 


232 


33 


34 


Tyid Affidavit The DFA 303 shall not be required if: 


.311 The original authorization document or allotment has been 
returned to the CWD at the time of the request; or 


.312 The original authorization document or coupons were improperly 
manufactured or mutilated. ; 


ud Affidd¥ix The DFA 303 may be mailed to the household and/or back to 
the CWD if the household member is unable to come ‘into the office 
because of age, disability or distance from the office and is unable to 
appoint an authorized representative. 


The CWD shall provide the dffiddyif DFA_303 to the household for 
signature immediately after the loss is reported. The signed ALLIdAVIL 
DFA 303 shall be received by the CWD within 10 days of the date of the 
report or no replacement shall be made. If the 10th day falls on a 
weekend or holiday, and the dAff/ddyZ# DFA 303 is received the day after 
the weekend or holiday, the dffidd¥i# DFA_303 shall be considered 
timely. 


The Affidavit DFA_303 shall be retained in the case record. 


CWD Responsibilities 


.41 (Continued) 
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.411 CWDs shall provide replacement issuances or authorizations, 

; _ aS appropriate, or send a DFA 377.4 (Ré¥/ 12/82Y denying ‘or 
delaying the replacement to households within 10 days after 
the report of nondelivery or loss (15 days if the issuance 
was made by certified or registered mail) or within two (2) 
working days of receiving the signed Affiddyif DFA_ 303, 
whichever date is later. (Continued) 


.5 Replacing Issuances Lost in the Mail or Stolen Prior to Receipt (Continued) 


.512 Determine, to the extent possible, the validity of the request 
‘for a replacement issuance or authorization. This includes 
determining the following: 


(a) Whether the initial issuance has been returned to the CWD; 
or 


(b) In an authorization document system, whether the initial 
authorization document-has been transacted. If so, whether 
the recipient's signature on the authorization document 
matches the signature on the recipient's ID card or 
Vdvidehd7d AffiddvZ¢% DFA 303; or (Continued) 


6 Replacing Issuances After Receipt (Continued) 


.631 (Continued) 


(a) Complete an Affiddvit of Réfuyn of tidhdridd d£ FAdA CduddAs 
AFNS-135 $/2$3Y; and (Continued) 


7 Documentation and Reconciliation of Replacements (Continued) 
‘HANDBOOK BEGINS HERE 


~712 ‘The case file documentation may be recorded exclusively on the 


Vdviddhdldss Affiddvir df Addvddézoe DFA 303. 
HANDBOOK ENDS HERE (Continued) 
8 Further Action on Replacement Issuances (Continued) 
-81 (Continued) 
. 811 CWwDs shall assist the Postal Service during any investigation and 


shall, upon request, supply the Postal Service with facsimiles of 
_ originally transacted or replacement authorization documents or 


other issuance records, and a copy of the dffiddvit of vddhteddzse 
DFA 303. (Continued): 
82 (Continued) 


.821 Compare the handwriting on the authorization documents or 
transaction receipts: or other issuance records to documents 
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contained i the household's case file, including the Affiddyit 
Of ygvxdéddivt DFA 303; (Continued) 


Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code. 


Reference: 7 CFR 274.3; dvd 7 CFR 274.6; and Sections 10554 and 18904, 
Welfare and Institutions Code. 
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Amend And Renumber Sections 63-701 To Read: 


.2 


ae 


aia 


63-701 COUPON ORDERING DISTRIBUTION AND INVENTORY MANAGEMENT 63-701 
el (Continued) 
12 The CWD shall establish an accounting system for monitoring the 


- dnventory activities of coupon issuers. The CWD shall review the F¢é7n 


FNS-250 from coupon issuers and bulk storage points, to determine the 
propriety and reasonableness of the inventories. 


(Continued) . 

.131 Adyvidd df sUivrdAL (FNS-261)5 

.132 Advidd df PYdddtde AFNS-300); 

133 Mdid Lésndndd Ugg ADFA-300)3 

134 Redldddni¢nt o£ MALZ/Lésudd Cdudddd AFNS-259/3 

.135 Gdviddn Adddunit ddd BédtvudeZdA Rodd e AFNS-471Y/. 
1136 Gduvdn BAAK Ihvdnitdry Kédded (BFK 292 / 


(Continued) 


Coupon Requisitions 


231 


33 


The cwD shall arrange for the ordering of geusons on the RéghidZ¢7dh 
fox F¥ddd Cdvddr BddKs (FNS-260 7/82) and the prompt verification and 


written acceptance of the contents of each coupon shipment. 


’ (Continued) 


.311 The CWD shall furnish the appropriate delivery hours and the 
names of the persons authorized to sign delivery BCre on ecanmente 
by: 


(a) Completing the Réduiditidn f6¢ Fddd CduddnA BAdKS eee -260 
'2/8$2Y and/or (Continued) 


Coupon Ordering, Reordering and Inventory 


331 ‘The initial order shall. be by letter or on #¢dUdditiok idx ddd 
ddviddh BddKE/ Lox the FNS-260Y fhxAédhdd BY FHS.. THe dfder 
duduld Bd fox dn ddtdhdrdd dZkAmoALK guddly¥/ 


[332 ThE Guo shALL ifdiddtd ud tyde df BSdKS/ Hueer OE BddKs/ Arid 
¢ddulvané pvobdt of ddttdhs dddifdd/ IA Additidn/ LE ehdhld ve 
d1ddvly ivdiddtdd in end /RemArKs? sédetidn wudrner rude will Be 
any Vdliddyd d¥dt tne evdAaidArn vdtidd fd71dvind Lhe Aéddse7eidn 
ddvéd Oh WUEK sued ing BozALd WILL Ye CIdédd Arid Avdidtdd cay 
ddiivdtidd vill Adt Yd Addddtdd/ Cdrttdde iddvdndd dddrits shar 
dovbrérd end Ldrn/ Wht ee Fixde Lived ABY Barts AdLdinAL wv 
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fdvy dobiddy HALT Yd Fotvdtddd td Ene CH foe ddd dy¥AT/ EXE 
dddnt xdtdind Addy fivd/ Kitét the CHd Adotdydd Lhd Yedired 
¢éduidividn/ if sMALL tdtvdtd end dfiditdl dvd thd remddacdd 


‘#eNedd ddbidd df eMd WS 260 Xd Fd Lh ddd FrAddiddd Add xerdzA 


edby tour/ 


HANDBOOK BEGINS HERE 


(a) The order should be for an estimated six-month supply. 


(b) The type and number of books and the resultant number of 
: cartons ordered should be indicated on the FNS-260. It 


also should be clearly indicated if there will be any 
holidays over the . two-month eriod followin the 
requisition date_on which shipping points will be closed 
and armored car deliveries will not be accepted. 


HANDBOOK ENDS HERE 


CWDs shall maintain a three to six month's supply of coupons on 
hand. wuéYdidtd/ x6 wreYdvdédt dudttdddd wed A eneedAadALK 
invdntdrty/ of Iddd/ id ¥dddvidd/ Cros wdy AdddZdieidh dAdevde g7x 
UoAEK) ¢ gudely/ In Kédwind Wien Pits/s dy¥sted Bf widALKLy £¥ELIAG 
dt gdvddn xedviditidnd/ Cod suALZ pidddtd ddd exdddwZe enezr 
Yéduiditiond 4d EKA Frid AddgidvdL dfeidd 4d YE Aéddivdd dufind cud 
VédK Of CVE LUitd Morddy df CHE MdAeM/ Keduisitiddd Fdddivdd By 
PME ¢AxLide in LXE AdAEK WLZZ ADL Be Bidddsddd uAeZT end Wes Of 
tvéd YKitd Mévddy of LXE AoOAEK/ Phd edvddA suddZ¥Y sUdhZd Be 


— ¢ddditdd vid dtdidtdd cdf Adbidkindtély sik wdedks Exo thd dydrind 


e 


ddvd/ HAddweLdA! GWdd BlAdind dxddys df tén cdf edd dY Léss wAy 
fdddivd Adlivdtids by wAZT. | 


HANDBOOK BEGINS HERE 


To prevent shortages when a three-month inventory, or less, 
i reached, CWDs may requisition another six month's 
supply. . 


| 


To coincide with FNS's system of monthly cycling of coupon 
requisitions, CWDs are advised to prepare and transmit 
their FNS-260s to be received by FNS during the week 
containing the third Monday of the month. FNS-260s 


_ received by FNS earlier _in the month will not be processed 
until that week. 


eS 


The coupon supply should be received via armored car 
approximately six weeks from the cycling date. CWDs 
placing orders of ten cartons or less may receive 
deliveries by mail. ae 


a 
a 


| 


. HANDBOOK. ENDS HERE 
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.3343 CWDs shall ¢Aguydé “nd invdritdreidd Aféd dddfddyeideé BY maintainZdg 
a perpetual inventory of monthly issuance, inventory on hand, and 
‘inventory on order. CWD responsibility for inventory control is 
¢itéd specified in Section 63-701.1. , 
HANDBOOK BEGINS HERE 
.33%4 (Continued) | 
HANDBOOK ENDS HERE 
4 Coupon Shipment 
.41 FNS Shipment of Coupons 
HANDBOOK BEGINS HERE 
CWDs shall receive coupons from FNS in such denominations as FNS may 
determine necessary. Coupons shall be shipped directly to the CWD 
designated receiving points approved by FNS. CWDs shall be advised 
promptly by FNS using an Advidd df Snidddde AFddd CovddAgY AFNS-261 
11/78) when coupons are shipped to receiving points. 
HANDBOOK ENDS HERE (Continued) 
6 Coupon Transfer (Continued) 
.62 Transfer Procedures (Continued) 
.621 (Continued) 
(b) The sending CWD shall initiate the Advidd of PrAndtdét Forth 


FNS-300. This form, shall accompany the coupons to the 
receiving CWD. (Continued) 





(d) The receiving CWD shall attach the FNS-300 to the FNS-250 
¥édd7%% for the month in which the transfer was accomplished 
as supporting documentation for submission to FNS. 

.622 Responsibilities of CWDs 


{4Y CWDs shall arrange for coupon transfers. $B¢¢ éfdff WiLL Agsise 
only it eYddd ddddd WUdrd A seAddvidd dudttdddé dXZses/ 


' HANDBOOK BEGINS HERE 


(a) CDSS staff will. assist only in those cases’ where a 
statewide shortage exists. 


HANDBOOK ENDS HERE 
Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code. 


Reference: 7 CFR 274.7 and. Sections 10554 and 18904, Welfare and 
Institutions Code. 
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Amend And Renumber Section 63-702 To Read: 


63-702 ISSUANCE AGENCY AND BULK STORAGE POINT RESPONSIBILITIES (Continued) 63-702 


.111 


.112 


kay 


Receipt of Coupons 


(a). Shipments shall be verified and received: only by those _ 
persons so authorized on the Reédlisitidn ff Fodd Cduddn 
Bddéké AFNS-260 12/827 or the Fi2é Vedddtéd ¢# Fodd CdudorA 
Suidding Béinx AFNS-33 4/7#Y. (Continued) 


- Change in Designated Receiving Agents 


The CWD shall submit the #dy%x FNS-33 to $f$% CDSS whenever the 
name of the person authorized to receive shipments is changed or 
when the location where books are to be sent is changed. 


12 Shipment Verification 


.121 


~122 


HANDBOOK BEGINS HERE 


Féxn The FNS-261 will be received just prior to, or approximately 
at the same time as, the shipment of food coupons. This form is 
a notice that food coupons previously requisitioned can be 
expected shortly. ; 


HANDBOOK ENDS HERE 


The shipping point or receiving agent shall accept and xé¢dide 
coupon shipments if £¥¢ as follow/Ags wadrvd?: 


(a) K défddyi df Pderson(s) authorized to accept did *é¢éZor 


coupons shall verify that the number and type of each 
denomination being delivered agrees with those listed on 
the registered mail receipt and f¢éfA the FNS-261 before 
accepting them. #¢¢ HAvdbddKk 63/2702/2 Aéddtdidd vérityind 
guzerdnrs / 


(b) If there is no discrepancy between the number and type of 
each denomination delivered and the entries on the. 
registered mail receipt, then Fdé%f the FNS-261 shall be 
signed, dated and attached to F¢¥m the FNS-250. 


(c) If there is a discrepancy between the number and type of 
each denomination being delivered and the entries on F¢y”. 
the FNS-261 and/or the registered mail receipt, the p¢fsd7 
é¥ person(s) so authorized shall make the appropriate pen 
and ink changes to the documents(s) containing the 
discrepancy so that they agree with the number and type of 
each denomination of coupons actually received. After 
these changes have been made, the agent shall sign, Ayid 
date #éym and attach the FNS-261_to the FNS-250/ dvd £4714 
£né oYddddutd in /122KbY Abdvd/ Lox Atsods7 ELON. 
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(d) 


Ady 


AfY 


(ge) 


If ¥déxh the FNS-261 is not received within three days 
following receipt of the coupons, the receiving agent shall 
prepare a letter/ WAi¢h mig# and B¢ attachdd it to Fdyxmh the 
FNS-250/ dvd ddAt ¢d thd FMS srdting/. 


(1) The letter shall state Zthat #Y7¢ Zé¢fdyx it is being 
submitted in lieu of F¢éfA the FNS-261, which was not 
received. It shall include {ZY fthe number and type 
of each denomination of coupons that were received 
and {ZY fthe date #hd dduddrd as Yé¢éivdd of 
receipt. 


HANDBOOK BEGINS HERE 


nN 


If the FNS-261 is received after the letter has been 
mailed, -the FNS~261 may be discarded. 


HANDBOOK ENDS HERE 


14 Form FMS 261 id pdt Ydddivdd WiLKin Luvdd ddyd LoL 1dvidg 
Yégdive df Lud ddvddrs/ did A diddfdddAndy 12 vdtdd betvedA 
tvé xvvdidy dnd tydd Bf ddd AdriddindeZdh dF edudors 
ddivdydd did end dhttidd dA thd fddistdfdd ALY Seddror/ 
tnd vrYdddduydd DuLLindd in Sédeidns B3/792/122A¢Y and kay 
ShALL Ye dT dvdd/ 


1£ Foxn FS 267 id Adddivdd Attdt ud Léereyr Addéttied inf 
BEELIGH BAT OZLIZZAAY Wad Yedn wdLTdd/ Chen Forth FMS 267 
wdy be discdtddd/ 


Before use, each carton and box shall be examined according 
to the instructions on the respective labels. 


.2 Reporting of Shortages/Overages Improperly Manufactured or Mutilated Coupons 
or Coupon Books Found Prior to Issuance 


21 


When a shortage or overage of coupons or coupon books is discovered, 

the agent shall/ /2ZZ ¢complete Fé¥n the FNS-471/ ¢dvddn AgdduAr Ard 
Bédteudtion Keéddet/ vdtind EYE AvekwAL/ ty¥dd/ ddvditioh Of ALL xX 
dduidddd df ¢dvddK BOdKE/ did ME déxZAZ Aves s OZ ALL CUE edovddrld And 
ddvddn YAdKX invdl¥dd dvidLuding tUd DtAeZH/ AULLLA/ ddd vddt OF Lhe 
dé¥idd/ Kn¥ DtVEY fAddd XéLévdtt £6 MMd sZfvdtion sUdvTd BE LA¢Tuded 
iA thé /RemArKS? BELELOn/ Thig {dh ¢WAZZ ¥¢ and _have it signed by 


two witnesses. 


HANDBOOK BEGINS HERE. 


2211 The number, type, condition of all the coupons or coupon books 
and the serial numbers of all the coupons and coupon books 
involved (including thé prefix, suffix and year of the series) 
should be noted on the FNS-471. Any other relevant facts should 
be. included in the "Remarks" section. 
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(414 


L213 


In thd dddd df A shderddd/ Adté cud diddtebdndy oA Ford FHS 250 
in ddddyddndd vith rhe Ede ingtetudeéidhd/ In thé dddé OF Ad 
dvdtdge/ vdtd Md AdALEZOnAL BOSKE OA aa FS 239 dd /onienedLe 
Réddivdd frYdd FN? ALind DY/ 


Foyh FNS 472 gshAIT be AVEACMAA 16 HME Verh: Hits 280 Add 
ALdtvibuYdd in ddddtdandd witK Afsteddridne of fhe Yeveree #1dé 
bE Fox YMG 277/ 


Any shortages or overages should be noted on the FNS-250. 


The FNS-471 should be attached to the FNS-250. 


HANDBOOK ENDS HERE 


Improperly Manufactured or Mutilated Coupons or Coupon Books 


221 


222 


When improperly manufactured / or eres loose coupon books are 
found, the agent shall: 


(a) Immediately cancel all the coupons and coupon books 
involved/y ; : : 


(b) previa FéyA the FNS-471/ dg grdtdd in Sé¢eidh 8347021277 


(c) Enter the number of books that are improperly manufactured 
mutilated on F¢7xm the ae Ad /¢edditd Ld7 ALind 

a) Destroy tthe coupon books ¢pdz7Z Be déstfd¥dd as soon as 
possible ip Agd¢dyddkdd WixK as specified in Section 63- 
601/4706.1/; and 


KAY BEBELTBMLE Forsh FMB ATL Ad BwECLELEA OA Form FNS A77/ 


(e) Issue the remainder of the undamaged books. 


When an entire carton or box contains improperly manufactured or 
mutilated coupon books, the agent shall: 


(a) Store the coupon books in a secure place/;. 


(b) Complete ¥é7%A the FNS-471/ ag gfardd in sddtidn BB/ATB2/211 
AppYEs + 


k¢y yeni’ Port od ATL) dd AvAYAA A SédLLON 634702213 


(dc) Request instructions for disposition of the coupon books 
from FNS/; and 


(¢a) Where possible, issue the undamaged coupon books. 
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At: 


42 


(Continued) 


.3 (Continued) | 


4 Shipments Réceived and Transferred 


CWDs shall report coupons received and/or transferréd in the month such 


. receipts or transfers are actually accomplished. The agent originating 


a coupon transfer shall identify the receiving agent ZA fh /TfAAsZér 
Sunidrty/ pdX¢tidx P£ on the F¢xn FNS-250 and keep a receipted copy of 
the Adyidd df TYAddiét Foren FNS-300 -(s¢¢ SE¢LLGA B2A701/3Y. 


HANDBOOK BEGINS HERE 


Sections 63-701.34 and .4, 702.12, and YWHandbook Section 1102.3 fully 
describe the process of 's of ordering, verifying and providing receipts/fg 
for coupon shipments from Fdédd dvd Muexi¢idn Séx¥i¢d FNS. To enable 
CWDs_ to verify the data reported _on the FNS-250, ddd¢idh 63770318 
¥édvirtdd H¥d¢ CWPdY contracted issuance agents are required to send the 


CWD a copy of the Fé FNS-261/ Advidd Of BUiddeAt/ rd Che CYP as 


specified in Section 63-702.6. 
ae éidblé Cbd Yd verify thé ddtd Yevortted oA Ene FS 239 


HANDBOOK ENDS HERE 


-5 Inventory Accountability 


CWDs shall maintain records of accountability for coupon books. Contracted 
agents may be delegated this responsibility. Such delegation WZZZ shall not, 
however, relieve or discharge the CWDs of liability for coupon books. _ 

¢ 


wol 


572 


523 


CWD's: accountability records shall show the serial numbers and number 
of books received, the serial numbers and number of books distributed 
to other offices for issuance (or the number issued), and the balance 
of books on hand. Féxh BFA 292 Cduddh BASK Lyivdnedty Reddfd/ oF 
a dubetitved gwd We Uddd Fox LKZd vufddsd/ dd Sedeidh 637 


thé Stfidé suddetyidde shALT wdinddin thd Foeth BRA 292/ of dddtdydd 
dubdeitve¢/ The person responsible for CWD storage shall provide a 
receipt for #X¢ ¢uddyyidd¢/¢ use in making entries on coupon book 
inventory records. 


(312 The Adét sided Df LKLE Edx shod fé¢disy of aauad Aéuaty Pies 
tid cduvity tYddedrer/ 


1312 Te Light didd Of Ene Lox id Edx ALsbuYsdwidnes widdd Xd Che 
dAdnidrtd/ Td duddtyiddyt sudhld Mdvd Ee CAshide AALeLAT fA Phe 
BYOLeRLIOHL shades The initiating if fof he elddeyiedr/s 


The responsible person shall assure that a running inventory of all 
unissued stamps in the CWD is maintained. 
y 
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.6 Coupon Accountability to FNS 


61. 


.62 


63 


64 





Reference: 


-Each coupon issuerg and bulk storage point shall report monthly to the 


CWD using the /¢7A FNS-250 and supporting documents. These reports 
shall be signed by the coupon issuer or appropriate corporate official, 
certifying that the information is true and correct to the best of that 
person's knowledge and belief. All copies of the FNS-250 shall have 
original signatures. . : 


The Fédd ¢dvddn AdddueltAbiLity Keéddxt AFNS-250Y shall be prepared after 
the close of each issuance month and submitted to FNS by the CWD. 


.621 Each issuing unit shall prepare a 7d¢7fn FNS-250 which the CWD 
shall consolidate into a single report if the CWD is self- 
issuing. 


.622 If the CWD contracts for issuance, a separate FNS-250 shall be 
required for each reporting point. 


.623 CWDS are not responsible for submitting a consolidated Pdyxnh 
FNS-250 Y7¢dd¥¢ for all their contracted issuance agents. 
However, thé CWD shall submit all FNS-250s for the CWD and/or its 
agents. CWDs are responsible for reconciling any differences 
between their records and those of the issuance agents. 


-Supporting Documentation 


Supporting documentation shall be submitted which will allow for 
verification of the FNS-250 (76/78). 


631 Documentation shall include, but is not limited to, documents 
supporting.coupon shipments, transfers and issuances. . 


.632 .In CWDs using an authorization document issuance system, coupon 
issuers shall submit transacted authorization documents batched 
according to each day's activity, in accordance with the schedule 
prescribed by the CWD, but, in any case, not less often than 


monthly f¢¢¢ Sé¢¢idn 637703 /2/. 
Mail Issuance Activity 


All mail issuance activity, including the value of mail issuance 
replacements, shall be reported on the ¥édd ¢dubdn AvAZTABLLiryY Réddrt 
AFNS-250 76/78Y. When the initial allotment (first benefits issued for 
a particular month to an ongoing household) is returned to inventory as 
specified in Section 63-706.31 and the replacement issuance is also 
issued during the month in which the initial benefits were issued, the 
replacement shall not be reported. 


Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code. 


7 CFR 271.2/; 7 CFR 274.4/; 7 CFR 274.7/; afd 7 CFR 274.8; and 
Sections 10554 and 18904, Welfare and Institutions Code. 
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Amend Section 63-703 To Read: 


63-703 RECONCILIATION (Continued) 63-703 
.2 Record for Issuance (Continued) 


.212 The record-for-issuance shall then be compared with the master 
issuance file and findings from this comparison reported on the 


1édvdridd Resenestidtign Rédd¥t AFNS-46 $/#9Y as specified in 
Section 63-704.15. 


.22 In issuance systems where no record-for-issuance is used, issuances 
made during each month shall be reconciled to the master issuance file 
and findings from this reconciliation reported on the 7¢¢ydddd 
RE¢onALLZALZOK Kéddoet AFNS-46Y $/89Y as specified in Section 63-704.15. 


.(Continued) 


Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code. 


Reference: -7 CFR 274.4 and Sections 10554 and 18904, Welfare and 
: Institutions Code. 
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Amend Sections 63-704 To Read: 


63-704 COUNTY WELFARE DEPARTMENT AND CONTRACTED ISSUANCE AGENTS 63-704 


REPORTING RESPONSIBILITIES 


el Reporting Requirements (Continued) 


212 


A3 


14 


215 


16 


.112 Changes in bulk storage reporting and coupon shipment receiving 
points may be reported on the Filé Uddatd ¢ Fddd Conder SUZPdZAG 
POine XFNS-33 4/78Y. 


The CWD shall assign a due date for the submittal of fdr the FNS-250 
X19/78Y by the coupon'issuers and bulk storage points to the CWD. The 
CWD- shall review FNS-250s for accuracy, completeness and 
reasonableness. The CWD shall attest to the accuracy of these reports 
and submit them to FNS and SDSS so that they will be received by the 
45th day following the end of the report month. Any revisions to the 
¥¢¢m FNS-250 for a given month shall be submitted to FNS within 105 
days after the end of the report month. See Section 63-702.62 for 
preparation instructions on the FNS-250. : 


The CWD shall complete the drm FNS-259/ F¥ddd Srdoid MAZX Zddvdridd 
Rédd¥t/ for each project area issuing coupons through a regular mail 
issuance or direct mail issuance system. The CWD shall verify the 
issuance by comparison with the issuance on the appropriate coupon 
issuer's FdéxA FNS-250. The FNS-259 shall be submitted to FNS and SDSS 
so that it will be received by the 45th day following the end of each 
quarter. 


HANDBOOK BEGINS HERE 


FNS will review each fd¢yx FNS-250 submitted through the CWD for 
completeness, accuracy, and reasonableness and shall _ reconcile 
inventory with shipping records. FNS will review CWD verification of 
coupon issuer and bulk storage point monthly reports. FNS may 
supplement this review by unannounced spot checks of inventory levels 
and coupon security arrangements at selected coupon issuers and bulk 
storage points. 


HANDBOOK ENDS HERE 


The CWD shall submit the 7édvdddd RéddnidZZiAtidh Keddet Fox (FNS-46 
§/f9Y to FNS and ¢#%% CDSS. The report shall be prepared at the level 
of the CWD where: the actual reconciliation of the record- for- -issuance 
and master issuance file occurs. (Continued) 


The CWD shall prepare and submit to FNS a teh 1 DFA 256/ MéALKZY Reéddrt 


OL PALLidibAtidnh ddd CdvbdnA Lédhdddd/ THis xéddee sHAZL Be Pubizered 


#6 ¥NZ so that it will be received in FNS by the 45th day following the 
report month. Fdéfh BRA 236 ghdZZ Bed grdddrtdd ZA Adgdtddnde reat 


indttddtidns oA £4é fdx/ (Continued) 


‘19 














.17 The cwD i¢ ¢édddvdi¥7¢ f¢x shall preparedvig Fox the DFA 358/ Fedd 
S¥dvd PrYdogvdnh PAreididddtd Wy ELKAZ¢ Geduob/ from the same source 
documents as the Fdéymw DFA 256/., T¥d ¢¥~ and shall submit f¥d BFA 238 it 
to $f2% CDSS no later than 45 days after July 31 each year. 





.18 The cwD z¢ Y¥é¢ddndib7¢ {dx shall prepare/fg ‘and submit the DFA 296/ 


MAALKZY Cdddlddd Vidvdriene SeAeidei¢dZ KéddeL/ THE CHE sKAZZ gubAZE Che 
PRR 29% to S$P%% CDSS on or before the 20th day of the month following 
- the report month. 





.19 The cwo i¢ 7¢¢dddhdibXd fdx shall prepareZf#g and_submit the DFA 296x/ 
Fddd Stand PrYdodxdn KXddditdd SéYvidd Gudteét Ly SeAcid¢iddr Reddeet/ THe 
Cue sudALZ subnet LHe PFA 298X to gPge CDSS on or before the 20th day of 


the month after the end of each calendar quarter. 








Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code. 


Reference: 7 CFR 271.2/; 7 CFR 271.7/; 7 CFR 274.1/¢ And 7 CFR 274.4; and 
Sections 10554 and 18904, Welfare and Institutions Code. 
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Amend Section 63-705 To Read: 


63-705 ISSUANCE RECORD RETENTION AND SECURITY 


63-705 
al Availability of Issuance Records (Continued) 
| 212 i aatance records shall include, at a minimum: 
(a) Notices of Action (B¥K 3277/1 # /9Y; 
(>) ff ddd the DFA 206; 
{bY Dit tY PdASLAS DEK 29201 
(dc) Transacted authorizing documents; 
(dd) ¥Fédd  Godvddt  AdddunitdbZ7ity RKéddee AThe FNS-250Y and 
substantiating documents; ; ; 
(fe) gasnzer/¢ BALTY Kéddxtd (The DFA 293); . 
(gf) 


Authority Cited: 


Reference: 


HdddbeLdiddts VALTY ALLY Bnddtd AThe DFA 289; (Continued) 


Sections 10554 and 18904, Welfare and Institutions Code. 


7 CFR 271.2/; 7 CFR 271.7/; 7 CFR 274.1/; and 7 CFR 274.11; and 


‘Sections 10554 and 18904, Welfare and Institutions Code. 
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Amend And Renumber Section 63-706 To Read: 


63- 706 HANDLING AND/OR DESTRUCTION OF. UNUSABLE, UNDELIVERABLE OR 63-706 
RETURNED COUPONS, AUTHORIZATION DOCUMENTS AND ACCESS DEVICES 


.1 Unusable Coupons ieoateaaesy: 


13 The CWD shall destroy. the coupons and coupon books by burning, 
shredding, tearing or cutting so they are not negotiable. Two CWD 
designated employees shall witness and certify the destruction 
information as follows: 


.131° The destruction of improperly manufactured, mutilated or 
exchanged coupons shall be reported on the ¢d¢vddx Addduxt dAyid 
Bédtrudtidn Réddté Fox AFNS-471 4/$6Y and submitted with the 
¥ddd Cdvddn AddduntAbi7 ity Keéddet Fox AFNS-250 Z9/78Y for the 
appropriate month. For coupons received from recipients, dy a 
Kitiddyi£ Of Reeve. df Hkdvdrdd o£ Fddd Cdvdddd Fox (FNS-135 
$/#3Y shall-be completed and retained by the CWD as documentation 
‘with the #dé7nh FNS-471. 


| .132 The destruction of coupons received from claims collection points 
: that are the result of the payment of household claims shall be 
reported on FéxA the FNS-471 and submitted with the $fdyrug Of 
GldAind KdddAde HOdsKDZd Foxx (FNS-209 6/f6Y. A Fox FNS-135 
_ shall be completed and retained at the CWD for future audit 
purposes. A CWD may consolidate its monthly FNS-471 for claims 
collection destruction reporting by providing one form which 
reflects the total claims destruction figure for the month. If 
the CWD chooses to do this they shall also: 


(a) Attach a breakdown which reports the required FNS-471 
information for each’ reporting point; and 


(b) Retain all individual FNS-471s for future review and audit 
purposes. (Continued) 


.3. Undeliverable or Returned Coupons, Authorization Documents and Access Devices 
The CWD shall exercise the following security and controls for authorization 
documents, access devices and coupons that are undeliverable or returned 
during the valid issuance period. ¥¢é7A¢ The FNS-471 and FNS-135 shall be 
completed by the CWD, as appropriate. 

.31 Coupons which are in book form, complete with original and unsigned 
covers, shall be returned to inventory and noted as such on the 
issuance log and the FNS~250. (Continued) 

4 Exchange of Old Series Food Coupons for New Series Coupons 


42 (Continued) 
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-421 Exchange Performed by CWDs 


(a) 


(b) 


(c) 


(a) 


(e) 


When a recipient requests an exchange, the Appfddrzdtd 
¢7éY¥K CWD shall determine the validity of the claim/ 7A 
enid ddkdrywindtign/ Yd ¢7Ark dy by considering the 


previous eligibility status of the claimant, the : 


possibility that excessive amounts (over $100) of food 
coupons are offered for exchange, and the authenticity of 
the submitted food coupons. 


If satisfied that the request for exchange is valid, the 
¢7¢7¥K CWD shall complete Fé7fm the FNS-135/ ¢éf¢ifiddard OL - 
H¢dndnidé o£ ¥ddd Cduddhd Addé ChABEAY 63/1200. Gdxd dXdv7Ad 
b¢ dkdfdisdd td cnguetd LHAL CME AZALMAAL signs LUE Ot ZgZAAZ 
Avid BdtK dddids ALxdm SY OE Fox FNGAZZ3/ ThE OfiginAZ Of 
ene Fdxm gUALT Wed Usdd Fox. Adddusitind puredddds/ on doddy 
SndYZ Be givdh £4 CY ZAimdnt/ And grid dddy SUAZZ Be 
YétdAindd At “Ud dkdndrdd O£L7Z¢¢/ 


HANDBOOK BEGINS HERE 


(1) Care should be exercised to insure that the claimant 
Signs the. original and both copies of the FNS-135. 


HANDBOOK ENDS HERE 


After the transaction is completed, all loose new series 


food coupons resulting from the exchange and all old series ~ 


coupons shall be cancelled immediately and destroyed as 
soon as possible. Destruction shall be accomplished by 
burning, shredding, tearing or cutting food coupons 
sufficiently to make them nonnegotiable. At the time of 
each destruction, fF¢7ffh the FNS-471/ (¢é¢¢7fi¢dtidh Sf 
Bédteudtionk df BxAMANddd Fddd Couddrd (ddd Chddtex $34 
120%Y/ shall be completed. 


A consolidated ¥¢é7" FNS-471 shall be completed and attached 
to the original and duplicate of Fé¢fA the FNS-250/ Fddd 
Sfdvd Ad¢dintAbZ7Z¢t¥y Kéddf¢t/ at the end of each monthly 
reporting period. The consolidated ¥¢éyn FNS-471 must be 
signed by the same official who signs }¥¢yfA the FNS-250. 
One copy of the consolidated form shall be retained for 
audit purposes. 


Fath FNSA230 A/Cxédite ¢Lidd T2Y svALZ Ye£7e¢e Md Avotees 
df vd gdxidd £6dd ¢dvddh Yddks GivdA ZH ¢xCKAnge/ New 
£ddd ¢dvddns dégtrdydd gud Be Yéddetdd unddy /RéndrKS/ dy 
¢¥¢ £¢¢%h/ The number of new series food coupon books given 
in exchange or destroyed shall be reported on the FNS-250. 
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.422 Exchange Performed by ¢X¢ ddd dod MueYLLidh gé¢vidd FNS 


~ (a) 


(b) 


. (c) 


Ady 


key 


le 


(fe) 


The CWD shall determine the validity of the claim as 
specified A¥dy¥é in Section 63-706.421(a). 


If satisfied that the request for exchange is valid, the . 


CWD shall complete FéxH the FNS-135. ¢dfd s¥dvTd “Pe 
dkd¥diddd #6 indutd ehdet the AZAdaidet diddd ened Ain lare 
dvd USK ddvbidd (Ted BY d£ Fox FNSALZS/ THA dLLgLivAL OF 
hid form sndLZ Bd duridetdd xd CMe Fodd ddd Wee ZLZdx 
Séxvidd At “Nd dddeddd vrdvdddd BdZdv/ ord Addy SHALZ Ye 


—Gitdh £6 Md ALAiANL/ Add dAd Addy sKALZ BA HetdAzAdd At 
end Cvs : 


HANDBOOK BEGINS HERE 


(1) Care should be exercised to insure that the claimant 
signs the original and both copies of the FNS-135. 


i HANDBOOK ENDS HERE 


All old series food coupons submitted for exchange shall 
be cancelled immediately and destroyed as soon as possible. 
Destruction shall be accomplished by burning, shredding, 
tearing/ or cutting food coupons sufficiently to make them 
nonnegotiable. At the time of each destruction, Fr the 
FNS-471 shall be completed. 


SUBKLE rie OYIGLAAL Of rors FHSAL23 £6 Ends 


BixEdtSt/ ¥4dd SLaohd DiVLAiOH . 
ALTMA Finhdngldér Mdnddddene Brdéncn 


 Fbdd Avid MALeZLidA Sdr¥led/ WER 


BAA 23333/ U/EALAAL PLAZA SLALZoA : 
WAsninge sn / ve ZODZ4E 


FMS Wi11 idtvdtd Adv détidd Fddd dduddrld difddely rd che 
dlAindant And wi71 ddvisé ene eeédldseind dfficd Ad¢drddndzy/ 


HANDBOOK BEGINS HERE 


FNS will forward new.series food coupons directly to the 
claimant and advise the requesting office accordingly. 


HANDBOOK ENDS HERE . 
The CWD shall make direct inquiry to fy¢ FNS¢¢d S eA 
Pivididn (ddd ddd¢dédd dbdydy, if after 60 days the claimant 


reports that the exchange has not been received. 
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Authority Cited: 


Reference: 


‘Sections 10554 and 18904, Welfare and Institutions Code. 


7 CFR 274.7, dvd FNS waiver exemption letter to Linda §. 
McMahon, Director, $28 CDSS dated October 23, 1989, and 
Sections 10554 and 18904, Welfare and Institutions Code. 
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Amend And Renumber Section 63-801 To Read: 


63-801 CLAIMS AGAINST HOUSEHOLDS 63-801 


Pe 


4 


(Continued) 


11 Time Frame for Establishing Inadvertent Household Error, Administrative 
Error, and Intentional Program Violation Claims (Continued) 


2111 


key 2112 


When EME AxLEALLA 1h BALLON BSABOLIIL Vdvd Bde WALL LAY The CWD 


shall take action on inadvertent household and administrative 
error Claims-.for which 4% #¢ less than three years have elapsed 
between the month the overissuance occurred and the month the CWD 
determined by computation that an overissuance occurred, 


irrespective of the date the ¢ZAim BéfdYAcAdtion WoLKSKEsL/ Foxn 
DFA 842/ was completed. 


The CWD shall not take action on inadvertent household and 
administrative error claims for which more than three years have 
elapsed between the month the overissuance occurred and the month 
the CWD determined by computation that the overissuance occurred, 

irrespective of the date the ZJAim Bétdenindtion Wortksnedet/ Forth 
DFA 842/ was completed. 


.12 (Continued) 


Against Alien Households and Sponsors of Alien Households 


13 Claims 
(Continued) 
.132 If the CWD determines that the sponsor did not have good cause, © 


Collecting 
(Continued) 


or was at fault, dn dd¢d¢deddddd wifK as specified _in Section 63- 
801.413, the CWD shall déd¢idéd yrdeds #6 establish a claim for 


-the overissuance against either the sponsor or the sponsored 


alien's household, or both. The CWD either shall ¢yddgd #£¢ 
establish claims against both parties: at the same time or f¢ 
establish a claim against the party it deems most likely to repay 
first. . 


. (a) If a claim is established against the sponsor first, the 


CWD shall ensure that a claim is established against the 
household whenever the sponsor fails to respond #¢ £h¢ 


Cyb/d Kéddyiddt Mdtidd ABFK 377/7B8Y within 30 days of 
receipt to the notice of action requesting repayment. 


The CWD shall return to the sponsor and/or the household 
any amounts repaid in excess of the total amount of the 


claim (¢7dih PétdYAZAAtion Workshsst/ as ou on_ the 
DFA 842Y. (Continued) 


le 


Claims Against Households and Sponsors of Alien Households - 
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43 Initiating Collection on Claims 


2431 


CWDs shall initiate collection action by providing the household 
or the sponsor of an alien household y¥Z#A a Reédd¥ddéke notice 
AOPK -377/78Y of action requesting repayment which (ipfdyp¢ 
provides the HdiddhdZd gf td dddrgdt gf EXE following 


(a) 


(b) 


(dd) 


(pe) 


(¢£) 


' information/: 


The amount owed, the reason for the claim, the period of 
time the claim covers, any offsetting that was done to 
reduce the claim, how the household or its sponsor may pay 
the claim, and the household's or the sponsor's right to a 
state hearing if the household or the sponsor disagrees 


’ with the amount of the claim. 


 AAALELOAALIY/ the Adtidé suAZZ dedvd LAL ZIf the household 


Ydd already has had a state hearing on the amount of the 
claim as a result of consolidation of the administrative 
disqualification hearing with the state hearing, the 


household }¥d¢g shall be advised that they have no right to 
another state hearing on the amount of the claim. 


If there is an individual or organization dydZ/7JABZ¢ that 
will provided free legal representation, the PFA 377/72 © 
household shall 4Z¢é be advised £¢4é Horsdhd7d of the 
availability of these services. 


For inadvertent household error and .intentional Program 
violation claims, the household, or the sponsor shall d7Z4¢ 
be informed of the length of time the household has to 
decide which method of repayment it will choose and inform 
the CWD of its decision, and of the fact that the 
household's allotment will be reduced if the household 
fails to agree to make restitution. 


For administrative error claims, ‘the household shall 4dJ¢¢ 
be informed of the availability of allotment reduction as a 
method of repayment if the household prefers to use this 
method. ; 


YA dAddZ#i¢x/ dAny household or sponsor against which the 
CWD has initiated collection action shall be informed of 
their right to request renegotiation of any repayment 
schedule to which the household or the sponsor has agreed 
should the economic circumstances of the household or the 
sponsor undergo a change. 


(1) A change in economic circumstances shall include, but 
not be limited to, changes in income, resources, or 
expenses. A change in household allotment shall not 
constitute a change in economic circumstances. 
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44 


72 


HANDBOOK BEGINS HERE 


(gq) The recommended CDSS developed forms to use for requesting 


432 


repayment of claim determinations are the DFA 377.7B, the 
DFA 377.7D, and the DFA 377.7F. 


HANDBOOK ENDS HERE 


(Continued) 


Action Against Households and Sponsors of Alien Households Who Fail to 
Respond 


441 


442 


443 


The CWD shall reduce the household's fFood ¢Stamp dZ7/dffdxt 
benefits without further notice, Zn Adddvddvdd ¥Z¢tK as specified 
in Section 63~-801.73, when: (Continued) 


(c) The household does not respond to the BFK 477/78 notice of 
action requesting repayment within 30 days of the date the 


notice is mailed. 


If any nonparticipating or participating household against. whom 
collection action has been initiated for repayment of an 
administrative error claim does not respond to the first DyA 
477/7% notice. of action requesting repayment, additional 
Yé¢d¥ymdnt notices shall be sent at reasonable intervals, such as 
30 Gaye: until: | 


(a) The household or the sponsor has responded by paying or 
ae to pay the claim (Réddyadnr Agreenent / OYA 


(b) ypyifiZ #The criteria for suspending collection. action, 


specified in Section 63-801.5, have been met; or 


c) -p£17Z #The CWD initiates other collection actions. 


(Continued) 


Installments 


721 


122 


(Continued) 


If the household or the sponsor fails to make a payment in 
accordance with the. established repayment schedule (either a 
lesser amount or no payment), the CWD shall g¢fd notify the 
-household or the sponsor A B¥A 377/78 ¢Xd1AiAZivg that no payment 
or an insufficient payment was received. 


(a) The notice of action requesting repayment shall inform the ~ 
household or the sponsor that: 


(1) i# They may contact the CWD to discuss renegotiation 
of the payment schedule/; and 
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723 


¢ 
’ 


(2) Dyed vAdeidéd guALZ AZdd dAhfdeh Lud WdrsendZd xLMAL 
YUnless the overdue payments are made or the CWD is 
contacted to discuss renegotiation of the payment 
schedule, the AjzZdfm¢At benefits of a currently 
participating household against which an inadvertent 
household error or intentional Program violation 
claim has been established will be reduced without a 

_ further notice and 7A ddddyddidd with ordddddvdé? as 
specified in Section 63-801.73. 


(db) If the household, or the sponsor responds to the notice of 
action requesting repayment, the CWD shall take one of the 
’ following actions as appropriate: 


» {1) (Continued) 


(2) If the household or “the sponsor requests 
renegotiation, and if the CWD concurs with the 
request, negotiate a new payment schedule PFA 377/7¢; 


(3) If the household or the sponsor © requests 
renegotiation of the amount or its repayment 
schedule, but the economic circumstances have not 
changed enough as d¢fipvdd specified in Section 63- 
801.431 (ge) (1) to warrant the requested settlement, 
the CWD may continue renegotiation until a settlement 
can be reached. The CWD may invoke allotment 
reduction against a currently participating household 
for repayment of an intentional Program violation 
claim if a settlement cannot be reached. 


(gc) (Continued) 


~ (Continued) 


.73 - Reduction in Food Stamp Allotments (Continued) 


.733 


7134 


Prior to reduction, the CWD shall 7Afdynh send the household a DFA 
377.7C, a DFA 377.7E, or a DFA 377.7G informing them of the 
appropriate formula pYd¥idéd specified in Section 63-801.7387, 
for determining the amount of food stamps to be recovered each 
month and the effect of that formula on the. household's allotment 
(i.e., the amount of food stamps the CWD expects will be 
recovered each month), and of the availability of other methods 


of repayment (PFA 377/7¢Y. 


If the: household requests to make a lump sum cash and/or food 
stamp coupon payment as full or partial payment of ‘the claim, the 
CWD shall accept this method of payment. The CWD shall reduce 
the household's allotment 77x dAd¢ddxddddéd wZifK as specified in 
Section 63-801.7387, to.recover any amounts of an inadvertent 
household error or intentional Program violation claim not repaid 
through a lump sum cash and/or food stamp coupon payment, unless 
a payment schedule has been negotiated with the household. 
(Continued) : 
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.8 , Submission ee Payments (Continued) 


- 82 


84 


»85 


£88 


Each CWD shall submit, for each calendar quarter, a couple red Korn pYKS 
FNS-209/ brAtus Gf CLAims AGALASt NdhsdidZds. 


821 A completed PAZ FNS-209 is due no later than 30 days after the 
end of each calendar year quarter and shall be submitted to $pg¢ 
CDSS even if the CWD has not collected any payments. Failure to 
submit the PFA‘ FNS-209 to $B¢% CDSS in a timely manner or in a 
fully completed format may result in a temporary suspension of a 
portion of the CWD's advance. 














.822 In addition to reporting the amount of funds recovered from 
inadvertent household error, intentional Program violation/ and 
administrative error claims each.quarter on PFA/ the FNS-209, the 
CWD shall also report these amounts on other documents as 
required by SDSS regulations. (Continued) 


If a household has overpaid a claim, the CWD shall pay the household 
any amounts overpaid as soon as administratively possible but not later 
than 10 days after the overpayment becomes known. 


841 The household shall be paid 7x ¢ddh fox d¥deddymerits by cash or 
coupons as the CWD gdeems appropriate considering the household's 
circumstances. 


842 Overpaid amounts of a claim, which have p7¢y¥idvuidZ¥ been reported 
as collections on a prior PFA‘ FNS-209 and which have been repaid 
to the household, shall be reported ZH £¥¢ Added deZdtéd ¢d7Zyax on 
the BFA‘ FNS-209 for the quarter in which the repayment occurred. 
tYé dAvidvdt Of LXE Yebdvoent AMAL Ye duberddvdd fxd LUE LoL 
Anidunt ¢d77éd¢éd/ 


Returned Coupons (Continued) 





.851 The CWD shall require the collection points to complete a 
FNS-135/ Agfiddvit fdr KéeueA o£ Fddd Couddrg/ as verification 
for receipt of coupons returned as payment of a claim. TZ}¢ 
OYiGindAl eddy sUAIZ Adddriddrty . Cre vdiddd ddvddrid Yd Le 
dddtvudeidon vdint/ A gdddy SHALZ BA pldddd ih ned P¢LZLéAL/s 
¢ddddfild/ did A dddy sHALZ Ye subdieYdd fd Che CWP P¢LAta 
A¢dduviting d£f%i¢d vUeLE LXE BRAAZOY ié ddridtd¢dd/ (Continued) 


In ddddd vided Fold Yds BLLIdd ed SYddd fox A CHD AddLiddddd/ Addy 


duiduvits ¢dliddtdd fro Vevsehdlds wKZdK wed dduddd By Lhe Cwd/s 
vdgiigéndd wLZT be eydditéd by FNB/ 
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HANDBOOK BEGINS HERE 


. 86 In cases where FNS has billed CDSS for CWD negligence, FNS.will credit 
any amounts collected from households which were caused by the CWD's 
negligence. ; 


HANDBOOK ENDS HERE 


9 Accounting Procedures (Continued) 


.92 Provide data necessary to dg¢¢ufdréZy somes the @fd¢vd 6% CZAind 
' Agdingt Hdvsdhd7ds Réddf¢Y BFA/FNS-209. (Continued) 


Authority Cited: 


Reference: 


Sections 10554 and 18904, Welfare and Institutions Code. 


7 CFR 271.2/; 7 CFR 273.18(a), (a) (1) (ii), (a) (2), (c) (1) (1) /¢ 
7 CFR 273.18(d) (4) (iii) / 7 CFR 273.18 (e) (1) /3 7 CFR 
273.18(h) (4) /; 7 CFR 273.18(k) (5)/; dnd United States Department 


. of Agriculture, Food and Nutrition Service letter WFS-100:FS~-10- 


6-CA, dated October 7, 1991; and Sections 10554 and 18904, 
Welfare and Institutions Code. 
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Amend And Renumber Section 63-802 To Read: 


63-802 RESTORATION OF LOST BENEFITS "63-802 


wl Entitlement (Continued) 


215 


Lost Benefits to Individuals Disqualified for Intentional Program 
Violation : poe Oe 


/187I£ the decision which resulted in a disqualification for 
intentional Program violation is subsequently reversed by a judicial 
action, that individual is entitled to. a restoration of any benefits 
lost during the months that he/she was disqualified. 


-151 


The restoration shall not exceed 12 months prior to the date of 
the CWD's notification of the reversal, except when the 
individual has participated in an administrative disqualification 
hearing. The CWD shall consider the individual's prior 
participation in the administrative disqualification hearing as 

notification that the household has requested a restoration of 
lost benefits, and shall restore benefits from the effective date 


of the notice of action .informing the household of the 
administrative disqualification (PFA B7I7LTRY. 


Ady .152 (Continued) 


Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code. 


Reference: 


7 CFR 273.17(a) (1) and Sections 10554 and 18904, Welfare and 
Institutions Code. : 
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Amend Section 63-804 -To Read: 


_ 63-804 STATE HEARINGS (Continued) © aL 63-804 


62 Time Frame for Requesting Continuation of Benefits 


A household's request for continuation of benefits shall be considered 
filed within the appropriate time frame if the hearing request is made 
within the period specified ip Sé¢tidns 627894/622 xeXedugK /622/ for 
the type of notice provided to the household. If the time frame for 
requesting a hearing and continuation of benefits ends on a weekend or 
holiday, the request shall be considered timely if it is filed the day 
after the weekend or holiday. 


.621 A household provided a timely notice of évdndd (BFK 377 L4Y 


622 


-623 


action, shall file 7#¢ their request as specified in Section 22- 
004 for a hearing prior to the effective eau of the proposed 
reduction or termination of its benefits. 





A household provided: a concurrent notice of. ¢hdyigd APRA 377/4Y/ 
in dd¢de¢ddvidd wit action as specified in Section 63-504.2634 (b),- 
shall file, Zp dAdd¢dyfddvdd WifK as specified in Section 22-004, 
i#d@ their request for a hearing prior to 10 days following the 
date the CWD mails this notice to the household. 


- household provided a notice of action informing the household . 
a proposed change in benefits (PRK 377/4Y or 4 
TTABBAM idaho COnLAASY Ydtidd ABFK 9SPY of a termination of 


benefits for the nonsubmittal of a complete CA 7, shall file its 
request prior to the effective date of the termination of its 


benefits. (Continued) 





64 Changes Pending the Hearing Decision 


641 


642 


Any monthly reporting household whose benefits have been 
continued shall continue to file mMéA¢KZ¥ Ydxdfe¢ ACA 7sY until 
the end of its certification period. 


Once continued or reinstated, benefits shall not be reduced or 
terminated prior to the receipt of the official hearing decision, 
unless any of the following situations ¢¢¢¢Zfidd ih Sédtidyid 637 
BOL/G4Z2KAY £e¥xdvGKN ZY occur while the hearing decision is 


pending: (Continued) 


(c) A change in household circumstances other than the issue 
being contested results in a reduction: or termination of’ 
the household's benefits and the household fails to file a 
request for a hearing and continuation of benefits after 
receiving the corresponding notice of endnde ABER nee 
action. 
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| (a) 


(e) 





(f) 





_ Reference: 7 





(Continued) 


A-monthly reporting household fails to provide required 
verification of items on the pPdAthZy Y¢¥dfL(CA 7Y resulting 
in a reduction or termination of benefits, unless this is: 
the issue being contested, and the household fails to file 
a request for a hearing and continuation of benefits after 
receiving the corresponding notice of action informing the 
household of a proposed change in benefits (BPA 3277/7) or 
of a_i termination of benefits for ’ the 
Aié¢dnrtinvdndd/tenindér vdtidd AMA 969Y nonsubmittal of a 
complete CA-7. ; 


A monthly reporting household fails to file a pdéptHZy¥ 


¥¢bO¢# ACA TY or fails to file a completed pdptKZy ¢édd7¢¢ 


CA_7 by the extended filing date, resulting in a 
termination of benefits. Ad ¢The household.does not file 
a request for a hearing and continuation of benefits after 
receiving the corresponding digddA¢invdddd/‘enhinddy Adtz¢¢ 
AWK 966Y notice of action informing them of a termination 


of benefits for the nonsubmittal of a_complete CA 7. 
(Continued) 





Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code. 


CFR 271.2 and Sections 10554 and 18904, Welfare and 
Institutions Code. 
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Amend Section 63-805 To Read: 


63-805 INTENTIONAL PROGRAM VIOLATION DISQUALIFICATION (Continued) — 63-805 


.2 Participation While Awaiting a Hearing 


A pending disqualification hearing shall not affect the individual's or the 
household's right to be certified and participate in the Food Stamp Program. 
Since the CWD cannot disqualify a household member for intentional Program 
violation until the hearing official finds that the individual has committed 
an intentional Program violation, the CWD shall determine the eligibility and’ 
benefit level of the household in the same manner it would be determined for 
any other household. ; 


221 


Hdvdvdéy/ #¢The household's benefits shall be terminated if the 
certification period has expired and the household fails to reapply, 
after receiving 7f4 a Mnotice of action informing them _-of the 

expiration of their certification period £4774 #6 7¢dAdo7Y. 


The CWD shall also reduce or terminate the household's benefits if it 
has documentation which substantiates that the household is ineligible 
or eligible for fewer benefits (even if these facts led to the 
suspicion of intentional Program violation and the resulting 
disqualification hearing) and the household fails to request a state 
hearing and continuation of benefits pending the hearing. (Continued) 


Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code. 


' Reference: 


Sections 10554 and 18904, Welfare and Institutions Code. 
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“Amend Section 63-900 To Read: 


63-900 EMERGENCY FOOD STAMP ASSISTANCE IN DISASTERS (Continued) 63-900 


8 Statistical Reporting on Emergency Coupon Issuances 


81 


82 


In’ every county where emergency coupon issuance has been authorized 
under the provisions of this section, emergency coupon allotments shall 
be reported and accounted for in the same manner as other authorized 
coupon issuances. The CWD shall keep records of such participation 
separate from ‘regular issuance documents, except for the preparation 
and verification of the PFddd ¢dvddh BodK Redox x AFNS-250Y/ and the 
Méith7y Kéddtt Of PaAttididbdrtigA ddd Cdvdde Ledvdedd (FNS-256/. 
Temporary arrangements shall in no way affect the CWD's accountability 
and liability for issuance of coupons as provided in Sections 63-701 
and 63-702. , 


In addition, the CWD shall report on the Kéddxt Of Cdvhddn Zedphdridd for 
Pigddtéy RALi¢£ AFNS-292Y the total number of persons certified for 
emergency coupon allotments, and the total amount of such allotments. 
If the original disaster benefit period is extended by FNS, separate 
FNS-292 reports shall be filed for the original and for the extended 
disaster benefit periods. The FNS-292 shall be completed and submitted 
to FNS, through #288 CDSS, as soon as possible after disaster 
operations are concluded, but no later than the 45th day after the 
close of the designated disaster period. (Continued) 


Authority Cited: Sections 10554 and 18904, Welfare and Institutions Code. 


Reference: 


7 CFR 271.2/; 7 CFR 274.6/; dvd 7-CFR 280.1; and Sections 10554 
and 18904, Welfare and Institutions Code. 
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